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1. IlosicHuTEIbHAS 3alIMCKA

1.1. Heap ¥ 32024 TUCUUIIJIMHBI

ConeprxaHue QUCHUIUIMHBI OXBATBHIBAET KPYT' BOIIPOCOB, CBSA3aHHBIX C OpraHu3aiuei coopa,
00paboTKM M XpaHeHHs HH(POPMAIINH, a TAKXKe Pa3pabOTKOH U dKCILTyaTanueil HHGpOPMaMOHHBIX
PECYPCOB U CUCTEM, CPEACTB 00ECIIEUEHHSI ABTOMATU3UPOBAHHBIX HH(POPMAILIMOHHBIX CUCTEM U UX
TEXHOJIOTUH, UCTIOJIB3yEMBIX B MPO(ECCHOHAIBHON JAEITEIbHOCTH.

Lesnb AMCHIUIUIMHBI - TIOBBIIICHUE 001el HHYOPMAIIMOHHON KYIbTYPhl HA OCHOBE OCBOCHUS
nouaTuitHoro ammapara uapopmaruku u UKT, popmupoBanue mpodeccnoHamIbHBIX KOMIIETSHITUHA
BBIITYCKHUKA, KOTOPBIM 3HAE€T BO3MOKHOCTH COBPEMEHHBIX KOMIIBIOTEPOB, U allllapaTHbIE,
IIPOTPaMMHBIE CPEICTBA IS JIFOACH C OrPAHUYEHHBIMU BO3MOKHOCTSIMU M MHBAJINJIOB, BJIA/ICET
MeTOo/1aMHU cOopa, XpaHEeHHUS U 00pabOTKH TaHHBIX B MHPOPMAIIMOHHBIX CUCTEMAX, UCIIOJIb3YEMBIX MPU
MOJrOTOBKE PEIIeHUH B TPOPECCHOHATILHON NEATEIHFHOCTH JIFOJIEH ¢ OTPaHUYEHHBIMHU
BO3MOKHOCTSIMH 3/10POBbSI U MHBAJIUIOB.

3anaun: GopMUPOBAHUE 3HAHUS, HABBIKOB U YMEHUI pabOThl C COBPEMEHHBIMH KOMITbIOTEPHBIMU
Y [IPOTPaMMHBIMU CPEICTBAMH, BKIIFOUAsl aIllllapaTHbIE U POTPaMMHBIE CPEICTBA JUJIS JIMIL C
OTpaHMYEHHBIMU BO3MOKHOCTSIMH, TPU PELICHUH MPUKIAJHBIX 33a]a4 B MPO(ecCuoHaIbHOMN

JACATCIBHOCTH.

1.2. IlepeyeHb MJIAHUPYEMBIX Pe3yJILTATOB 00yUYeHHUsI MO0 THCIUTIIMHE, COOTHECEHHBIX ¢
HHANKATOPAMM J0CTH/KEHHUS] KOMIIETCH M

Komnerenuust
(ko1 1 HAaNMEHOBaHUE)

HNuaukaropsl
KOMIIeTeHITH i
(ko1 1 HAMMEHOBAHUE)

Pe3yabTaTnl 00yyeHus

ITK-1. Cnocoben
OJTb30BaThCs B IpoIiecce
Hay4YHO-
HCCIIEI0BATEILCKOM
JeSTEIbHOCTH 0a30BbIMU
bunocopckuMu 3HAHUSAMHU

[IK -1.1.Ananusupyet
COBPEMEHHBIC METOIbI
¢dbunocodcko-
TEOPETHUYECKOTO
UCCIICIOBAHHS

3HaTh: CIOCOOBI IPUMEHECHHMS
WH(POPMAITHOHHO-KOMMYHHKAIIMOHHBIX
TEXHOJIOTUH B

Pa3IMYHBIX HAITPABICHUSIX
npo¢eCCHOHATBHON NeSTENFHOCTH;
Ha3Ha4YeHHe ¥ BUIBI HH()OPMAITHOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTHH,
MIPUMEHSEMBIX TSl OPMUPOBAHUS
TpeOOBaHMHA K HHGOPMAIIMOHHON CHCTEME
MpEennpusATHs, padboTaronux ¢ aumamu ¢ OB3.
Branmers: 6a3oBeiMu coBpemeHHbIME KT B
Pa3IMYHBIX HAIIPABICHUSIX
po¢)eCCHOHATBHON eSTENFHOCTH;
MEKTyHapOJHBIMU U OTEUECTBEHHBIMHU
CTaHAapTaMy B 00JIaCTH MH(OPMAITMOHHBIX
CUCTEM U TEXHOJIOTHH s pa3paboTKu U
ONTUMHU3ANNN HHPOPMAIIMOHHBIX CUCTEM,
MOJIIeP KUBAIOIINX paboTy imnamu ¢ OB3.

ITIK-2. Cnioco6en
WCIIOJIb30BATh PA3JIUNYHBIC
METO/Ibl HAYYHOTO U
dbumocodckoro
UCCIICIOBAHUS B
npoheccCHOHATLHOU
NeSITEeNbHOCTH

IIK -2.1.[lemoHCTpUpYET
3HaHUE COBPEMEHHBIX
(bUI0CO(PCKUX MOIX0I0B U
METOJIOB, a TaKXKe
YMECTHOCTh ¥ BOBMOKHOCTh
UX IPUMEHEHUS B
KOHKPETHBIX MPEeIMETHBIX
obnactsax ¢puocodckoro
3HaHUs

3HaTh: UHCTPYMEHTapHId CO31aHUs
npe3eHTanuin

Brnaners: HaBBIKaMU U CpeCTBAMH
pa3pabOTKH Mpe3eHTaL .

I1K-3 Criocoben k
pedeprupoBaHUIO U

TIK -3.3.BiageeT HaBBIKAMHA
AHAIIUTUYECKOTO YTEHHS,

3HAaTh: MpaBUJIa CO3MAHMSI TPE3CHTAIH;
METO/IOJIOIMIO, MOJIENIM, METOIBI M CIIOCOOBI




co3iaHust HHPOPMAITHOHHBIX CHCTEM IS JTUIT
¢ OB3.

YMers: pOopMyTHPOBATH U OCYIIECTBIISATh
MOCTAHOBKY 3a71a4 MpH pa3paboTke
MIPE3EHTAIMH TPOrPAMMHOTO MPOAYKTA.
BJ’IaI[CTI): HaBbIKAMHU 3KCHHyaTaHI/H/I
CTEIHATN3UPOBAHHOTO TIPOIPAMMHOTO
obecrieueHus.

pedepupoBaHus u
pEeLEeH3UPOBAHNS HAYYHOU
JUTEPaATypbl

AHHOTUPOBAHUIO HAYYHOU
JAUTEpaTypsl (B TOM yHCiie
Ha UHOCTPaHHOM $I3bIKE),
BJIQJICHUIO HaBBIKAMU
Hay4YyHOT'O peJaKTUPOBaHUs

1.3. MecTo AucuMiinHbl B CTPYKTYpe 00pa30BaTeIbHON NPOrpaMMbl

JucuunnuHa ~ "ApganTuBHBIE — HMH(OPMAlMOHHO-KOMMYHMKAIIMOHHBIE ~ TEXHOJOTMHM B
podeccHoOHaAIbHON N1eATENbHOCTH" OTHOCUTCS K 3JIEKTUBHBIM JUCLUUIUIMHAM YacTH, (GopMHUpyeMoil
y4acTHUKaMH 00pa3oBaTeNbHbIX OTHOLIEHHH Oi1oka b1 yyeOHoro miaHa.

2. CTpyKTypa IMCHHIIHUHBI
OO0mas TpyI0EMKOCTh JUCIUTIINHBI cocTaBisieT 3 3.¢., 108 akanemudecknx vaca.

CTpyKTypa TUCHUIIMHBI JJ1sl 04HOI (POPMBbI 00yUeHU s

O06beM nUCHUIUIMHBEI B (OpME KOHTAKTHOM pabOThI OOYJarOmIUMXCsl ¢ TeAaroru4ecKuMU
paboTHUKaMU | (WJIM) JULAMH, TPUBJIEKaEMbIMH K peaju3allid 00pa3oBaTelbHON NMpOrpamMMbl Ha
MHBIX YCIOBHSX, IPU MIPOBEACHUH YU€OHBIX 3aHATHUI:

Cemectp | Tun y4eOHBIX 3aHATHIA KonnuectBo
4acoB
8 Jlexmn 20
8 CemuHapbl 22
Bcero: 42

O0Bem JUCHHUITIIMHBI CaMOCTOSATENLHOMI Da6OTbI O6V‘IaIOI_HI/IXCH COCTaBJIACT

66 akameMuueckux yaca(oB).

B (dopme

3. Conep:xaHue THCHMIINHBI

Ne | HammenoBanue
pasaesia TUCHUNJINHBI

Conep:xanue

1 Teoperndyeckre OCHOBEI [Ipenmer, uens 1 3ama4uu Kypca. Ponb nH(OpMannOHHON NeSTENbHOCTH
nHpopmatiku u UKT. B COBPEMEHHOM OOIIECTBE: SKOHOMHUYECKOH, COITHANBHON, KyIbTypHOH,
OcobenHoCTH oOpazoBarenpHOil  cepax  UudbopmammonHoe  o0mecTBO  Kak
HUH(POPMAILIMOHHBIX COBPEMEHHBIH 3Tal 00LECTBEHHOTO Pa3BUTHSL
TEXHOJIOTUH IS JIIoAEH ¢ Undopmanus, ee Buapl, arpuOyTuBHBIE CBOHWCTBA U  (popMmbI
OB3. cymectBoBanus. KomupoBanue nHdopmanuu. CriocoObl KOAUPOBAaHUS

YHUCIIOBOM, TEKCTOBOM, TpadruecKoi u Apyrod uHGOpMaIuu Iiis Jroaei
¢ OB3 1 HHBaIMIHOCTLIO.
WHbopmalimoHHbIE IPOLECCHI, PECYPCHI, CUCTEMBI U TEXHOJIOTHH.

2 Texauueckue cpencraa Bunp! npodeccrnonansHON HHGOPMALIMOHHON AESTEIHHOCTH YETI0BEKa C
peanuzanuu UCIIONIb30BAHNEM TEXHHUYECKHX CPEACTB U MH(OPMAIMOHHBIX PECYpCOB
WH(POPMAITMOHHBIX (B COOTBETCTBHHU C HaIpaBlieHWEM Npo(ecCHOHaTBbHON esTeNbHOCTH).
IIPOLIECCOB U Uctopust pa3BUTHS BBIYUCIUTENBbHOM TexHUKH. [lokonenns OBM.
peaduIuTanny. Knaccudukanus 9BM. IlepcriekTuBBI pa3BUTHS

ApXHUTEKTypa, CTPyKTypa H  KOH(HUrypauus

komnbloTepa. (I1K).

MepCOHAJIBHOI'O




Hasznauennme W  XapakTepUCTHKH  OCHOBHBIX  yctpoiictB  IIK.
MartepuHckue TIaTel M HMX CTpykrypa. Ilpomeccopsl, ofmue u
JIOKaJbHBIE IIUHBI.

YcrpoiicTBa XpaHeHUsT HHPOPMAIMK: OllepaTUBHASI IAMSITh, TOCTOSIHHAS
aMsITh, K3II-NAMSTh, BHEIIHSS TaMsITh.

YcrpoiicTBa BBO/IA U BBIBOJIA TEKCTOBOM M rpaduveckoil HHPOPMAaLUK 1
uX Kinaccupukanus. Y CTpOWCTBa BBO/IA-BBIBO/IA 3BYKOBOW MH(POPMAIIHH.
MopeMsl. Y CTpoiCTBa yIpaBiIeHUs

Tudnorexuuueckue cpencTsa peadunuranun. [IpuemMbl UCTIONB30BaHUS
TU(QIOTEXHUYCCKUX  CPENCTB  peabwnuranuu (s CTYJIEHTOB C
HapYIICHUSIMU 3PCHUS).

CypIIoTeXHHUYECKUE CPeACTBa peadmnuTanuu. [IpremMsl UCTIONB30BaHUS
CYpPJIOTEXHUYECKUX CPEICTB peadMiuTanuu (Ui CTYIEHTOB C
HapyIIEHUSIMH CITyXa).

Crnenuanbabie Bo3moxkHocTH OC amist monb3oBatenell ¢ HapyUIeHUsIMU

OIIOPHO-ABUTATENLHOI O armapara. ITpuemsl HCIIOJIb30BAHUS
KOMIIBIOTEPH O TEXHUKHU, OCHAILIEHHOU aJbTEPHATUBHBIMU
YCTPOMCTBAMU BBOJIA-BbIBO/IA HH(OpMAIIHH.
3 IIporpammuele cpencTsa Krnaccudukarnus mporpaMMHOro odecriedeHusl.
peanusanun CucremHoe mporpamMMmHoe oOecriedeHne. OrnepanyuoHHBIE CHCTEMBI.
MH(OPMAITMOHHBIX Qaitnossie cucteMbl. OniepanuoHHbIe 000109KH. JlpaiiBephl. Y THIIUTHL
IIPOLIECCOB. [MpuknagHoe mnporpamMHoe obecrieueHne. HasHadeHwe, cocrtaB u
IIporpammuele cpenctaa KJIaccupuKalms NakeToB NpukiIaaHabix mporpamm (II1IT).
JUTSI THKJTFO3UBHOTO [IporpamMmubie cpenctBa 00pabOTKM JTIOKyMeHTOB. Kiaccudukarms
00pa3oBaHUA cucreM  00paOOTKM  [OKYMEHTOB.  TE€KCTOBBIE  IIPOILIECCOPBHI.

OYHKIMOHATLHBIE BO3MOYKHOCTH TEKCTOBBIX MIPOIIECCOPOB.

TabmuuHpie MpOIECCOpPhl KaK MPOrpaMMHBIE CPEACTBA 00pabOTKH
cratucrudeckoii  mHpopMmanuu. DyHKIUOHANBHBIE  BO3MOXKHOCTH
JJIEKTPOHHBIX Tabu1. [Ipe3eHTallOHHbBIE TPOrPaMMHBIE CPEICTBA.
[IporpaMMHBIe cpecTBa Il MHKIIIO3UBHOTO 00pazoBanus. [IporpaMmel
9KPaHHOTO  JIOCTYMA,  KOPPEKIMOHHBIE  MPOTrPaMMBI-TPEHAKEPHI.
JucrannmonHoe oOydeHue.

4 HNudopmarnonnsie WNudopmanimonHble  TEXHOJIOTHH, IBOJFOITHS, KJTaccu(UKaITusI.
TEXHOJIOTHUU, CUCTEMBI, WudopmanmonHple  CHCTEMbI,  cOCTaB,  (YHKIUOHAIBHBIE U
0a3bl JTaHHBIX. 00eCTIeUNBaIOIINE TTOICUCTEMEI.

bazbr ganneix (bJ1). Monenun npencrasieHus] TaHHBIX. Mepapxuueckas,
cereBasl W PENSAIMOHHBIE MOAenu MaHHbIX. Cucrema ympasieHus bJl,
Ha3HadeHwne U ocHoBHEIe (pyHKIMHU. Knaccudukarms u cocraB CYB/I.
IIpoextupoBanue BJ[. Otanbel mnpoekTHpoBaHUA peaiuuoHHOM BJI.
WNudopmanmonnsie 00bekTl U ux ¢opmupoBanue. lloHsTue momst u
3anucu. KimtoueBbie nonsd. Tunsl cBsi3el: «OAMH K OJHOMY», «OIUH KO
MHOTUMY», «MHOTHE KO MHOrmM». Pa3paborka bJl, cozmanme Tabuwil,
(hopM, 3aIIPOCOB M OTYETOB.

5 KomnrerorepHsble ceTu. Kommrwrorepubie cetn. Onpenenenue. Knaccudukarus.
[Touck napopmanuu B I'mobGanpable ceru. llpwamumer moctpoenns. Crtpykrypa. Hcropus
WNurtepuer cozmanus miobanbHONH cetn MHTepHer. CoOBpeMEHHOE COCTOSIHUE,

aymutopus. Passutne Untepuer B Poccnn. Cepsucel HTEpHET
Anpecanus B Unrepuer. @opmupoBanue aapeca. [lonckoBbie MalIMHbI
B MlHTEpHeT 1 X XapaKTepUCTHKA.

Ilonck wHpopMmammm U mpeoOpasoBaHne ee B ¢opmar, Hauboiee
NOAX O JUIsl BOCHPUSATHS C YI€TOM OrpaHHYEHUH 310POBbSI.

4. Oopa3oBaTejibHbIE TEXHOJIOT MU

I[J'ISI IMPpOBCACHUA 3aHATHH M0 OUCIUILIMHE MPUMCHAIOTCA TaKHC 06pa30BaTCJIBHBIC TCXHOJIOTHH
KaK HHTCPAKTUBHBIC JICKIIUU, KCIZC-CT&I[H, TpYIIIOBBIC TUCKYCCUMU.
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Jlnst opranuzanuy y4eOHOTO Mmpoliecca MOXKET ObITh MCIOJIB30BAHO AJIEKTPOHHOE O0ydeHHUe H

JUCTAaHIIMOHHBIC OGpElBOBElTGJIBHBIe TCXHOJIOTHH.

5. OneHka JIAHUPYeMbIX Pe3yJIbTATOB 00y4eHHUs

5.1 CucreMa oleHUBAHUA

dopMa KOHTPOJIS Makc. KoJIM4ecTBO 02/ 110B
3a oany Bcero
paboty
Texymuil KOHTPOJIb:
- y4acTHe B IUCKYCCHM HA MPAKTUUYECKOM 3aHITUU 2 Oanna 10 6amnos
- TECTUPOBaHUE 10 6a;moB | 20 GayoB
- noknan (pedepar) 20 6ammoB | 20 6ammoB
[IpomexyTouHas aTTecTalus — 3auem 40 6amnoB
Hroro 3a cemectp 100 6anmoB

[TomyueHHBI COBOKYIHBIN pe3y/bTaT KOHBEPTUPYETCS B TPAAULIMOHHYIO IIKAJly OLIEHOK U B
uIkanty oneHok EBpornelickoit cucreMsl nepeHoca u HakorieHus: kpeautos (European Credit Transfer
System; naee — ECTS) B cooTBeTCTBHY C TaOIHIICH:

Mxana
100-6ammpHas mkana | TpagunmoHHas nkana ECTS
95-100 A
8304 OTJINYHO B
68 — 82 XOPOIIO 3a4TEHO C
56 — 67 D
5055 YIOBJIETBOPUTEITHHO E
20-49 FX
0_19 HEYJIOBJIETBOPUTEIHHO HE 3a4TEHO E

5.2 Kputepuu BbICTaB/IEHHS OLEHKH IO TUCIUIINHE

Bamnasl/ | OueHka no KpuTtepuu onieHKU pe3yJabTATOB 00y4eHHUsI MO0 TUCHUILIHHE
lkaga | gucHUNJINHE
ECTS
100-83/ OTJIINYHO/ BricraBisiercss 00y4aromeMycs, €CIIi OH TITyOOKO H IMIPOYHO YCBOMI TEOPETUUECKUH U
AB 3aUTEeHO MIPAKTHIECKUN MaTepPHall, MOXKET IIPOAEMOHCTPHUPOBATH 3TO Ha 3aHATHUAX U B XOZE
)

MIPOMEXYTOUHOM aTTeCTal1H.

OO6yuarommiicst HICYEPIBIBAIONIE U JIOTHIECKH CTPOMHO M3JIaraeT yaeOHbI MaTepHa,
YMEET yBS3bIBATH TEOPHUIO C MPAKTUKOH, CIPABIISCTCS C PEIICHNEM 3a1a4
npodeccoHaNbHON HAPaBIEHHOCTH BBICOKOTO YPOBHS CIIO’KHOCTH, TPABUIIBHO
00OCHOBBIBACT NPHUHSTHIEC PEIICHHUS.

CB00OIHO OpHEHTHPYETCS B yIeOHOU U MMPO(ECCHOHATBHOM JITepaType.

OteHKa 10 ANCIUIUIMHE BBICTABILSIFOTCS 00yJafOIIEMyCs ¢ yIETOM PE3yabTaTOB
TEKYIIEH U MPOMEKYTOUYHOUN aTTECTALMH.

Komnerennmu, 3akpersiéHHbIe 3a AUCIUIDINHOMN, ¢(hOPMUPOBAHEI HA YPOBHE —
«BBICOKU .
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Bbamasl/ | Ouenka mo Kputepuu oieHku pe3yjbTaToB 00yueHUsI 0 JUCHUILIMHE

lkana | gUCHUIIHHE
ECTS

82-68/ XOpOIIIO / BricraBisercss 00yJaromeMycs, eClId OH 3HAeT TEOPETUICCKUN U MPAKTHICCKUN

C 3aUTEHO MartepHuall, FpaMOTHO U IO CYILIECTBY U3JIaraeT €ro Ha 3aHATUSX U B XOJIE
TIPOMEXYTOUHOM aTTECTAIlH, HE JIOMYCKasl CYyIIECTBEHHBIX HETOUHOCTEH.
OO0yuaronuiics MPaBUILHO MPUMEHSET TCOPETUUCCKUE MOJIOKEHUS TIPH PEIICHUN
MPAKTHICCKUX 33134 MPOGECCUOHATBHOM HAMIPABICHHOCTH PAa3HOTO YPOBHS
CIIOKHOCTH, BIIaJIeeT HEOOX OIUMBIMU JIJIS 3TOI'0 HABBIKAMH U TIPUEMAMH.

J1oCTaTOYHO XOpOIIO OPUSHTUPYETCS B y4eOHOU U PO eCCHOHATTLHOM JINTepaType.
Or1eHKa 10 AUCITUTUTHHE BBICTABIIIOTCS 00yJaIOMIeMycs ¢ YIETOM Pe3yIbTaToB
TEKYIIeH U MPOMEKYTOUHOMN aTTeCTAIHH.

Komnerenimu, 3akperiéHHbIC 33 JUCIUILIMHOMN, C(hOPMHUPOBAHEI HA YPOBHE —
«XOPOLIHIA».

67-50/ YJIOBJIETBO- BricTaBisiercss 00yJaromeMycs, i OH 3HaeT Ha 0a30BOM YPOBHE TCOPETHUCCKUH U
D,E PHTEIBHO / MPaKTHYECKHH MaTepHal, OMyCKAET OTAEIbHbIE OIITUOKH MIPH €ro M3JI0KCHUU Ha
3aHATHUSIX U B XOJI€ MPOMEKYTOUHOM aTTeCTaIuH.

OOyuaronuiics UCIBITHIBACT ONPEICAEHHBIC 3aTPYAHEHHS B TPUMEHCHHUN
TEOPETUUECKUX MOJIOKEHUH TIPU PEIICHUH MPAKTHYCCKUX 3a1a4 MPodeCCHOHATEHON
HAaIpaBJIeHHOCTH CTAHJAPTHOI'O YPOBHSI CJIOXKHOCTH, BJIaJIeeT HEOOXOIUMBIMH ISt
3TOro 0a30BBIMU HABBIKAMH M IPUEMAMH.

JleMOHCTpHpYeT AOCTaTOYHBII YPOBEHb 3HAHUS YUEOHOM JINTEPATYPhI 10 AUCIUTUINHE.
O11eHKa 10 AMCIUTUIMHE BBICTABISIOTCS 00yYaronieMycst ¢ y4éToM pe3ysIbTaToB
TEKYIIEeH U IPOMEXYTOUYHOUN aTTECTALMH.

KomnereHnuy, 3akperuiéHHbie 3a TUCIUILIMHON, C(hOPMUPOBAHBI HA YPOBHE —
«JIOCTAaTOYHBI».

49-0/ HEYIOBJICT- BricTaBnseTcs 00ydaromeMycs, eciii OH He 3HaeT Ha 0a30BOM YPOBHE TEOPETHYECKHUI
F,FX BOPHTEIIBHO / | ¥ IPaKTHHECKHUit MaTepHall, 10MycKaeT rpyOble OLIMOKH ITPU €r0 M3JI0KEHUH Ha
3aHATHSX U B XOZ€ IIPOMEXYTOYHOM aTTECTALUMU.

OOyuaromuiicss HCIIBITHIBAET CEPHE3HbIC 3aTPYIHEHUS B IPUMEHEHUH TEOPETHYECKUX
TIOJIOXKEHUH MTPU PEIlICHUH MMPAKTUUECKUX 33124 MPOQeCcCHOHaIbHON HAPaBICHHOCTH
CTaH/IapPTHOTO YPOBHSI CIIOKHOCTH, HE BJIQICET HEOOXOJMMBIMH JIJIsl STOTO HaBBIKAMU U
IpUEMaMHU.

JeMoHcTpupyeT (parMeHTapHbIe 3HaHHS Y4eOHOI JIUTepaTyphl 1O TUCHHUIUIMHE.
O11eHKa 10 AUCIUTUIMHE BBICTABISIFOTCS 00yYaoIeMycsi ¢ y4ETOM pe3yiIbTaToB
TEKYIIEH U IPOMEXYTOUYHOM aTTECTALUH.

Komnerenmuu Ha ypoBHE «I0CTAaTOYHBIN», 3aKPEIUIEHHBIC 32 TUCHUIUTHHON, HE
c(OpMUPOBaAHBI.

3a4YTCHO

HC 3a4TCHO

5.3 OueHouHble cpeaAcTBa (MaTepHaJIbl) JIsi TEKYHIEro KOHTPOJsS YyCIHeBaeMOCTH,
NPOMEKYTOUYHOM aTTecTAlMU 00YUYAIOIIHUXCS 110 JUCHHIIJIMHE

KoHTpoJibHBIE BOIIPOCH! B IPOMEKYTOUHON aTTECTALlUU (3a4eT):

1. IIpenmer um merox uHpopmaTtuku. Teopermueckas U npukiagHas uHpopmaTuka. CBs3b
MHGOPMATUKHU C IPYTUMHU HayKaMH

2. MHcropus craHoBiIeHHsI MHPOPMATUKU KAaK HAYKH.

3. HWubopmanuoHHsle  mpolecchl, pecypcbl, cucTeMbl M TexHojoruu. [lonsarue
nHpOpMaTU3ALIUH.

4. Wudpopmamus u ee cpoiictBa. DopMbl cyliecTBOBaHMs. Mepbl U €IMHUIBI KOJIUYECTBA
uHpopManuu 1 oobeMa nH(pOpMAaIHH.

5. Koaupopanue mHpopMaluy ¢ NOMOIIBIO CUCTEM CUMCICHUSA. ApupMeTHUECKHE ONepaluu
HaJl YUCIIAMHU, [IPEACTABICHHBIMY B PA3JIMYHBIX CUCTEMAX CUUCIICHUS.

6. Wudopmanus u nanusie. [Ipencrasnenue nanusix B 9BM. @opmbl 1 popMaTh! JaHHBIX.

7. KoaupoBaHue TeKCTOBOH, YUCIOBON U rpaduueckoil uHGopMaIyy.

8. MHcropus pa3BuTHs BeruuciauTenbHoi TexHukH. [lokonenuss DBM. IlepcnekTuBbI pa3BUTHS.

9. ApxuTekrypa, CTpYyKTypa, KOH(Urypalus MepCcOHATBbHOrO KOMIbIOTepa. MarepuHckue
riatel. [Iponeccopsl. OOmas 1 IoKalbHbIE IIHUHBIL.
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10. VYcrpoiictBa xpaHeHuss MH(OpMAIMM: ONEpaTUBHAs MaMsATh, MOCTOSIHHAs IaMsTh, KAIII-
namsaTh. HaznaueHune, OCHOBHbBIE XapaKTEePUCTHKH

11. OnepatuBHas namsaTb. OCHOBHBIE YCTPOWCTBA XpaHEHHs WH(pOpManuu. BHEIHss namMsTh -
HAKOTIMTENN Ha JKECTKUX, THOKUX MAarHUTHBIX U JIa3ePHBIX JUCKaX M MarHUTHBIX JieHTaX. Ha3Hnauenue.
OCHOBHBIE XapaKTEPUCTUKU

12. VYcrpoiictBa BBOJa TEKCTOBOM W Tpaduueckoil mHGopMamuu. YCTpoilcTBa yrpaBlICHHUS -
"MBIIIB", TPEKOOJI, PKOWCTHK.

13. VYcrpoiicTBa BBIBOJIa TEKCTOBOW W rpaduueckoit mHGopMaruu. MOHUTOP, BUICOAIANITED H
ux knaccupukanus. OCHOBHBIE XapaKTEPUCTHUKH MOHHUTOPOB. [IpuHTEpHI, MX KiIaccHUKAIUS |
XapaKTEPUCTUKH.

14. VYcrpoiicTBa BBOa-BBIBOAA TEKCTOBOM U rpaduueckoil mHGopmanuu. Mojem, dakc-moaem,
CETEeBOM ajanTtep, peueBoil BBOJA-BBIBOJ HHPOPMAIIUH.

15. OOmue cBenenuss o nporpammHoMm obecnieduennn [IK. Knaccugukauus nporpamMMmHOTO
obecrieyeHus.

16. CoctaB W Ha3HaueHHWE CHCTEMHOTO NpOTpaMMHOTO obecrieuenus. Kiaccupukarms
CHCTEMHOTO IPOTPAMMHOTO 00eCTIeUeHHSI.

17. Omnepammonnsie cuctemsl (OC). @ynxuu OC. Komanausiii si3eik OC.

18. ®aiiner w karanoru. MpeHTndukamusi IUCKOBOJOB, JIOTHYECKHX JHCKOB, (aljIoB W
KaTaJIOTOB.

19. Onepanmonnsie 06o01049ku. Haznauenne. OCHOBHBIC (QYHKIINH.

20. Hasznauenue m cocrtaB omeparmoHHON obGomoukn Windows. OkHa u sipimbikn. Co3naHue
ManoxK, spabIkoB U ¢aitnos. [IpoBoanuk. Moit kommnbrotep. [lanens ynpasienuss Windows.

21. Tlpunoxenus Windows TEKCTOBBIC PeIaKTOPHI, rpapHUeCKUil pelakTop, KATBKYIIATOP.

22. Ilporpammel-yrunuthl. Haznauenue Knaccuduxamus. Ciry>xeOHbIE TPOTPaMMBI.

23. ApxuBupoBanue nHpopmanuu. [IporpamMmbI-yImakoBIIUKH, UX Kilaccuukaius u padora ¢
HUMU.

24. TlpuknagHoe mporpamMmmHoe obecrieuenue. Kiaccudukanus. Haznauenue.

25. TekcroBblii penakTop. Haznauenune. OcHOBHbIE (DYHKITHH.

26. Co3znanHue, pelakTUPOBAHUE U IIeYaTh JOKYMEHTa B TEKCTOBOM PEIAKTOPE.

27. Ctunb 31eKTpOHHOTO JoKyMeHTa. Co3aHue U M3MEHEHUE CTUJIS.

28. BcraBka puCyHKOB, qUarpaMm, TaOJIHIl, OOBEKTOB B AJICKTPOHHBINA JOKYMEHT.

29. CTpyKTypupOBaHHE TEKCTa C MCIOIb30BAaHHEM HyMEpallui CTPAHUI, CCHUIOK, OTJIaBJICHUS.

30. dyHKUMOHANBHBIE BO3MOXKHOCTH AJIEKTPOHHBIX TAOJIHII.

31. Twumnbl 0OpabaThIBaeMbIX JAHHBIX B AJIEKTPOHHBIX TaOJIHIIAX.

32. TabmuuHbIe pacueThl M JEKTPOHHBIC TAOIHIIBI (CTOJIOIBI, CTPOKH, STUYCHKH).

33. OtHocuTenbHass u abCONIOTHAs aJpecanus B OJJIEKTPOHHBIX Tabnuuax. BcrpoeHHbIe
GyHKIHH.

34. I'paduueckuii penakTop ero GyHKIMOHAIbHBIE BO3MOKHOCTH.

35. PacrpoBas u BekTopHas rpaduka.

36. Co3znmanue U300pa)keHUs C MOMOIIBI0 HHCTPYMEHTOB PACTPOBOTO rpauecKoro pelakropa.

37. Nudopmanmonnsie Texnosoruu (MUT) kak yacte napopmaruku. [lonsarue. Knaccudukarusi.
Ortansl pa3BuTus. CoBpeMeHHbIE TEHICHIIUN PAa3BUTHS.

38. baswl nansbix (b]1). Haznauenne. OcHoBHbIe dyHKmu. Knaccudukanus b1

39. Mognenu mnpencTaBieHHs IaHHBIX. Mepapxudeckas, ceTreBas M pPESALHOHHBIE MOJAEIH
JTAHHBIX.

40. Cucrema ynpasnenus bJ[ (CYB/l), nHaznauenue u ocHoBHble QyHKIMU. Knaccudukanus u
COCTaB.

41. TIpoextupoBanue bJI. Drtambl npoextupoBanusi pensuuonHoi bJl. Mudonornueckas u
JIOTUYECKasi MOJIEIb.

42. MudopmarmonHble 00beKThl U UX GopmupoBanue. [Tonstue nons u 3anucu. KiroueBbie most.
Tunsl cBsA3ei: «OMH K OTHOMY», «OJTMH KO MHOTUM, «MHOTHE KO MHOTHM.
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43. Paspabotka tabmuiy u Gopm B BJI. Tuner manueix. CBoiicTBa mosieil. Macku U ¢GopMatsl
BBO/Ia IaHHBIX. BeIuncisemble OIS U OISl CIIUCKH.

44. TIpocteie, KHOTIOYHBIE U TogurHEHHBIE popMbl B b/, TexHonorus nocrpoerus ¢Gopm.

45. Tlouck JaHHBIX C UCTIOJIB30BAaHUEM COPTHPOBOK U GpuibTpoB B bJl. @opMupoBaHme mpocThIX
U CJIOKHBIX 3allpOCOB. 3alpochl Ha BHIOOPKY. 3alpOChl ¢ TPYNIHPOBKOM, BHIYACIIEMBIMU MOJSMH H
YCIIOBUSIMHU.

46. TexHOJOTHS TOCTPOCHHUSI OTYETOB IO pe3yJabTaTaM NOMCKa B 0a3e MaHHBIX. BHIBI OTUETOB.
OTueTsl ¢ rpynNnUpOBKOM JAHHBIX U MOJBEICHUEM UTOTOB.

47. Peanm3zanmst nH(GOpMaTMOHHBIX TexHOJIOTHI B nHpopmannonHsix cucremax (MC). [onstue
1 Ha3zHaueHue, ocHoBHbIe QyHkumu MC. Kimaccudukanms.

48. CocraB u ocHoBHBIEe KoMIToHEHTHI MIC. OGecnieunBaromas u GpyHKIroHanbHas yacta MC.

49. T'noGanwubie ceTH. [IpuHIMTIBI TOCTpOCeHUsA. CTPYyKTYypa.

50. Ucropus co3mganus rnodansHON cetn IHTEpHET.

51. CospemenHoe cocTosiHMe, ayauTtopusi. Pazsutue Uurepuer B Poccun.

52. Cepsucsl UHTEpHET.

53. Anpecanus B Uatepuet. @opMupoBaHue aapeca.

54. TlouckoBble MaliMHbl B IHTEpHET 1 UX XapaKTepUCTHKA.

TunoBwie TECTOBBIE BOITPOCHI JJId ITPOBCACHUA HpOMe)KYTO'-IHOﬁ aTTeCTaluu.

Tema | Ne Bomp Bonpoc/OTBer
1 1 B nnpopmatruxke HE uzyuarorcs cpeacTBa
dusnyeckue
AJnropuTMUYCeCKue
IIporpamMmHbIe
TexHuueckue
1 2 BepHbIM siBJIsIeTCS yTBEpKIEHHE, YTO...

WH(POPMAITMOHHBIE MTPOIIECCHI SBJISIOTCSI MATEPUAITBLHBIM HOCUTETIEM WH(MOpMAaIuu

B Ka4yeCTBE HOCHTEIS MH(OPMAIMH MOTYT BBICTYNATh TOJBKO CBETOBBIC M 3BYKOBHIC
BOJIHEI

B KayecTBe MAaTEepPHAIbHOTO HOCHTENIS WH(OpMAIMA MOTYT BBICTYNATh 3HAHHSA,
CBEIEHUS MM COOOIIEHMS

B Ka4eCTBE HOCUTENS HH()OPMAIIMU MOTYT BBICTYIIATh MaTepUATbHbIC TIPEIMEThI

1 3 Ipuxkaagnas uanpopmaTuka 00beTUHAET

rH(pOPMATHKY, TEOPHIO MAITUHOCTPOCHUS U TEOPUIO BEPOSATHOCTH

rH(pOpMaTHKy, MATEMATHUKY U (PU3UKY

UH(POPMATHKY, BBIYUCIUTEIBHYIO MATEMaTHKY, HICKYCCTBEHHBINH HHTEIUIEKT

HH(POPMATHKY, BBIYMCIUTEIBHYIO TEXHUKY U aBTOMATU3ALMIO

1 4 3aperucTpupoBaHHbIe CHTHAJIBI — JTO...

nHpopMarus

CHUMBOJIbI

CBCACHUA

JaHHBIC

1 5 HNudopmanusi, mnpeacraBjeHHassi B BHe, MNPUIOAHOM [Jisi MepepadoTKu
ABTOMATH3MPOBAHHBIMH MJIM ABTOMATHYECKHMH CpPeACTBAMH, ONpeaeasiercs
NOHSATHEM ...

areHTHI

Te3aypyc
JTAHHBIC

CUT'HAJIbI
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HNHpopmanusi 10CTOBEPHA, €CJIH OHA...

OTpa’Xac€T UCTUHHOC MMOJIOKCHUEC NCIT

HCTIONB3YETCsl B COBPEMEHHOMN crcTeMe 00paboTKu HHPOpMAIUH

A0CTAaTOYHA JIA MPUHATUA pemeHHﬁ

IIOJIC3HA

I/IH(l)OpMaIIPIlO, CYIIECTBEHHYIO U BA’)KHYIO B HaCTOHHIHﬁ MOMCEHT, Ha3bIBaKOT...

MMOJIE3HOM

aKTyaJIbHOU

JIOCTOBEPHOU

00BEKTUBHOU

CroiictBo uHoOpMauMu, 3aKja4alleecsi B JA0CTATOYHOCTH JAAHHBIX IS
NPUHSITHS PellleHuid, ecTh

JIOCTOBEPHOCTh

ITOJIHOTA

00BEKTUBHOCTH

CO/IEPXKATETHBHOCTh

HpaFMaTI/l‘leCKI/lﬁ ACIEKT - 3TO XapaKTCPUCTUKA I/lH(l)OpMaIII/lI/I C TOYKH 3peHusl...

KoJM4YecTBa HH(opMauu

CTPYKTYpPBHI HH(OpMAIUH

IIOJIC3HOCTH

€€ CMbICJIa

10

CeMaHTHYECKUI aCIEKT - 3TO XapaKTepPUCTUKA I/lH(l)OpMaIlI/lI/l C TOYKH 3peHUsl...

CTPYKTYpHI HH(pOpMaIum

€€ CMbICJIa

KOJTMYeCTBa HHPOPMAITHN

TIOJIE3HOCTH

MeXaHUYEeCKUH dTaIl

«30JI0TOM BEK HAYKH)

HACTOAIIEC BpEMA

3JIEKTPOMEXaHUYECKUI dTall

11

OcHOBHbIE IPUHIUINBI MOCTPOeHUs] TUGPOBHIX BHIYUCIUTEIBLHBIX MAIIUH ObLIH
pa3padoTaHbl

Anon JlaBnetic

aMepukaHckuM yaeHbIM JIx. ¢pon Helimarnom

poccuiickuM y4deHbIM akagemMukoMm C.A. JlebeneBbim

Y. BeOOnmKeM B AHTIINHU

12

B crpykrypy 3BM ¢on Heiimana Bxoasit:

a) YCTPOICTBO, BINOJIHSAIONIee apu(MeTHYeCKHe U JTOTHYeCKUe ONepaumu;
0) YCTPOHCTBO yNpaBJIeHHUS;

B) YCTPOIICTBO, peain3yloliee B3aMMo/AeliCTBHe KOMIILIOTEPOB B CeTH;

r) NaMATh JJIsl XpaHEeHHUsl IPOrpaMM M JaHHbIX;

1) YCTpoiicTBa VISl BBOJA BbIBOAA HHGOPMALIMH.

a,0,B, 1

a,0,B,T

a,0,r, 11

0,B,T, 11

13

Pazeutue 3BM npoucxoauniio ...

cepusiMu




12

0eccUCTEMHO

ITOKOJICHUSIMH

rpymnmnaMu

14

YkaxuTe, Kakue U3 CJIeIyI0UIX BbICKA3bIBAHU SABJISIOTCH HCTHHHBIMU:

a) mosiBjieHHe BTOpPoro mokojennss IBM O0bL10 00ycC/IOBJI€HO TEPEXoA0M OT
3J1eKTPOHHBIX JIAMII K TPAH3UCTOPaM;

0) B DBM nepBoro moxoJieHusi 0TCYyTCTBOBAJIO YCTPOMCTBO YNIPaBJIeHHS;

B) B OBM nepBoro nokojieHusi 0TCyTCTBOBAJIA ONePATUBHASI IAMSATb.

r) MallMHbI TPEeThero MOKOJeHHs — 3ITO CceMeiicTBa MAaIIMH C eIUHOI
apXUTEKTYPOii, TO €CTb MPOrPaAMMHO COBMECTUMBbIX;

n) kommnbioTep ¢ mpoueccopom Intel Pentium |1l oTrHocuTCH K uerBépPTOMY
noxkojeHuo IBM.

0,B, 1

a,0,r

a, T,

0,B, T

15

IleHTpaibHBIM 3BEHOM IOCTPOEHMsI TpocTeiilieil KOHPUTypauuu KOMIbLIOTEpa
sIBJIAIETCS

BHYTPCHHSA U BHCUIHAA [TaMATh

yCTpOIHCTBA BBOJIa/BBIBOJIA

LIEHTPAJIbHBIA MPOIECCOP

BUHYECTEP

16

ApudmeTuko-jaornueckoe ycrpoictso (AJIY) siBjsieTcss COCTABHOI 4acThIO...

OCHOBHOM ITaMATH KOMIIBIOTEpa

CUCTEMHOM! INHBI

MUKpOIIpoIeccopa

réacparopa TaKTOBbIX UMITYJILCOB

17

K ocHOBHBIM XapaKTepHCTHKAM MPOLECCOPA OTHOCSITCS. ..

TakTOBasA 4yacTtora u 00bem O3Y

KOJIMYECTBO OIEPAINA B CEKYHIY

00beM OmepaTHBHON MaMSITH U eMKOCTh BUHYECTEpa

apXUTEKTypa U MOJICb MUKPOIpOIeccopa

18

K 0a30Boii koHurypauuu nepconajbHoro komnsorepa HE OTHOCUTCA

CHCTEMHBII OJIOK

MOHHUTOP

MIPUHTED

KJIaBHaTypa

19

Ha maTepuHCcKoii IJ1aTe pa3Menaercs

OJIOK ITMTaHUS

CHCTEMHBII OJIOK

IIPOLIECCOp

YKECTKHM TUCK (BHHYECTEP)

20

Ha3nayenueM IIMH KOMIIbIOTEpPA ABJAACTCH...

COCZIMHEHHE MEXTy COOOH €ro 3J1eMEHTOB U yCTPOHCTB

YCTpaHCHHUEC U3ITYUYCHUA CUTHAJIOB

MNPpUMCHCHUC O6H_[€FO HCTOYHHKA ITMTAaHUA

YCTpAaHCHHUEC TCIIJIOBOI'O U3JTYUCHU A
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21

K uHCTpyMeHTATBbHOMY NPOTPAMMHOMY O0eclie4eHHI0 OTHOCSTCS

TEKCTOBBIE ITPOLECCOPHI

CHUCTCMBI YIIPABJICHUS Oazamu JaHHBIX

KOMITWJIATOPBI

3JICKTPOHHBIC TaOIUIIBI

22

T'1aBHBIMM YACTSIMH CHCTEMHOI0 nmporpaMmHoOro o0ecrneyeHus SABJISIIOTCS

onepanuoHHad CUCTEMA U CUCTEMaA IIPOrpaMMUPOBAHUA

00pabaTeIBaoIIHe TPOrpaMMBbl M CHCTEMa aBTOMATH3aLUH IIPOrPaMMHUPOBAHUS

MOHUTOP U CYIIEPBU30D

IIAKETHI IIPUKIIAJHBIX IPOrpaMM

23

Onepaunomlble CUCTEMBI, YTHWJIMTLI, MPOrpaMMbl TEXHUYIECKOI'0 oﬁcnymm;annﬂ
OTHOCATCH K KJIACCY MPOrpaMMHOro o0ecrnevyeHus. ..

CUCTEMBI ITPOrPAMMUPOBAHMS

npukiaaaoe [10 cnenmanpHOrO Ha3HAYCHUS

cucremuoe I10

WATPBI

24

Komnuiiexke nporpamMm, odecneynBaONIUX ypaBJjieHne padoToil BceX annmapaTHbIX
YCTPOIICTB M AOCTYN NMOJb30BATEIsl K HUM, Ha3bIBaeTCs

ITAKETOM IIPUKIAJAHBIX IPOrpaMM

YTWIATON

nHTepdeiicom

OnepaIMoHHON CUCTEMOM

25

Onepalmomiaﬂ CUCTEMA — ITO KOMILJICKC IMMpOorpamMmm, Ha3HAYCHUEC KOTOPOrIoO...

OpraHu3anys B3aUMOICHCTBUS TONB30BATENsl ¢ KOMIIBIOTEPOM H BBHIIOIIHEHUE JIPYTHUX
pOrpaMm

CO3/IaHNE€ HOBBIX IPOTPAMMHBIX MTPOAYKTOB

00paboTKa TEKCTOBBIX IOKYMEHTOB M TAOJIHIT

o0ciTykxrBaHve OAHKOB TAHHBIX

26

B ocHoBHbIe QyHKIMH onlepalluOHHOI cucteMbl HE ¢xooum...

yIIpaBJICHHE PECypcaMu KOMITbIOTEpa

obecrieucHUE Juajiora € 1oJib30BaTCiICM

opranm3anus (HaimoBor CTPYKTYPHI

paspabotka nporpamm st IBM

27

B npouecce 3arpy3ku onepauuoHHON cHCTEeMbl IPOUCXOIHUT. ..

KONupoBaHUe (paiIoB OMeparmoOHHON CHCTEMBI C THOKOTO TUCKA Ha KeCTKUH JHCK

KonupoBaHue (paiino omnepanroHHo# cucteMbl ¢ CD-ROM Ha xecTkuil nuck

IocIe0BaTeNbHas 3arpy3Ka (painoB onepaluoOHHON CHCTEMBI B ONIEPATUBHYIO IAMATh

KOIMPOBAHHUE COAEPKUMOI0 OIEPATUBHON NaMSTH HA )KECTKUU AUCK

28

B crpoke 3arosoBka okHa B OC Windows 00bI4HO oTOOpakaeTcs

Ha3BaHUC 3any1ueHH0171 IIpoOrpaMMhbl U KHOIIKU YIIPABJICHHUS OKHOM

Ha3BaHUC 3ar[y1ueHH017I nporpaMmbl, KHOIIKa CUCTEMHOI'O MCHIO U KHOIIKH YIIPAaBJICHUSA
OKHOM

Ha3BaHUC sanymeHHOﬁ nporpaMmbl, KHOIIKA KOHTCKCTHOIO MCHIO MW KHOIIKH
YIIPaBJICHUSA OKHOM

Ha3BaHUC sanyLueHHoﬁ nporpaMMbl U OTKPBITOI'O JOKYMCHTA, a TAaKiKC KHOIIKHA
YIpaBJICHUSA OKHOM

29

BriOepuTe onepannoHHYIO CHCTEMY:

API
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IBM PC

UNIX

Adobe

30

OCHOBHBIMHU 3JIeMEHTAMHU YeJ10BeKO-MAIIMHHOTO0 uHTepdeiica OC apiasiioTest

KaTaJor u (haiisl

oIepaTopbl BBOAA/ BBHIBO/IA

KOMaH/bl U OII€paH/Ibl

MCHIO U JHAJIOI'OBOC OKHO

CCTCBLBIC

31

ITo cnocody noctyna k 6azam gannbix CYB/I pazanuarr

TTUCK-CEepPBEPHbIE

KJIIMCHT- CCPBCPHBIC

Ta0JINYHO-CEPBEPHBIC

CepBepHbIe

32

IIpu padore ¢ daiinamu coBpemennble CYBJ/l mpegocraBisieT NMoJb30BaTeII0
BO3MOKHOCTH:

a) co3aaHuA HOBBIX 00beKTOB B/I;

0) mo feMoHCcTpalUU UH(QOJIOTHYECKOH MOIeIH;

B) MoauUKAIIUM YKe CYIIeCTBYIOIINX 00beKTOB B B/1;

r) onpeaeleHUus1 cXxeMbl HH()POPMALMOHHBIX 00MEHOB;

1) CO31aHMA U TepeHMeHOBAHMSA PaHee CO3AaHHBIX 00bEKTOB;

€) A1onoJIHeHHe (PYHKIHOHATbHBIX BO3MOKHOCTEIA.

a,B, 1T

B, I, I

a,e 0

a,0,B

33

C Touku 3peHusi koHeuHOro noJb3oBareasa CYB/l HE peanu3syer

ITOVCKA TAaHHBIX PYHKIINU

XpaHE€HHA JaHHBIX

(hopMupOBaHMUS BEIXOJHBIX IOKYMEHTOB (OTYETOB)

yrpaBieHus (paiIoBoi CTPyKTypon

34

SI3bik opranusanun AanHbeIix CYB /] npeqnazHaveH Ajsl OMUCAHMSL...

CTPYKTYpPBI 06a3bl TaHHBIX

00paboTKH JaHHBIX B Oaze

CHUHTAaKCHUYECKH KOPPEKTHBIX (haitiioB

EYaTHBIX OTYETOB I10 0a3e

35

HNHpopmManuoHHAS] TEXHOJIOTHS 3TO:

rH(OpMaIMOHHBINA TTpoIIecC.

METOAbI U IpUeMbl 00paOOTKH, XpaHEHHS, 3aLUTHI U Nepeaayr HHPOPMaLUH

peHieHueC 3a/1a4 IMoJIb30BaTeCIIsd

YCTaHOBKA M 3aIIyCK IPOrpaMMm

36

eab uHGOPMALMOHHBIX TEXHOJIOTHH 3TO

peuicHueC 3a1a4 IIOJIb30BaTEIICH

MIPOU3BOACTBO HMH(OpMalWy, YAOBIETBOpsoUIed WHGOPMALMOHHBIE MOTPEOHOCTH
YyenoBeKa

nH(popMaLMoHHas 6€301aCHOCTb

BBIITOJIHCHHEC TPUKJIAAHBIX IPOrpaMM

37

K TenaeHnusiM pa3BuTUs HHGOPMALMOHHBIX TEXHOJOTHIl OTHOCUTCS:
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CTPYKTYpHu3aluusa

rUOpUAM3aIUs

KJaccupuKaIus

aBTOMaTU3alusa

38

HNHpopmManuoHHbIE TEXHOJIOIHH PeATU3YIOTCH B:

YIPABIECHUH PEANPUATHEM

WH(POPMAIOHHBIX CHCTEMAX

KaApOBLBIX CUCTCMAX

PCHICHNHN S5KOHOMUYCCKHUX 3a1a4

39

IHosiBs1eHne TexHOJIOTHI 0a3, 0aHKOB NaHHBIX, pa3padoTrka CYB/I cBsi3aHo c...

LEJBI0 pPeau3alii 00pabOTKH HEONPENEICHHBIX THIIOB JTJAHHBIX B MH(OPMAIMOHHBIX
CHUCTEMaXxX U NPUIIOKEHUSIX

HEOOXOAMMOCTBIO COBEPIIICHCTBOBAHUS 3HAHUN M YMEHUH B cdepe WHPOpMaTU3AINN
poheCCUOHANBHOM JIeITEIbHOCTH

HEOOXOAMMOCTBIO  YIOPSZOYMBAaHUSL JAHHBIX B WHQOPMAIMOHHBIX CHUCTEMax H
MIPUIJIOKEHMSIX C IIETBI0 peaIn3alliy aIrOPUTMOB YITpaBJICHHS

yIopsiioueHneM HHPOPMAITMOHHBIX PECYPCOB KOMITHIOTEPOB

40

IonsaTus 6a3a 1aHHBIX U MH(opManoHHasa 0a3a...

HE ABIAKOTCA OJHO3HAYHBIMU

SIBJIAIOTCSL OJHO3HAYHBIMM, €Clid (baiiibl 0a3bl JAaHHBIX HMEIOT IOCIEI0BATEIbHYO
OpraHu3aIMio

ABJIAKOTCA OJHO3HAYHBIMH

SIBJISTFOTCS] OJTHO3HAYHBIMH, €CITH OIPEICIIIOTCS OTHON MOJIETBIO JaHHBIX

41

ba3a naHHBIX 3TO

[MOMMEHOBaHHAs COBOKYITHOCTh JIAHHBIX, OpPTaHU30BAHHBIX IO ONPEAEICHHBIM
MpaBWJiaM, TMPEIyCMaTPUBAIOIIMM OOIIME TPUHIUIBI ONUCAHWS, XpaHEHUS U
MaHUTTYJTUPOBAaH TaHHBIMHU, HE3aBHCHMas OT IPUKIAJHBIX IPOTPaMM.

COBOKYITHOCTb JIAHHBIX, COOpAaHHBIX B OJIMH (aiin, Jisl pelieHus KOHKPETHOW 3aJ1auul.

(haiiyTel TAaHHBIX B TIATIKE.

Ha60p MPUKIAIHBIX ITPOrpaMMm IJid ITOMCKa U MaHUITYJIMPOBAHUA JaHHBIMU.

42

Hepapxuyeckasi MoJeJIb JAHHBIX MPeACTABJISIETCA B BUIe:

TaOJIMIIBL;

CTPYKTYPBI;

(hatina;

CXCMBI.

43

IIpencraBiaenue peasimuonnoi moaean naHubix B CYB/] peanusyercs B Buje..

peaAnKaToOB

TadJINIL

JIepEBbEB

CCTHU

44

B 3anucu Ta6aunbl pesuMOHHOMH 0a3bl JAHHBIX MOKET COAEPKATHCA ...

TOJIBKO 4YHCJIOBas I/IH(I)OpMaI_H/IH

TOJIBKO TECKCTOBAA I/IH(I)OpMaI_II/IH

HEOHOpOHAS MH(pOpPMAaNHs (TaHHBIC Pa3HBIX THUIIOB)

HUCKIIFOUUTCIBHO OAHOPOAHAA HH(i)OpMaLII/IH (I[aHHLIe TOJIBKO OJHOI'O TI/IHa)

45

Kurou 0a3bl JaHHBIX onpeaeser...

4acTh 3allMCH, COBOKYIHOCTH €€ MOJel, NperHa3HaueHHbIX s (OPMHPOBAHUS
HHAEKCHOro Qaiina

Ha60p CHUMBOJIOB, OFpaHI/ILII/IBaIOH_[I/Iﬁ BXOJ B aBTOMATU3UPOBAHHYIO CUCTEMY C bazoi
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JTAaHHBIX

YHI/IKaJILHLIfl HOMCD 3aIllucCu B base JaHHBIX

SI3BIK 3aMpoca K 0a3e NaHHBIX

46

Kuaiou k 3anucsam B B/l mo:ker ObITh:
a) TOMOJTHUTEIbHbBIM;

0) NpocThIM;

B) BKJIIOYAKOIIUM;

I) COCTABHbBIM;

J1) OTYETHBIM;

€) MepBUYHBIM;

K) 3alIPOCHBIM.

a, 0,1

I, 6 K

a, I, K

0,1, ¢

47

Ilouck naHHBIX B 0a3e — 3TO

onpeeNeHue 3HaYeHU I TaHHBIX B TEKYILEH 3anucu

npoucaypa BBIACIICHUSA 3HAUCHHU U JaHHBIX, OAHO3HAYHO ONPEACIIAIOIINX KITI0YEBOM
IIPHU3HAK 3aItucu

npoucaypa BBIACIICHUA W3 MHOXCECTBa 3amnucei IMOAMHOXECTBA, 3allMCU KOTOPOro
YAOBJICTBOPAIOT 3apaHEC NOCTABJICHHOMY YCJIOBUIO

TpoIIeTypa OMpeaeICHHsI TECKPUTITOPOB 0a3bl JAHHBIX

48

OcnoBHbIMU 00bekTamMu CYBJ| MS Access siBJISIIOTCS

KIIFO, IT0JI€, TOYHOCTh, 0€30IIacHOCTh

tabnwuia, Gpopma, 3aIpoc, OTIET

3amHCh, Qail, CTPyKTypa, MOAETh

OTHOIIIEHHNE, HOpManbHas (hopMma, 3aHch

49

OcHoBHBIM 3j1eMeHTOM 0a3bI JaHHbIX CYBJI MS Access siBJsiercsl...

3aIIicCh

TabauIa

hopma

I10JIC

50

B CYBJ MS Access MOryT HCIOJIb30BAThLCS CJEAYIOININEe BUABI 3alPOCOB:
a) nepeKpécTHbIE;

0) IpOMeEKYTOUYHBIE;

B) Ha 100aBJIeHUE;

r) Ha BBIOOPKY;

J1) HA BOCCTAHOBJIEHHE,

0,1, 1

a,B, 11

a,B, T

a,0,B

51

Jast mosryyeHusi Ta0UIbI U3 COBOKYIIHOCTH CBSI3AHHBIX Ta0/IMIl IyTeM BbIOOpa
1oJieil, y10BJeTBOPSIOINX 32JaHHbIM YCJIOBHSAM, MCIIOJIb3YIOTCS ...

CXEMBI

3aITIpOChL

OTYCTHI

(hopmbl

52

Co3nannblii  mosab3oBaTeneM rpaduyecknii  uHTepdeiic A BBOJA W
KOPPEKTHUPOBKH JAHHBIX TA0JAUIbI 0a3bl JAHHBIX - 3TO...
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dhopma

Tabauna

3aIliCh

10JIC

53

Jyisi BBOJ1a HOBBIX JAHHBIX CpPa3y B JIBe TA0JIUIbI HCIOJb3yeTcs popMma ...

JICHTOYHAas

CTOJIONKOBAs

MMOJYMHCHHAas

KHOIIOYHas

54

I[J'Iﬂ IpynnupoBKA JAaHHBIX B BBIXOJTHOM JOKYMEHTE 0a3bl AAHHBIX HCIOJbB3YETCH

TabIHIa

dhopma

3arpoc

OTYET

55

CroaHasi Ta0JIMIA B PeJISIUOHHOI 0a3e TaHHBIX 3TO

Ta0IHIa ¢ TPYIITUPOBKON JaHHBIX U MOACUYETAMU UTOTOB

Ta0JINIA, CO3MaHHAS 1O 3aMPOCy

Ta0NuIa, IPENCTaBICHHAs B OTYETE

tabnmmaHas Gopma

56

B onpenesienne coBpeMeHHOIl HHGOPMAIIMOHHOM CUCTEMBbI He BXOIAUT NMOHATHE

YCIOBCKO-MallIMHHAA CUCTEMA

MepCoHA

TEXHUIECKOE 00eCIIeueHne

rH(OpMaIMOHHBIE TEXHOIOTHU

57

I/IH(l)OpMaIIHOHHaﬂ CHUCTEMa NpUu3BaHa o0ecreYuTh MOJab30BaTesl

TTOJTHOHM WH(OPMAaINEH B TOCTOBEpHON HH(OpMAaITnei

CTPYKTYpHpOBaHHOH HHpOpMannei

COBpEMEHHOH HH(OpMaIie

YUCIIOBOM MH(pOpManmen

58

ITo CTeneHu CTPYKTYPUPOBAHHOCTH oOpadarpiBaeMoi uHpopMaUNHU
HH(OPMAIHOHHBIE CHCTEMbI MOKHO Pa3IeJIUTh HA ...

OKCIICPTHBIE,

BBIYMCIIUTCIIBHBIC,

(haxrorpaduueckne.

OKOHOMHUYCCKUEC

59

HNudpopmanuonnas cucrema HE Bkirouaer

(YHKLIMOHAIBHYIO YacTh

MaTepuaIbHO-TEXHUYCCKYIO YaCTh

obecrieunn A0y 4aCTb

60

DYHKIUOHATBHASA YaCTh HH(POPMALMOHHOMH CHCTEMBbI 3TO

KOMIUICKC TCXHHUYCCKUX CPCACTB, MPEAHA3HAYCHHBIX JIA pa60TBI HH(i)OpMaLIHOHHOfI
CUCTCMbI

MOJCIb CUCTEMBI YIIPABJICHUA 00BEKTOM

KOMIUICKC I[POrpaMMHBIX  CPEACTB, MNPCAHA3HAYCHHBIX [Jid PpCHICHUA  3a/1a4d
OpraHu3anuun

COBOKYITHOCTb METOJOB M TNPHEMOB BBOZAA, PErHCTpallH Iepeaayd, oopaboTku u
BbIJIAYM PE3yIbTaTUBHON MHGOpMaLnu
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61

MHO0KeCcTBO KOMIBIOTEPOB, CBSI3AHHBIX KaHAJaMHU Mepegadyd HHQOPMALMH H
HaxXoJsMecs B Mpeeaax OJHOI0 3JaHNsl, HA3bIBaeTCsI

pCFI/IOHaHLHoﬁ KOMHLIOTepHOI;'I CCThIO

WH(POPMALTMOHHON CUCTEMOH C THIIEPCBA3BIO

rII00aIbHONH KOMIIBIOTEPHOH CEThIO

JIOKQJIbHON KOMITBIOTEPHOM CETHIO

62

JlokajibHble BbIYUCIUTEIbHBIE ceTH HE MOryT ObITh Oﬁ'be)ll/IHeHbI C IOMOIIBIO...

CepBEpOB

IIUTFO30B, MOCTOB

KOHIIEHTPaTOPOB, MOZEMOB

MapIpyTH3aTOPOB

63

IToToK cOOOIIEHUIT B CETH Mepeaayn JaHHbIX ONpeaesisieTcs

00bEMOM IaMSITH KaHajla epeiadyd COOOIeHUH

Tpaccoi

TpEeKOM

TpagpuKoM

64

Cxema coeqMHeHui Y3J10B C€TH HA3LIBACTCHA CETH

TOIIOJIOTH €M

JOMCHOM

IIPOTOKOJIOM

MapKepoM

65

Tomnosiorus JoKaJbLHOU CEeTH, B ROTOpOﬁ BCE paﬁoqne CTAaHIIUU HEIMMOCPEACTBCHHO
COCIMHCHBI C CCPBEPOM, HA3LIBAECTCH. ..

JIePEBOM

IITUHHOUN

3BE3101

KOJIBLIOM

66

TomoJsiorusi ceTu ornpeaeasaeTCa

CTPYKTYPOH TIPOTPaMMHOT0 00ecIIedeHns

Croco00OM COeMHEHVSI Y3JI0B CeTH KaHanaMu (KaOelsiMin) CBsI3n

KOH(UTypannei anmapaTHoro o0ecrnedeHus

Croco00OM B3aUMOJICHCTBHS KOMITBIOTEPOB

67

15l npucoeMHeHUsI KOMIIBIOTePA K JIOKAJIBbHOM CeTH MCIoJIb3yeTcs. ..

poreccop

MOJIEM

CETEeBOM amanrep

JKECTKUH IHCK

68

du3nyeckasi mnepegamomas cpeaa JiokaabHoiik cetm HE moxer ObITh
NpeCcTABJIEHA THIIOM. ..

ONTHYECKUM BEICOKOYACTOTHBIN KaOeIb

KOAaKCHAITbHBIN Kabelb

ONTOBOJIOKOHHBIH KaOeIb

BHUTasd niapa

69

Jast moakar0YeHnsi aOHEHTOB K I100a71bHOM CeTH UCMOJIb3YIOTCH KAaHAJIBI:
a) TeJie(p)OHHOM CBSI3H;

0) coToBOIi CBAA3M;

B) TesgerpagHoOi CBA3HU;

I) CHYTHUKOBOM CBSI3H.
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a,B

a,B, T

a,0,B

a,0,T

70 YerpoiictBoM /151 mpeoOpa3oBaHusi HM(POBLIX CHTHAJIOB B aHAJIOTOBYIO (hopMy
SIBJISICTCA ...

KOHIICHTPATOP

MOJEM

MOHUTOP

IpOLIECCOp

IIpumepHbie Tembl 10KJIa10B (pedeparoB):

PoNE

5.

WcTtopurs BOZHUKHOBEHUS HH()OPMATUKH.

CBs13b UH(GOPMATUKHU C APYTUMU HAYKAMHU.

Heob6xomumMocTh 1 3Hau€HNE HOPMATUBHO-TIPABOBOTO ONpeAeTIeHUSI HHPOPMAIIIH.
Onpenenenve nHGOPMAILIUU B PA3INYHBIX HayKaX.

bazossie nonoxenuss @3 "O6 mHbopManuu, HHGOPMAITUOHHBIX TEXHOJOTUSIX M O 3alIUTe

uHpopmanuu".

6.
7.
8.
9.

Hcropust BOSHUKHOBEHUS TEPCOHABHBIX KOMIIBIOTEPOB.

Hcropus Bo3HuKHOBeHN 1 pazsutus OC.

Knaccudukanus yruiur.

KomnbroTepHble BUpPYChI, KiacCU(UKaLus, cpefa oOMTaHUs, pa3pylIUTelbHble ACHCTBUS,

AITOPUTMBI paOOTHI.

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.

Dranbl pa3BUTHSI HHHOPMAIIMOHHBIX TEXHOJIOTHA.

Ocob6enHocTH HHPOPMAITMOHHBIX TEXHOJOTHI 00pabOTKH TEKCTOBOM MH(POPMAITUH.
Texnonoruu u cpeacTBa 00padbOTKH TAOIUIHOM HHDOpPMALIHH.

baspl nanHbIX U UX pa3zpaboTka.

®daxTorpaduueckre HHHOPMALUMOHHBIE CUCTEMBI.

JlokymeHTalIbHbIE HH(POPMAITHOHHBIE CUCTEMBI.

3amuTa HHGOpMAaIMK B HH(POPMALIMOHHBIX CHUCTEMaX.

KomMmmbroTepHbie BUPYCHI U CPECTBA 3aLIUTHI OT HUX.

Uctopus Bo3HMKHOBEHUS IHTEpHET.

BeG-nporpaMmmupoBanne: COBpeMEHHBIE TEXHOJIOTHH U BOZMOYKHOCTH.

Hcropus cetu UHTEpPHET.

Hcropus cynepkoMIbIOTEpOB.

3aposkJieHue MPOrpaMMHPOBAHHUS.

CpaBHuTENbHAs XapaKTepUCTHKA omepanuoHHbix cucteM Windows, Linux, MacOS. Hx

npeumMymeCcTBa U HEJOCTATKU.

24,
25.
26.
217.
28.
29.
30.

Mertoapb! KOMITbIOTEpHOM rpaduku. KoMnbroTepHbie UTphI.

Hcropust BOSHUKHOBEHUS KOMIIBIOTEPHBIX BUPYCOB U CUCTEM ITPOTUBOAECHUCTBHS HM.

ITouck B cetn MHTEpHET.

[TonsiTue 06y4JaromMX KOMIIBIOTEPHBIX CUCTEM.

Windows u MacOS: cpaBHUTeNbHAs XapaKTEPUCTHUKA.

IIpaBoBbIe OCHOBBI B ceTu MIHTEpHET.

Hctopust pa3Butuss MHGOPMALMOHHBIX TEXHOJIOTHI (TEKCTOBbIE U IpaduuecKue

MIPOLIECCOPBI, HIEKTPOHHbIE TAOIUIIBI U TIP.).

31.
32.
33.
34.

I/ICTOpI/IH Pa3BUTHA OTICPANUOHHBIX CUCTEM.

MO,I[GMLI, HUX OCHOBHBIC XapaKTCPUCTHUKHU.

Buasr u XapaKTCPpUCTUKHU COBPEMCHHBIX BUJICOKAPT.
Buasr u XapaKTCPpUCTUKHU COBPEMCHHBLIX ITPOLIECCOPOB.



20

35. Intel u AMD - cpaBHHTENnbHAs XapaKTEPUCTHKA KOHKYPUPYIOIIUX MPOU3BOIUTENICH
IIPOLIECCOPOB.

36. ATI u NVidia — cpaBHUTenbHas XapaKTEPUCTHKA KOHKYPUPYIOIIMX IPOU3BOIMTEICH
BHJICOKAPT.

37. MarepuHcKas I1aTa: XapakTepUCTHUKA, BUJIBI.

38. IIporpammuoe obecnieuenue 3arpysku 1K — UEFI, BIOS..

39. VYcrpoiicTBa BBOJA: KIaCCUPHUKAINS, UX XapaKTEPUCTUKHU.

40. YcrpoiicTBa BbIBOJA: KiacCU(UKAIUS, MX XapaKTEPUCTUKH.

41. Windows u Unix: cpaBHHTEIbHAS XapaKTCPUCTUKA.

42. Vcropus pa3BUTHS HEHPOKNOCPHETUKHY.

43. Vcropus pa3BUTHS CHCTEM MOMCKA HHPOPMALIUH.

44, XapaKTepUCTHKHU CHUCTEM pacro3HaBaHUs 00pa3oB.

45. CraHOBJEHHE U Pa3BUTHE CUCTEM, OCHOBAHHBIX HA 3HAHUAX (IKCIIEPTHHIE CUCTEMBI).

46. Hctopus pa3BuTHS cHCTeM OOIIeHHs B ceTu MHTEepHET.

47. 3ammuTa 3JeKTpOHHOM MouThl B IHTEpHET.

48. VckycCTBEHHBIN WHTEIICKT.

49. CoBpeMeHHBIE CUCTEMBI TPOSKTHPOBAHUS 0a3 TaHHBIX.

50. TekcrtoBebrii mporieccop Microsoft Word: BO3MOKHOCTH, TOCTOMHCTBA, HEJIOCTATKH.

51. NHTepHEeT-TEXHOJOTHUHU B IOBCETHEBHON KU3HH.

52. TIpoext O9BM maToro mOKOJICHHS.

53. Konnenmus cBOOOTHO pacpoCTpaHsIeMOro MPOrPaMMHOTO 00eCTIeUeHHUS.

54. Vcropus pa3BUTHS KpULITOTpapuH.

55. PazButue cucTeM 3amuThl HHOOPMALIUH.

56. IIporpamMMbI-aHTUBUPYCHI U UX OCHOBHBIE XapaKTEPUCTHKHU.

57. becnpoBoaHoii IHTEpHET.

58. Certp nHTEpHET M KMOEPIIPECTYITHOCTb.

59. Bpennoe Bo3neiicTBre kommbioTepa. CriocoObI 3aIUTHI.

60. Kapmannbie mepcoHAIbHBIE KOMITHIOTEPHI.

61. ITouck napopmanuu B MaTepuer. Web-unnekcol, Web-karamoru.

62. CucTembl 3JIEKTPOHHBIX IUIATEKEH, IU(PPOBHIE TCHBIHU.

63. WWW. Hctopust co31anusi 1 COBpEMEHHOCTb.

64. Ilonsatue u kmaccuUKaIUs KOMITBIOTEPHBIX CETEH.

65. ITonckoBbIe CEPBEPHI.

66. IlonsTue ceTeBOro STUKETA.

67. OcHOBHbIE KOMIIOHEHTbI KOMIBIOTEPHBIX ceTell (CepBephl, TUIBI KOMMYHHUKAIIUMA, CETEBbIE
aJlarTepsl, IporpaMMHOE 00eCrieYeHne, MOIEMBI).

68. Texnuueckue XxapaKTePUCTUKHU CETEH.

69. Omnepanmonnsie cucteMbl. Kiaccudpukanusa. @ynkuuu. [TpuHuune! GyHKINOHUPOBAHUS.

70. O030p NPUKIAAHOTO MIPOrPAMMHOTO 0OECTICUEHHUS.

71. O630p cuctemuoro I10.

72. O630p uncrpymentanbaoro I10.

73. Tabmuunslii npoueccop MS Excel: BO3MOXXHOCTH, TOCTOMHCTBA, HEJIOCTATKH.

74. TI'paduueckre penakTOpbl: BUJbI, JOCTOMHCTBA, HEIOCTATKH.

75. Tomonorusi KOMIBIOTEPHBIX CEeTEH.

76. PazButue OC cemeiictBa Windows.

77. CoBpeMeHHbIE BCTIOMOTATENbHbBIE MPOTPAMMBI-YTUITUTHI.

78. Co3znaHue BeO-CTpAHUIL: SI3bIKHM, BO3MOXHOCTH, COBPEMEHHbBIE TEXHOJIOTHU.

79. Temaruueckue collManbHble CETH — Oy/IyIllee COBPEMEHHbIX COLMAIBHBIX CETEH.

80. KommbloTepHble MOJETH U MOJICTUPOBAHHE.

81. MoOHUTOpPBI: XapaKTEPUCTHKA, BUMIBI.

82. IlpuHTepsl: XapaKTEPUCTUKA, BHJIBI.

83. Buemrnsis mamste [1K: BUabI, XapakTepuUCTHKH.
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84. Buyrpennss namsath [IK: BUIIBI, XapaKTEPUCTHKH.
85. ®ailoBbIe CUCTEMBI: XapaKTEPUCTHKA, BHJIbI, TPUHIUIIBI pAOOTHI.

6. YueOHO-MeTOAMUYeCKOEe U HH(OPMAINIMOHHOE o0eciedeHHe TUCIUTITUHBI
6.1 CnucoK HCTOYHHUKOB H JINTEPATYPbI
OcHoOBHasA

1. I'ypukos, C. P. Unpopmaruka: yaebnuk / C. P. I'ypukos. - 2-e u3a., nepepad. u Jo1m. —
M.: HUL] UH®PA-M: ®opym, 2020. - 630 c. - URL: https://znanium.com/catalog/product/1014656.

2. Hukonsckas, U.A. HpopmaimoHHO-KOMMYHHUKAIIMOHHbBIE TEXHOJIOTUHU B CHIEIIUAIIBHOM
obpazoBanun: yueOHuK / U.A. Hukonbckas. - 2-e usg., nepepad. — M.: UH®PA-M, 2021. - 232 c. -
URL.: https://znanium.com/catalog/product/1141770.

3. Codponona, H. B. Teopus u meronuka obydeHusi nanpopmaTtuke: yueOHOE mocodoue
s By3oB / H. B. Codponosa, A. A. benpaycos. - 2-e u3., nepepad. u jom. - Mocksa: M3narenscTBo
FOpaiit, 2020. - 401 c. - URL.: https://urait.ru/bcode/453796.

4. Nudopmaruka ans rymaHuTapueB : ydeOHUK M mpakTukyM juis By30B / I'. E. Kenposa
[n np.]; mox pemakumeii I'. E. KenpoBoii. — 3-¢ m3x., nmepepabd. u nom. — Mocksa : M3maTenbcTBo
IOpaiit, 2023. — 662 c. - URL.: https://urait.ru/bcode/530602

5. Nudopmaruka: MeTO . yKazaHUs IO BHITIOJIHEHUIO J1a0. padoT. Y. 2 / M-Bo obpazoanus
n "Hayku Poc. ®enepamuu, ['oc. oOpazomar. yupexaenume Bbicil. mpod. oOpazoBanmsi "Poc. roc.
ryMaHuTapHeid yH-T", UH-T skOHOMUKH, ymp. U mpaBa, Kad. MoaenupoBaHus B SKOHOMHUKE W YIP.
[aBT.-cocT.: MypomueB B. B., Cenupanos lO. I1., I'magkos FO. M., I'py3aman B. A., Ilogmazosa A. B.,
MypomueBa A.B. ; Hayd. pea. Kyns6a B. B.]. - Mocksa: PITYVY, 2011. - ctp. 75 — 115. - DaekTpoH.
naH. - Pexxum noctyma: http://elib.lib.rsuh.ru/elib/000003573

JlonosTHUTEhHAS

1. Muxainbuu, E.B. HMHknmro3uBHOE 00pa3oBaHue: yueOHUK U MPAKTHKyM i By30B / E.B.
Muxansun. — M.: U3garensctBo FOpaiit, 2020. - 177 ¢. - URL: https://urait.ru/bcode/454332.

2. Muxanbun, E. B. O0ydeHue cTyIeHTOB ¢ OrpaHUYEHHBIMH BO3MOKHOCTSIMU 3710POBBS H

MHBAJIUJAHOCTBIO B CUCTEME BBICIIEr0 00pazoBaHusi: Metoaudeckoe nocodbue / E.B. Muxanbuu. - M.:
HNH®PA-M, 2020. - 152 c. - URL.: https://znanium.com/catalog/product/1074063.

3. [Tegaroruka HHKIIO3UBHOTO 0Opa3oBanus: yueOuuk / T.I'. bornanosa, A.A. I'yceiiHoBa,
H.M. Hazaposa [u ap.]; mox pen. H.M. HazapoBoii. - Mocka: MTH®PA-M, 2020. - 335 c. - URL:
https://znanium.com/catalog/product/1082444.

6.2 Ilepeuenn pecypcoB HHGPOPMALMOHHO-TEIeKOMMYHUKANIMOHHOH ceTH « UHTEepHET».

Apxu HayuHbIX u3aanuii https://archive.neicon.ru/xmlui/

Poccuiickoe oHaitH-U31aHKe, OCBAIIEHHOE IIM(POBBIM TexHOMorHsIM https://3dnews.ru/
NudopmarrionHo-ipaBoBoit nopran http://www.garant.ru/

KommbrotepHsrii sxypran «KomnbsroreplIpece» http://compress.ru/

KommbrotepHbie ceTr [amekTpoHHbIi pecypce]. http://www.lanberry.ru/lan/kompjyuternie_seti

6.3 IIpodeccnoHaibHbIe 0a3bl AAHHBIX H HHPOPMAIMOHHO-CIIPABOYHbIE CHCTEMbI

Jloctyn k npodeccuonanbHbiM 6a3am nanubix: https://liber.rsuh.ru/ru/bases
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WudopmanmoHHbIE CIIPABOYHBIE CUCTEMBI:
1. Koncynprant Ilitoc
2. Tapanr

7. MaTepuajibHO-TeXHHYECKOe ofecrevyeHne TUCHHIIHHBI

Jnsi MaTepuabHO-TEXHHUYECKOTO O00ECHEeUeHHUs] IUCIHILIMHBI HCIIOJB3YIOTCS: JICKIIMOHHBIN
KJacC C BHJCO TPOCKTOPOM U KOMIBIOTEPHBIA Kiacc, OOOpPYIOBAHHBIM COBPEMEHHBIMHU
MEPCOHATBHBIMU KOMIBIOTEpAMH JUIsi  KaXKIIOTO CTY/AEHTa, OOOpYJOBAaHHOTO B CBOIO O4YEpEIb
IIPOrpaMMHBIM OOecreyeHuEM B COOTBETCTBUHM ¢ Talnuuei 1.

Tabmuna 1. Ilepeuenb nporpaMMHOTO 0O€CTICUCHUS

Ne Haumenosanue [10 [TpousBoute Crnioco6 pacnpocTpaHeHHs
/11 b

1. Microsoft Office Microsoft JIUIIEH3HOHHOE

2. Windows Microsoft JIULIEH3UOHHOE

3. Microsoft Share Point Microsoft JIUIIEH3HOHHOE

4. Kaspersky Endpoint Security Kaspersky JIMIIEH3UOHHOE

8. Obecneyenne o0pa3oBaTEJHLHOI0 MPOIECCA VIS JIMIl C OTPAHMYEHHBIMH BO3MOKHOCTSIMU
310POBbH U HHBAJIMAOB

B xonme peanmuzanuu JUCHMIUIMHBI HCIOJB3YIOTCA CJEAYIOIINE JIOTIOJHUTENbHBIE METOIbI
oOyueHus, TEKYyLIEro KOHTPOJISI YCIIEBA€MOCTH M TMPOMEXKYTOYHOW aTTeCTallud OOydalouuxcs B
3aBUCHUMOCTH OT UX UHAUBUAYAIBHBIX 0COOCHHOCTEH:

e Ul CIENbIX U CHa0OBUIAMIMX: JEKIUU OGOPMIISIIOTCS B BHJE SJEKTPOHHOTO JOKYMEHTa,
JOCTYITHOTO C TIOMOIIbIO KOMIIBIOTEPA CO CIELHAIN3UPOBAHHBIM IPOTPAMMHBIM OOECIIeUeHUEM;
MMCbMEHHBIE 3aJ]aHMsI BBINIOJHSIOTCS Ha KOMIIBIOTEPE CO CHEIUAIU3HPOBAHHBIM IMPOTPAMMHBIM
ofOecriedyeHreM WJIM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM; OOECIEeUMBAETCS WHIMBUIYyaTbHOE
paBHOMepHOe ocBelleHue He MeHnee 300 IIOKC; A7 BBINOJIHEHUS 3a/JaHus NMPU HEO0OXOJUMOCTU
MIPEIOCTABIISIETCA YBEIMUYMBAIOLIEE YCTPONCTBO, BO3MOXKHO TAaKXKE€ HCIIOJIb30BAHME COOCTBEHHBIX
YBEJIMYUBAIOIIUX YCTPOUCTB; MUCbMEHHBIE 3a/IaHUSI O(OPMIISIFOTCS] YBETUUECHHBIM MIPU(PTOM; IK3aMEH
1 3a4€T MPOBOJATCS B YCTHOU (DOpPME MM BBITIOJIHSIOTCS B MUCbMEHHOM (hopMe Ha KOMIIBIOTEPE.

o Ul TIyXUX U CIaOOCIHBIIANINX: JIEKIHH O(QOPMIISIOTCS B BHJIE 3JEKTPOHHOTO JOKYMEHTa,
nub0  TPeNOCTaBIsSETCS 3BYKOYCWIMBAIOIIAS — amnmaparypa HMHIMBHUIYaJbHOTO  IOJb30BaHMUS,
MMCbMEHHBIC 3a/IaHUSl BBIMOJHSIOTCS HAa KOMIIBIOTEpPE B MHCBMEHHOHM Qopme; dK3aMeH U 3auéT
MIPOBOJIATCS B MUCbMEHHOM (JOpMe Ha KOMITBIOTEPE; BO3MOXKHO MPOBEJICHUE B (JOPME TECTUPOBAHMUS.

® Ui JIUI[ C HAPYIICHUSMH OIOPHO-JBUraTelIbHOTO amnmapara: JEeKUUu OopOpMIISIIOTCS B BUIE
AIIEKTPOHHOTO JOKYMEHTa, JOCTYIIHOIO C TOMOIIBI0 KOMIBIOTEpA CO CIEHUATU3UPOBAHHBIM
MpPOrpaMMHBIM ~ oOecrie4eHreM; MHCbMEHHbIE 3aJaHHs BBIMOJHSIOTCS HAa KOMIIBIOTEpPE CO
CHEIHaTN3UPOBAHHBIM MPOTPAMMHBIM O0eCTIieueHHEeM; SK3aMeH U 3a4€T MPOBOASTCS B YCTHOU (hopme
WJIH BBITIOJIHAIOTCS B MUCbMEHHON (popMe Ha KOMIBbIOTEpeE.

[Tpu HEOOXOIMMOCTH MPEAYCMATPUBACTCS YBEIHUEHNE BPEMEHH IS MOATOTOBKH OTBETA.

[Ipouenypa mpoBeneHUs MPOMEKYTOUHOM aTTecTalluu Al OOy4arolINXCsl YCTaHABIUBAETCS C
y4€TOM WX UHIUBUIYAIBHBIX MICUXOPU3NUECKUX ocoOeHHOcTel. [IpoMexxyTouHas arTecTanus MOXKET
MIPOBOJIUTHCS B HECKOJIBKO 3TAIlOB.

[Ipn mnpoBeaeHMHM TPOIEAYPHl OILIEHWBAHUS PE3YIbTaTOB OOYyUeHUS MpelycMaTPUBACTCS
WCIOJIb30BAaHUE TEXHUYECKHX CPENICTB, HEOOXOMUMBIX B CBS3M C MHIUBUIYAIILHBIMU OCOOCHHOCTSIMU
oOyJarommxcsi. OTH CpeACTBa MOTYT OBITh MPENOCTABICHBl YHUBEPCUTETOM, WJIH MOTYT
HCIOJIb30BaThCSl COOCTBEHHBIE TEXHUUECKUE CPEJICTBA.

[IpoBenenne mpoleaypbl OLIEHUBAHUS PE3YNBTATOB OOYYEHHUS JOIMYCKAETCS C HUCIIOJIb30BAHUEM
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JMCTAaHIIMOHHBIX 00pPa30BaTENbHBIX TEXHOIOTUH.

ObecnieunBaercs AOCTYn K HHGOPMAMOHHBIM U OubmuorpaduyeckuM pecypcam B CETH
WuTepHer mist Kax10ro odydaromerocs B popMax, aJaiTHPOBAHHBIX K OTPAHUYCHUSAM UX 370POBBS U
BOCIIPUSATHS MHPOPMAIIHK:

eIl CIENBIX W CIA0OBUIAIIMX: B TEYaTHOM Qopme yBenndeHHbIM mpudtom, B (opme
JIEKTPOHHOTO JJOKYMEHTa, B opMme ayanodaiina.

® JUIsI TITYXUX U CIIAa0OCIBIIIAIINX: B Te4aTHOU (hopme, B (hopMe 3JIEKTPOHHOTO JOKYMEHTA.

® JUIsi O0YJaIOIINXCSl ¢ HAPYIIECHUSIME OMOPHO-ABUIATEIBHOTO ammapara: B IeJaTHOl gopme, B
(dbopMe ITEKTPOHHOTO JOKYMEHTa, B popme ayanodaiina.

VY4eOHble ayIuTOpUU IJIi BCEX BMJIOB KOHTAKTHOM M CaMOCTOSITENIbHON paboThl, HaydHas
O0ubnMoTeka W MHBIE MOMENICHUs JUIsi OOyYeHHs OCHAIIEHbl CHEIUaTbHBIM O00O0pYJIOBAaHHEM U
y4eOHBIMM MECTaMU C TEXHHUUYECKUMHU CPEJICTBAMU OOyUeHUSI:

® Ui CIENbIX U CIA0OBUAALIMX: YCTPOMCTBOM JJIsi CKAHUPOBAHUS U uTeHMs ¢ Kamepod SARA
CE; muctineem Bpaitns PAC Mate 20; npuntepom bpaiins EmBraille ViewPlus;

e UId TJIYXUX U CIa0OCIHBIIIAIINX: aBTOMAaTHU3MPOBAHHBIM pa0OYMM MECTOM Ui JIIOJEH C
HapyIIEHUEM CIyXa U c1a0O0CIbIIIalINX; aKyCTHUECKUHM YCUIIUTENb U KOJIOHKH;

e Ui OO0yYalOIIMUXCS C HAapYIIEHUSMU OINOPHO-ABUTATENLHOTO ammapaTa: NepeIBUKHBIMU,
perynupyeMbpiMu 3proHomuueckumu maptamMmu CHU-1; KoMIBIOTEpHON TEXHUKOW CO CHEIHaTbHBIM
MIPOrpaMMHBIM 00ecTieuyeHHEM.

9. MeToauueckue MaTepHabl
9.1 InaHbl ceMUHAPCKUX 3aHATHH

3austue 1. Teopernyeckue ocHoBbl uHpopmaTuku u MKT. OcobenHOoCTH MHPOPMAITMOHHBIX
TeXHOJOruu s jmoneit ¢ OB3.

Bompocsr myist o0cyxieHus:

1. TIlpeamer, uenb U 3a1a4u Kypca.

2. Ponp uHGbOpPMalMOHHON JESITENTLHOCTH B COBPEMEHHOM OOIIECTBE: 3IKOHOMHYECKOU,
COITMAIBHOM, KYJIbTYPHOH, 00pa30oBaTeIbHOM, TyMaHUTapHOU cepax.

3. Hudopmarnmonnoe o0I11ecTBO KaKk COBPEMEHHBIH 3Tan 00IIECTBEHHOTO Pa3BUTHSL.

4. HWudopmanus, ee BUAbI, aTpUOyTUBHBIC CBOMCTBA M ()OPMBI CYIIIECTBOBAHUSI.

5. Komuporanue napopmarnmu. CriocoObl KOAMPOBAHUS YUCIOBOM, TEKCTOBOM U rpaduyecKoin
uHpOopMaLUY AJIS JTI0IeH ¢ OTPAaHUYECHHBIMU BO3MOYKHOCTSIMU 370POBbSL.

6. HudopmaimoHHbIE MPOIIECCHI, PECYPCHI, CUCTEMBI U TEXHOJIOTHH

3agaHue:
1. CocraBuTh TIJIOCCapUii OCHOBHBIX MOHATHI: HMH(OPMALMOHHOW O0OIIECTBO, HWH(POPMATHKA,
HHGOPMAIIUS U €€ CBOMCTBA, HH()OPMAIIMOHHBIE IPOIIECCHI, PECYPChI, CHCTEMBI i TEXHOJIOTHH

3anaTue 2. Texnuueckue CpeacTBa peaiu3auud HHPOPMAIMOHHBIX MPOIECCOB U
peaduIuTaIIH.

Bomnpocs! st 06¢cyxaenus:

1. Bunasl npodeccroHanbHOM MHPOPMALMOHHOM AEATENILHOCTH YeJIOBEKa C MCIOJIb30BaHUEM
TEXHUYECKUX CPEACTB M HWHGPOPMALMOHHBIX pPEcypcoB (B COOTBETCTBMM C HaIlpaBJICHUEM
npodeccHOHATBHON AEATEIIEHOCTH).

2. MHcropus pa3Butus BblYMCIUTENbHOM TexHUKH. [lokosnenuss D9BM. Knaccuduxauus SBM.
IlepcniekTBEI pa3BUTHUSA
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3. ApxwuTekTypa, CTpyKTypa U KOoH(pUTypanus nepconaibHoro kommerorepa. (I1K).

4. Ha3HaueHMe M XapaKTEpUCTUKU OCHOBHBIX ycrpoiictB IIK. MatepuHckue muatsl U HX
cTpykTypa. IIponieccopsl, 001mKeE U JIOKaIbHbIE IIUHBI.

5. VYcrpoiictBa XpaHeHHs HH(POPMALUHU: ONEpaTUBHAS MaMATh, IMOCTOSHHAs MaMsTh, KdIII-
[aMSATh, BHEIIHSAS 1aMSTh.

6. VYcrpoiictBa BBOAa W BBIBOJA TEKCTOBOH M Tpaduueckod HWHPOpMALIUKM U HX
Kinaccupukanus. YCTpOHCTBa BBOJA-BbIBOJA 3BYKOBOW uH(popMmammu. Moaembl. YcTpoiicTBa
YIpaBJICHUA

7. TudnorexHuyeckue cpeacTBa peadbunuranuu. [IpuemMsl HCOIp30BaHUS THPIOTEXHUIECKUX
CpeACTB peabuauTanuu (JUIst CTYACHTOB C HAPYIICHUSIMH 3PCHHS).

8. Cypnorexnudeckue cpeactBa peadbunmuranuu. [IpreMbl HCOIB30BaHUS CYPIOTEXHUIECKAX
CPENICTB peabmiHuTaIiu (711 CTyJICHTOB C HAPYIICHUSIMU CITyXa).

9. Crneumanbaeie Bo3MokHOcTH OC anst  mosib3oBaTeNeld ¢ HApPYHICHUSIMH  OMOPHO-
JBUTAaTeIbHOrO anmnaparta. llpueMbl UCHOIB30BaHUS KOMIIBIOTEPHONW TEXHHMKH, OCHAIICHHOU
albTepHATUBHBIMU yCTPOWCTBAMHU BBOJa-BbIBOJa HH(OPMAIINH.

3amanue:
3ammTa 10KIaa Mo BEIOpaHHOW TeMe, TIPEACTABICHHOW Ha CEMUHApe o TeMe 1.

3ansaTue 3. [IporpamMmMHbIe cpecTBa peanuzanny HHGOPMALMOHHBIX MpolieccoB. [Iporpammubie
CpeAcTBa JAJIsl MHKIIIO3UBHOTO 00pa30BaHus

Bompocsr myist o0cyxienus:

1. Cucremnoe mporpammHoe obecrieuenue. OnepanoHHbIE CHCTeMBbl. DailloBbIe CHCTEMBI.
OmneparmonHbie 0007109KH. J[paliBepbl. Y TUITUTHI.

2. IlpuknagHoe mporpamMmHoe oOecriedeHue. HaznaueHue, coctaB u KiacCU(UKAIUS TTAaKETOB.
npukiagaeix mporpamm (ITITIT).

3. Ilporpammaubie cpeactBa 00paboTku mokymeHTOB. Kiaccudukanus cuctem o00paboTKh
nokyMeHTOB. TekctoBble mpoueccopbl. OYHKIMOHAIbHBIE BO3MOKHOCTH TEKCTOBBIX IPOIIECCOPOB.
(BBITIOJIHSAETCS HA KOMIIBIOTEPE)

4. TaOnuuHble NpPOIECCOPHl KaKk MPOrpaMMHBIE CpeACcTBa OOpabOTKM CTaTUCTUYECKOU
unpopmanuy. DOyHKIHOHAJIbHBIE BO3MOXKHOCTH DJEKTPOHHBIX TaOJHII. [Ipe3eHTanioHHbIE
MIPOrpaMMHBIE CPEACTBA. (BBINOIHIETCA HA KOMITBIOTEPE

5. IlporpammHble cpeAcTBa s HHKIIO3UBHOrO oOpa3oBaHus. I[Iporpammbl 3KpaHHOTO
J0CTyIa, KOPPEKIMOHHBIE TPOrpaMMBbI-TpeHaXXephl. JlucTaHIMOHHOE 00pa3oBaHue

3anaHue:

PaboTa ¢ TeKCTOBBIM ITPOLIECCOPOM

Yacts |. @®opmaTupoBaHue J0KyMeHTA

1. Caenyromue a63arpl He00X0AUMO OTGOPMATUPOBATH B COOTBETCTBUY C HAIIMCAHHBIM B HUX
TEKCTOM:

JlaHHBI ab3a11 JoKeH ObITh BBIPOBHEH I10 JIEBOMY Kpalo C JIEBBIM OTCTYIOM | CM M OTCTYIIOM B
KpacHOH (nepBoii) ctpoke - 1,5 cM. MexXcTpouHblif HHTEpBa (1BOIHOM).

JlaHHBI a63a11 JoKeH ObITh BBIPOBHEH I10 JIEBOMY Kpalo C JIEBBIM OTCTYIOM | CM M OTCTYIIOM B
KpacHOH (nepBoif) ctpoke - 1,5 cM. MexcTpouHslii nHTepBan (MUHUMYM)- 2,8. Ilepen ab3arem oTcTyn
— 7 nT., mocine ab3ama — 4 mr.

Ab63a11 oTpopMaTUPOBATH C IOMOILIBIO TUHEHKH. JlaHHBINH a03a1l oTHeHTpupoBaTh. [1paBbrii
OTCTYN - 3 cM., OTCTyIA B KpacHoU cTpoke HeT (mpumep Cornacyromei noanucu). MexxcTpouHbIi
UHTEpBaI — (IOJYTOPHBIN).

2. . Jlng mocnennero ad3ama cosfaiite BOKpyr Hero oOpaMmieHue B BUI€ paMKU OOPIOBOTO
L[BE€Ta IMUPUHOH 1,5 TT.
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3. B crenyromem TekcTe co3aaTh MHOTOYPOBHEBBIH CITUCOK, IPOHYMEPOBAB a03allbl B KAKI0M
paznerne. B mepBoMm paszzaene ab3ambl HyMepyroTces cienyromum oopazom: 1.1, 1.2. u 1. 1. Bo BTopom
—-2.1.22.uT. 1.

1. ITPE/ImeT orosopa

[TocraBmuk npojaer, a [lokynarens npruoOpeTaeT ToBap B COOTBETCTBUU C BbIIAHHBIM CUETOM-

(baxTypoi.
2. Ilena u o0masi cymma J10roBopa.

OOmrast cyMMa JOroBOopa Ha MOMEHT €T0 3aKJII0UeHUs He (PUKCHUpyercs.

Kaxnprit pa3, korna [lokynaTenb OCylecTBUT IO CBOEMY BEIOOPY 0TOOp TOBapa, COCTABIISACTCA
JIBYCTOPOHHEE JI0ONOJHUTENILHOE COTJIAIIEHHE C YKa3aHUEM LIEHbI TOBapa, KOTOPOE C MOMEHTA €ro
MOJIMHCAaHUS CTAHOBUTCA HEOTHEMJIEMOM COCTABHOM 4acThlO HacTosero Jorosopa.

4. 3aMeHHUTb, el 3TO TpeOyeTcs, CTPOUHbIE OYKBBI Ha MIPOIUCHBIE, UCIOJIb3YsI KOMaH Ty
«Peructp»:
B.H.(hasieeB ‘“‘MyHUIIUMIATIBEHOE TIPaBO pd”’. a0 U3AATEITHCTBO “IOPUCT’’

5. Cnenyrommii TekcT pa3oeiite Ha 2 KOJIOHKU. PaccTosiHue Mexay kojoHkamu 1,5 cm. (He
3a0y0bme 6CMAgUmMb PA3PbIE HA MEKYWiell CHPaHuye 00 U nocjle OAHHO20 MEKCMa).

Tepmun nadopmatrka (informatics) BBeeH (hpaHIy3CKUMH YYSHBIMH MPUMEPHO B Hadaie 70-X
roJIOB M O3Ha4YaNl - “HayKa O MpeoOpa3oBaHUU UHPOPMAITIH .

B 1963 r. coserckuii yuenwlii ®.E. TeMHUKOB OAHOBPEMEHHO C 3apyOEKHBIMH aBTOPaMU
onpenensieT MHPOPMATUKY KaK HAyKy 00 mH(OpMAIMy BOOOIIE, COCTOSIIYIO U3 3 OCHOBHBIX YacTe -
TeOpun HHPOPMAIMOHHBIX JJIEMEHTOB, TEOpPUUM HH(DOPMALMOHHBIX MPOLECCOB U  TEOPUHU
MH(POPMAITMOHHBIX CHUCTEM. JTO OBLI MEPBbIN BaXHBIN MOBOPOT B CyAbOE MOHATHSA ‘“‘MHPOpMATHKA”.
OH ocraBasncs A0aro Juilb ucropudeckuM ¢akrom. [lonbiTka 060CHOBaTH HOBOE MOHSTHE, TOKA3aTh
ero HeoOX0JMMOCTh He OblIa YCTIEUTHOM U B IOJDKHOM Mepe He OLleHeHa B CHITY TOTO, YTO MyOIHKaIus
ObLTa OCYIIIeCTBIIEHA B MaJI0 M3BECTHOM, clielnaibHOM KypHaie (M3BecTus By30B. DNEeKTPOMEXaHHKaA,
1963, N 11).

6. Cospnaiite cTuib ¢ umeHeM [lepBblil Tak, YTOOBI OH UMET CIIEAYIOUINE XapaKTePUCTHKU:

® TEKCT, OPOPMJICHHBIN TaHHBIM CTHJIEM, TOJDKEeH uMeTh mpudT Times New Roman Cyr, pazmep
14, 3eeHbIi IBET;

e TEKCT JIOJI’KEH UMETh JABYCTOPOHHEE BHIPABHUBAHMUE;

e MEXCTPOYHBIN MHTEPBAJ - TBOMHOM;

e TEKCT JIOJIKEH UMETh 0OOpamIieHHe B BUAE PAMKU.

7.  Cnenyrouuii TekcT oopmure ctriem [lepblid:

BonpmnHCTBO 1M120JI0HOB BKIIIOYAIOT B ce0sl ClIeUaTM3UPOBAHHBIE KOMaH/Ibl, O0JIEeTrYarone
BBITIOJIHEHHUE OIPEICTICHHBIX 3a/1a4 MPU CO3JIaHUU IOKYMEHTa, 0a3upyIolerocs Ha IadioHe.

Yacts II. PadoTa ¢ Tadanmammn.
3amanus.

3ananme 2.1. Co3paiite Ta0/1MIy COrjiacHo o0pasiy, ¥ BBINOJTHATE BLIYHCICHHA.
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Ne CTOoHMOCTB Koamgecteo | 3apaGoraas|
n/no | |@avanas H.O. | padouero padoanx ILIATa
OHSA JHeH

1 Mensenes AM 50 22

2 Bomnkos II.C. 70 26

3 3afines I1IL. 100 20

4 Cemourua P.B. 90 25

5 Benknn AL 120 10

Hmozo:

Yacrs I11. PaGoTa ¢ popmyaamu.

3ananme 3.1. Co3paiite GOpMyIbI MO CIAEAYIOMIUM BBIPAXKEHUSIM:

Y paBeH KOpHIO KBaJpaTHOMY M3 CyMMBbI ApooOei. IlepBast npoOb - B uucnurene X B KBajpare
wioc Z B KBajpare; B 3HaMeHaTese kBaapaT cyMmbl X u Z. Bropas npo0p — B 4McIUTENEe KOPEHb
KBaJpaTHBIH W3 X MUHYC KOpeHb KBaJpaTHBIM M3 Z; B 3HAMEHaTelle — KBAJPAaTHBIA KOPEHb W3
pazHoctu X u Z,

3apanmue 3.2. Co3gath GopMyiy CIEAYIONIEro BUIA:

o _ E ' E * ..
hvm_n - xy‘ J";‘—m, j—mne
; ;

MOJIB3YsICh KHOMKamu (puc. 3.1.):

— kHomKa 13, monoxxenue 12 (a5 BBoAA J€BOM 4acTu (GopMyIibl);
— 3HaK «PaBHO» U CUMBOJI «X» BBECTH C KJIABUATYpHl;

— KHOTIKa 14, moJyiokeHne 5 (3HaK CyMMBI);

— KHoTKa 13, monoxenue 2 (BBOJ HIDKHUX WHIEKCOB);

— BBECTH CUMBOJI * C KJIaBUATYpHI (WJIM KHOTIKA 4, TIOJI0XKEHUE 5);
— KHoTKa 13, monoxenue 2 (BBOJ HIDKHUX WHJIEKCOB).

Yacrs IV. BecTaBka 1marpamMm u oprexem.
3ananmue 4.1. BcraBpTe AuiarpaMmy 1o JaHHBIM CJICTYIOIICH TaOIUIIbI
Tab6muma. [Tpogaka ToBapos 3a | kBapran 2006 rona.

HaumenoBanue SluBapb ®deBpaiib Mapt
TOBapa

ToBap A 2345 3456 1290
Tosap B 1356 2457 1897
Tosap C 4567 5500 6789

3aganue 4.2. IloctpoiiTe nuHEWHBIM rpaduK MO JAHHBIM TaOMUIBI, B KOTOPYIO 3alMIINTE
3HaueHus Y u X. [Ipuuem Y= 1+X? , a 3Hauenus X u3Menstores ot 1 10 9.

3ananue 4.3. BcraBpTe B JOKYMEHT OpraHM3allMOHHYIO JHarpamMmy, Ha KOTOpol Oyaer
n300paxeHa Kiaccu(uKalus NporpaMMHOTO 00eCTieUeHusI.

Yacrs V. KomiiekcHoe ucnojib3oBanne BosMoknocreit MS Word s co3nanus
AOKYMEHTOB

3aganue 5.1. B cnenyromuii parMeHT TEKCTa BCTaBbTE CHOCKU — Ha3BaHHE KHUT MIPUBE/ICHHBIC
B CKOOKax.

OCco0EHHOCTBIO JTaHHOM pa60TBI ABJIAICTCA TO, YTO, OHAa OCHOBAHA KAaK Ha HU3YUYCHUHW IIOAXOJa
KOHKpCTHOfI OopraHu3anuvu K MmponeccCy ynpapJICHUA NPOJaKaMU, TaK U Ha NOJIYYCHHUU TCOPETUUCCKUX
3HaHHﬁ, MOYCPIHYTBIX U3 crenraabHOM JINTCPATYPHI. Hpexc,ue BCC€T0, 3TO KHHUI'HM, ITIOCBAIICHHBLIC
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OCHOBaM HAyKH YIIpaBJICHUs. be3 3HaHUs 3TUX OCHOB OYEHBb CIIOKHO JOCTUYh KAKUX-JIMOO yCIEXOB B
MPaKTUYECKON JesTesibHOCTH. Hanbosiee MOJHO 3TH OCHOBBI HAYKHM YIPABICHUS PACCMOTPEHBI B
paborax crenayromux aBTOpoB: MeckoHa (Meckon.M, Ansbepr M., Xemoypu @. OcHOBBI
MenemkMenTa.- M.: Jleno JIT/I, 1995), I'epunkosa (I'epunkoBa .H. Menemxkment// YueOHuk.- M,:
banku wu bupxu, JOHUTHU, 1995), Buxanckoro (Buxanckuit O.C., HaymoB A.M. MenemKkmeHT:
YeJl0OBEK, CTparerus, opranumzauus.- M.: Uzg-so MIY, 1995.), Pymsununesoit (MenemxmeHT
opranm3anuu// YdeOHOe TMocoOMe i CTYJSHTOB MO CICIUATBHOCTH MEHEHKMEHT/ TOJ pel.
Pymsnnesoii 3.11., Conomatuna H.A.- M.: IIporpecc, 1995) u npyrux. HecomHeHHO, Kaxablii U3 3THUX
TPYZIOB UMEET CBOM OCOOEHHOCTH, XapaKTEpHBIE YEPThl, CBOIO HAMPABJICHHOCTh, HO B IIEJIOM OHH
HOCAT 0a30BbIH XapakTep. Creayronieil KHUTOM, KOTOopasi OKa3aia HeIMOCPEICTBEHHOE BIUSHUE HA MOU
B3MJISIIBI B 2TOM obnactu, sBisercs pabora dummna Kornepa «OcHoBbl Mapketunra» (Kotiep .
OcnoBbl  mapketunra.- M.: Ilporpecc, 1996.) Knura Obuta mosie3HOW TeMm, 4TO B HEH, MPOCTO U
MOHSATHO HW3JIOKEHO TIOHUMaHUE MpoOJeM, KOTOPHIE pEelIaeT MApKETHHI: OCHOBHBIE KOHIICTIIIMH
pPa3BUTHS MAapKETUHTa, CyTh 3TOTO BHJIa YEJIOBEYECKOUN JCSITEIHHOCTH, OCHOBHBIC 3aKOHBI, a TaKXKe
MPUMEPHI MPUMCHECHHS JACUCTBHSI MapKETHHra Ha TMpakThke. HEeCOMHEHHO, HAJI0 OTMETHTH €IIe PSI
aBTOPOB, YbHM TPYABI TI0 MApKETHHTY OKa3aJid BIUSHUE Ha JaHHYIO padoty — ukcon (dukcon II.
VYnpasnenune wmapkerunrom.- M.: BUHOIIL, 1998), Moppuc (Moppruc @. MapKkeTuHr: cutyauuu u
npuHiunel.- M.: banku u bupxu, FOHUTH, 1996), Ctoyn (Croyn M., eitBuc.®., bona 3. Ipsimoe
nomnajganue: GakTopsl ycmexa npsMoro Mapketwsra.- M.: Amandes, 1999). Caurtaro He0OX0AUMBIM
BBIJISJIUTH €III€ OJIHY KHUTY, KOTOpas MOBJIHsIIA HAa JAHHYIO paOOTy, OHA MPUHAJICKHUT TEPy KIacCUKa
amepukanckoro MmeaemkMenTa [lutepa pykepa u HazpiBaeTcs «dpdexkTuBHOE yrnpasienue» (pykep
I1. DddexTnBHOE yrpaBIeHWE. DKOHOMHYECKHE 3a/Jauyd W ONTUMayibHbIe perieHus.- M.: ®DAUP -
[TPECC, 1998). Jlyumie Bcero 3HadeHHe 3TOW pabOThI OMMCAHO B aHHOTAIMU K 3TOM kHHre: «KHura
Ha MHOTHE TOJIbl CTAaHET BAIIMM KOHCYJIBTAHTOM B Pa3IUYHBIX chepax Om3Heca Jr000ro macmirada.
Bce monokeHus, U3M0KEHHbIE B HEM, MPOBEPEHbl Ha MPAKTUKE M C YCIEXOM HCIOJIb3YIOTCA B
COBpeMEHHOM Ou3Hece». OCHOBHBIE 33[]aul, KOTOPbIE IOMOTAET PEUIUTh 3Ta KHUra, MOXKHO YBUICTH B
Ha3BaHMsX riaB: «[lonnmanue 6usneca», «CocpeoToUeHHE Ha MEPCIEKTUBEY, «Jl0X0IbI, pecypchl U
MEPCTIEKTUBBI» U T.1.

3aganue 5.2. YcTaHOBUTE 3aKIIa KA Ha Ha3BaHUE Ka)KIOW YaCTU OTUETA.

3apanme 5.3. Co3maiite KOJOHTUTY/IBI BepxHuit ¢ Homepom pabotel, Huxuuii ¢ damuimei
WCIIOJIHUTEIS U AaTOM BBINOJIHEHUS.

3apanme 5.4. PaccraBpTe HOMEpa CTpaHUL M OArOTOBBTE CO3/IaHHBIN JOKYMEHT K I1€YaTH.

3ananme 5.5. Co3paiiTe aBTOOTIIaBJICHHE B Havaje padoThlI.

Yka3aHnus 1o BLINOJHEHHUIO 3aJaHMIi:

Yacts |. @®opmaTupoBaHue J0KyMeHTa

1. s Bepcun MSWord 2003 popmatupoBanue ad3aia IpOBOJUTCS C ITOMOIIBIO
rpymnnbl komaua @opmam. OOpamiieHue ad3aia AenaeTcs ¢ MOMOIIbI0 KoMauAbl I panuysl u 3anuska.
2. Jnst Bepcun MSWord 2010 u Bbiiie ucnosb3yiite BKiaaku I nasnas n

Pa3ﬂ InagHan Bcraska PazmeTka cTpaHuugsl Ceelnkn Pacceinkn PeugHInpoBaHue Bug KoHcynetantMawc & o
=0 % . . T ac v | ane = %
B Calibri [OcHo = 11 A A Aa = Aab6BelT, | Aag6eerr, AaB6B: | | i A
Bcrasute K K Y - abs x, X° > a7 . A - T O6bIUHE | T Bes uHTe.., 3aronoso.. - V3MeHuTs | PEAKTMPOBaHue
- " J - - & Tl crmam T -
Eydep o6meHa (i CTramn
Perucr MHoroyposHe dopmaruposa Co3znanue/uzmene
BbIN CITMCOK HHUC a63aua HHUEC CTHUIIA
I'panuub u
- T — - T T ﬁ
W= 9- 8 U= TecToeklid gokyMmenT.dock - Microsoft Word | =
FnaBHan Bcraska PazmeTka cTpaHuLs Cebinkr Pacceinen PelleHIMpoBaHWe Bug KoHcyneTaHT A (] @
j n' J 'y OpuenTauma ~ >|4-:|' A Mognoxka ~ OTeryn WHTepean = =~
= [A]- 13 Pasmep - 38~ i) user crparuus | EE 0 om S om . H
Tembl Mona - -

- .v - £E KonoHkw,~ b T J IpaHnupbl CTPaHWL, E‘E 0cm - Ii 10 ot “?-;3 OBnacTe BEgeNeHNA

Tembl MapameTphl -:r|:|afuu,x:| DOH CTPaHNLB AB3ay ¥nopago4nTe
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Puc. 1.1.
Yacrts Il. PaboTa ¢ Tabnunamu.

Co3narp TabaHIy MOKHO TPEMs CLIOCOOaMH:

1. BecraButh Tadiuiy, yka3zaB KOJIMYECTBO CTOJIOLOB U CTPOK;

2. HapucoBatp Tadauny. Kypcop BMecTo cTpenku mpuMeT BHJ KapaHfama. s onpeaeneHus
0oOLIMX I'paHull TAOIUIIBI WK STUEHKU HapUCYyHTe MPSAMOYTOJbHUK, HAXKaB U yIEP’KUBasl JIEBYIO KHOTIKY
MbIIM. Jlanee BHyTpH NPSAMOYTrOJbHUKA YK€ MOXKHO PUCOBAaTh JUHUM CTPOK U cToJsIONOB. Ecnu Oblia
HapHCOBaHa JIMIIHSAS JIMHUS, €€ MOXKHO yJAIUTh MIPH MOMOIIY KHONKY JlacTHk;

3. IIpeoGpa3zoBaTh TeKCT B Tadauiy. B mosiBuBIIeMcst okHe B oOyiactu Pa3menunTenb HYXHO
BBIOpATh TOT CUMBOJI, KOTOPBIN ObLT paHee BbIOpaH Kak pa3euTeNb cToJION0B, U HaxaTh KHONIKY OK.

- JIns Bepcun MSWord 2003 paboTa ¢ TabnuiaMu MpoOBOJUTCS C MOMOIIBIO TPYIIIBI KOMaH/]I
Taoauna.

- s Bepcun MSWord 2010 u Bbimie ucnosb3yiite Bkiaaku Berauth Tadmuma (puc. 2.1).
OnHOBpEMEHHO CO BCTaBKOW TaONHUIIBI BBEPXY, Ha JICHTe 0ToOpa3zutcs MeHio Padora ¢ Tabaunamm c
BKiagkamMu Maket 1 Koncerpykrop. Bxiiagka MakeT coaepXKuT HHCTPYMEHTHI JUis 1o0aBiIeHus 1100
yaajgeHus: CTPOK M CToOOB B Talnuie, OOBbEAMHEHUS U pa3/ieleHHs] s4YeeK, YCTAaHOBKU UX
BEPTUKAJIBHBIX U TOPU30HTAJIBHBIX Pa3MEpPOB, BHIPABHUBAHUS TEKCTa BHYTPHU SUEEK U ONEPUPOBAHUSA
TaOMMYHBIMU JTaHHBIMU (puc. 2.2.).

ECTOEBLIA JOKYMEHT.dOCK

[nagHag Bcraeka PasMeTka cTpaHuLe Ceeinkm Faceeinkn PeueHznpoBaHue Bug KongyneTantawc & e

= EE ) %Smarti\rt ! 5] Bepuruit konommimyn A 2| 3xenpece-nokn @~ TT dopuyna -
= bd g [ L A .
- ﬁhﬂmarpamma Q HIWKHUA KONOHTHTYA * AﬂWordArt' _.{') €2 Cumson ~
CTpaHuusl| [Taganua| Pucymok KapTurka Quryph ... Cetinkn Hagmuee | _
- b + [ CHuMOK ™ * | [#] Homep crpatiuye v v A Bprevua b+
Tabnma 4x5 1 KonoHTuTyneI Texar CUMBOALI
L0000 7
LOO000 R
L0000
EE%EEE ran Compbegin.ru 2mapra20lr
LJO0000000
LJO0000000
OO00000000] mpaBeTcTBOBaTHL Bac Ha HameM HHGOPMANHOHHOM OpTAe,
E Bomsme a6y, TOCBAIIeH BCeM TII0GHTe/ 1AM KOMIBbIOTepHO# TexHHKH 1 [T-
j Hapucosate TaBANLY TEXHOJIDI‘HI:I.
_E| Ta6nnua Excel
j kenpece-TaBanupl 4

Puc. 2.1
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a7 00 oo s icosa i T = T ol

[naeHas Bcraeka PasmeTka cTpaHmMLEl Ceelnkm Pacceinkm PeLleHznpoBaHne Bug KoncrpykTop Maket (Al @

[ Brgenums * X %I £ BTasuTs cHitzy 3] 0,48

[ OroBpasuTe ceTky *J]_I BCTaBuTb cneBa | PasAenuTh A4eiik f 422

. . Yaanute | BorasuTe Hanpasnerie Mona [aHHEIE
 Ceoiicrsa . tBepxy I} Berasums cpasa j‘Pas,ﬂ,enMTbTaﬁnmu.y ;ﬁAETonogﬁop' HEE  rekoa ueiiku v

Tabanua CTPOKM W CTONGLE O6BegHHEHME Pazsmep Auelikn BHpaEHHEIHWE

i aas = O

nie

B

Puc. 2.2.

Berunciienust B Ta0uIe BBIOJHSIOTCS ¢ ToMoIbio koman Tadauma — ®@opmyaa (MSWord
2003) win BeraBka — Tadauma — Maker — Jlannbie — ®@opmyaa (MSWord 2010 u Bbiie).

®dopMyIbl MOKHO (POPMUPOBATH BPYUIHYIO, UCIIOJIB3YS CHMBOJI = M HyMepaluio siueek (kak B Excel)/
Yacrs |11. PaGoTa ¢ popmyaamm.

3arpy3ure penakrop Gopmyn komannamu Bemaexka/Oovexkm/ Microsoft Equation.
Ha skpan BeiBoMTCS aHens Equation Editor (pegakrop dopmya) (puc. 3.1).

1 2 3 4 5 6 7 8 9 10

<zx | [ab- ¥iE|[2e® 2ol |. V3| EnC 3ol | AwB A0

@ | v |l |zoge|fofn | O | ~e QU [ =H
11 12 13 14 15 16 17 18 19

Puc. 3.1. [Tanens Equation Editor

Ha Bepxneil manenu (MaTeMaTHYECKUX CHMBOJIOB) PpAaCIOJIOKEHbI KHOMKH JJii BCTaBKH B
dbopmyny Oosee 150 wmaremMaTHYECKHX CHMBOJIOB, OOJbBINasi YacTh KOTOPBIX HEJOCTYITHA B
ctangaptHoM mpudTe Symbol. [Iyst BcTaBKku CUMBOJIOB B (DOPMYITY HOKMHUTE KHOTIKY B BEPXHEM Py
MaHeJIM UHCTPYMEHTOB, a 3aT€M BbIOEPUTE OIpPENICICHHbII CUMBOJ U3 HMAJIUTPbI, MOABISIOIEHCS HaJl
KHOTIKOM.

Ha wnwxuelt nanenu (11aGIOHOB) pACIOJIOKEHBI KHOIKH, IpEAHA3HAUYEHHBIE JIi BCTaBKU
mabJOHOB WJIM CTPYKTYp, BKIIIOUAIOUIMX CHUMBOJBI THIA JpoOeil, paaukaloB, CyMM, HHTETpalioB,
MIPOU3BEACHUN, MATPUI] U PA3JIMYHBIX CKOOOK MJIM COOTBETCTBYIOILIUE Mapbhl CUMBOJIOB THUIIA KPYTJIBIX
U KBaJpaTHBIX CKOOOK. Bo MHOrmx malnoHax cojepaTcsi CHelHallbHble MECTa, B KOTOPHIE MOXHO
BBOJUTH TEKCT M BCTaBIATh CHUMBOJBL. B pemaktope dopmyn comepxkutcs okosno 120 maGnoHOB,
CTPYNIUPOBAHHBIX B MaiduTphl. [1laba0HBI MOXHO BKIAIbIBATH OJUH B JIPYrOd ISl MOCTPOCHUS
MHOTOCTYIEHYATHIX (OPMYIL.

Yacrs IV. BeraBka juarpamMmm u oprexem.

1. Jnsg BcTaBKM AHArpaMMBbI HEOOXOIMMO HCIOJIb30BaTh KOMAH/IbI:
- Mnst Bepcun MSWord 2003 BeraBka — Pucynok — Jluarpamma.
- Mnst Bepcun MSWord 2010 u Beiie BeraBka - lnarpamma. (cMm. pucyHok 4.1).
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Brraska guarpammel

CA  WahnoHe!

Mpadui

Kpyrosaa

NuHeluaTan

C obnacT amu

=M e Rk

ToueuHan

BumxeBan

MNoBEpXHOCTE

Konsussas

MysbIpbKOBaA

B f @ &

lNenecTroBan

Puc. 4.1

B nosiBuBIIeMcs OkHE BRIOEpHUTE THIT TUarpaMMbl U HaxkaTh KHOTIKY OK.

Cpa3y 1mocie BCTaBKM JAMarpaMMbl, aBTOMAaTHUYECKHM OTKpBIBae€TCA TabIuIa, B KOTOPYIO
HE0OX0IMMO BBECTH HY)XHbIE JaHHbIE Ui ee mocTpoeHus. [lociie okoHuaHusl BHeCEHUSI HE0OX0 MO
nH(pOpMaLIUU, TPOCTO 3aKPOITE 3TO OKHO.

2. Jlns BCTaBKY OPraHM3alMOHHOM CXeMbI UCIIOJIb3YIOTCS KOMAH/IbI:

- Mns Bepcun MSWord 2003 BeraBka — PucyHok — Opranu3aimonHas cxema.
- s Bepcun MSWord 2010 u Beie BeraBka — SmartArt — Uepapxus (cMm. puc. 4.2.)

| Beifop pucyHka Smarthrt

Cnmcok

Mpougece

—
Wepapxua

CeAzb B B

MaTpiua E E

Mupamuaa

NMpocroi Gnounbiil CNMCoK

PUCYHOK CnysuT ana oTobpameHna

HEMOCNEA0BATENBHEX MM
CrpyNNMPOBaHHE BROKOB MHBOPHELLM,
Mo3E0NAET CIKOHOMUTE MPOCTPEHCTED Kak
MO FOPM3OHTANK, TAK 1 MO BENTHKANM,

@ B @Bl g

Office.com

[ oc || omena
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Yactp V. KommiekcHoe ucnojb3oBanue so3mMoxkaocreirt MS Word nida co3zpanus
AOKYMEHTOB

1. [Inst BCTaBKM CHOCOK HCIIOJIb3YITE KOMaHIbI:
- Ins Bepcun MSWord 2003 BeraBka — Cebliika — CHOCKA.
- dns Bepcun MSWord 2010 u Boiie Cebliika - CHocKa. (cM. prcyHOK 5.1).

o) @90 s

Aokymentl - Microsoft Word
a

Tnaewsa  Beramka  Pasmerca CrpaMuus:

Cebinkn

Paccouncn  Peuerswposswne  Bug  Paspab

3

l’ 3 Ynpaenenne ucrounmxamm
Ornosnenme

U3 Cruns: APA
Bcrapms
cceuny + 4 Crmcox nuTepaype: ~
Ornasnenue Cebunxit i cmcxm AwTepaTypat

E il e ‘isnaanmcuouywp("hf)
HA3 fosaenenme cocxn & aoxyment.

al HU3Y CTpi
e [eperyMepauna CHOCOK & AOKyMeHTE Esinont)

: Kak caenaTth B TEeKCTe CCbINKY Ha y4eBHUK
Ha3BaHwe NUTepaTypbl He 3Halo Kak, NoMoru

Word 2007

I 1 370 cHOCKa Ha nuTepaTypy I

Puc. 5.1.

2. 3akJaKl — 3TO CCBUIKH JUIs TIepexojia Ha JIro0oe CI0BO B JOKyMeHTe. Kaxmoii 3akiajke
HEOOXOUMO J1aTh COOCTBEHHOE MMsl. J[JIs1 BCTaBKH 3aKJIAa0K HCIIOJIb3YHTE KOMAH/IbI:
- Ins Bepcun MSWord 2003 BeraBka — 3akiaaka.

- s Bepcun MSWord 2010 u Beime BeraBka - Cebliika - 3akiaaka. (CM. pUCYHOK 5.2).

Kak cgenate B Bopge couinky.dock - Word

Bcraeka AuzaiiH [ET CoblakKa Paccelunkn PeueHznpoBaHne Bua ACROBAT ," ]
B D ,j‘ [& VaoBpaskenna us Unreprera 0 3 E”j % t,j B 4 fe) [ ] :.
g L_'<-> Purypoi = S hd
Crpannuel  TaBnuua Pucyrku = i Hagctpoiikn  Bugeons  Cceumkm Mpumedarne Konontutyne Tekct Cumsonel BcTpouTs
= - = - WHreprera - - h h Flash
TaGnuubl Wnnwocrpaymn

MynbTHUME... MprmedaHWA Flash ~

iy
) it Eﬂ
| Ty -
[mnepceenka 3aknagka [NepekpecTHan

CCblnKa

Cebinkm

Puc. 5.2.
3. KononTurya »to mobast uHbopMalius, pa3MelieHHas B BEpXHEM WU HIDKHEM I10J1e

CTpaHUIbI, KOTOpPas 6YI[€T BHHA Ha Ka)K,HOﬁ CTpaHUILIC JOKYMCHTA I10CJIC BCTABKH. I[J'ISI BCTaBKH
KOJIOHTHUTYJIOB HCHOHLSYﬁTe KOMAaH/BbI:

- Mns Bepcun MSWord 2003 Bux — KostOHTHTYJIBI.

- Mns Bepcun MSWord 2010 u Boimie BeraBka - KosioHTHTYIIBI. (CM. pricyHOK 2.1).

4. Ilns BcTaBku HomMepoB cTpaHUI] HCHIOB3YyHTE KOMAH/IbI:

- Mnst Bepcun MSWord 2003 BeraBka — Homepa cTpanmi.

- Mnst Bepcun MSWord 2010 u Beiiie BeraBka — Homepa crpanunbl. (cM. pucyHok 2.1).

4. ABTOOIJIaBJIEeHHE (couepmaﬂne) 9TO CCBLJIKM Ha Ha3BAHUC pa3CJIOB JOKYMCHTA C YKa3aHUCM
HOMCPOB CTpaHUII.

JUisl BCTaBKU aBTOOTJIABJIEHUSI HCIOJIb3yHTE KOMAH/IbI:
- Mnst Bepcun MSWord 2003 BeraBka — Cebliika — OriiaBjieHne ¥ yKa3aTeJiu.
- dns Bepcun MSWord 2010 u Beitie Cebliika - OrJiaBijieHue. (CM. pUCyHOK 5.3).
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WH92-v@DER-8- |- owrocopmus mapua - Microsoft Word o B R
m fnasMas  Bcraska  PasMerka apaMuus | Ccenku | Pacceaku  PeuensuposaHve  Bua @
[B+ Ao6asurs Tekcr 1 [ Bcraswms konuesyio cHocky 5| [3) Ynpasnenue ucrourmkamu j a
(3 O6HosMTs TabAMLY AB Cregyiowan cHocka ~ 5V (@ Cruns: AP Fifth Edition -
Ornasnerue BerasuTs BerasuTs ., BerasuTs n
- CHOCKY CCBinky ¥ i)j Cnmncok autepatypul ~ Hassarue () 3
Bcrpoentbiii Ty Hassanua | Mpeas

AsToco6upaemoe ornasnenue 1 TR SR AN RO SR SORRCS T KORCHCS VWS P3RS E KA DS 3

MEAsl

Cozep:xaHHe
K2
3 10BOK
PyuHoe ornasnenve
O
1
B
posem 3) 3
§ AonoanuTenshbie ornasnenus c caira Office.com
E) Ornasnenme
[k yaanume ornasnenue
°
E | s
Crpanmua; 1 w315 | Yncno cnos: 1961 | <& pycckwii | |Bl8E =2 = 100% (=) } +)
M 0@ @1, | D23mpo. +| @ Knscon O cramvc... | @kaccoc.. [ RU | 0,000 @R 21:09

3amanwne 2. PaboTa ¢ TaOIUYHBIM MTPOIIECCOPOM

[Toctpouts Tabnuiyy «dOuHaHCOBAs CBOJIKA 32 HENETIO». BHECTH MaHHBIE (THUIT TAHHBIX —
JICHEeXKHBIH B pyOIIsix)

Onpenenuth rpaHUllbl Kak B oOpasie

A | B | c | D |
| 1] dDuHaHcoBan cBogKa 3a Hegenw (Toeic. pyo.)
2
®UHAHCOBLIA
; [Hu Hepenw Hoxon Pacxon peaynLTar
4 |noHenensHuE |3 245 20p. 3628 50p.
5 |BTODHMWK 4 572 50p. 5 320.50p.
6 |cpena 6 251.66p. 5292 10p.
7 |4eTBepr 2125 20p. 3824 30p.
8 |nATHWMLA 3 896.60p. 3020 10p.
9 |cybbota 5420.30p. 4 262 10p.
10 |BocKpeceHse |6 050.60p. 4 369 50p.
CpeflHee
11 |3HaYeHue
12
13 | QDWW UHAHCOBLIA PEe3yNLTAT 3a Heleni :
Pucynok 1.
1. Brruuciuts
1.1 ®unHaHCOBBIN pe3ynbTaT = Jloxon — Pacxon

1.2. Cpennee 3nauenne = CP3HAUY(B4:B10) u CP3HAY(C4:C10)

1.3. OO6mumii ¢puHaHcoBbIN pesyaprar = CYMM(D4:D10)

2. IToctpouTs tuarpaMmy (JIMHEHUYaTOro THIA) U3MEHEHHs (PUHAHCOBBIX PE3yJIbTATOB IO
THSM HEeZIeM ¢ UCTI0JIb30BaHHeM MacTepa quarpamm. [Ipu noctpoeHnn BBeUTE Ha3BaHUE AUArPaMMbl
U MOJIIUCH OCEH.

3. IIpoBeaure dpuibTpauio 3HaUeHUH J0X0Aa, mpesbimaronux 4000 p.

3aoanue?
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Ha nucre 1 3anonauth Tadbnuiy (pUCYHOK 2), IPOU3BECTH PACUEThl, BHIYUCIUTH MUHUMAJIbHYIO
1 MaKCHMaJbHYIO CYMMY MOKYIIKH; 110 Pe3y/bTaTaM pacuera IOCTPOUTh KPYTOBYIO AUarpaMmy CyMMa
npoaax. OnpenenuTs rpaHuIlbl Kak B 00pasie

@opMyIIbl U1 pacyera:
Cymma = llena*KonuuecTso;

Bcero = cymma 3naueHnii koaoHku «CyMMa»

44 AHanu3 npoaax
45
46 |Ne AaumeHoBaHny  LleHa, pyb KonuyecTeo Cymma, py0.
47 1 Tydonu g 200.00p. 150
48 2 Canoru 15 300.,00p. 60
49 3 KypTEM 15 000.00p. 25
A0 4 HOBKK 2 500 00p. 40
51 4 Iapdkl 1 250.00p. a0
2 8] JOHTEI 800.00p. 20
53 7 [lepyaTkm 1 200.00p. 120
A4 8 Bapeku 200.00p. 40
55 Bcero
56
57 MWHUMANEHAA CYMMA MOKYMKK
68 MakcumaneHaa cymma NoKymnku
59

Pucynox 2.

3adanue 3.

3anoJHUTH BEIOMOCTh y4yeTa Opaka (pUCYHOK 3), IPOU3BECTU PACUETHI, BBIICIUTD

MUHUMAaJbHYIO, MAKCUMAIbHYIO U CPEIHIOI0 CYMMBI Opaka, a Takke CpeHUN MPoLEeHT Opaka;
Omnpenenuth rpaHUIlbl Kak B oOpasie
[IpousBecT QUIBTPALNIO TAHHBIX MO YCIOBHIO NPOLEHT Opaka < 8%, mocTpouTh rpaduk
OT(QUIBTPOBAHHBIX 3HAYCHHUI U3MEHEHHsI CyMMbI Opaka Mo MecsIaM.
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85

86 | BenomocTh y4eTa Gpaka

a7

Mecay ®M.0, TabenbHeli MNpoueHT Cymma Cymma

88 HOMEp bpaka 3apnnaTthl bpaka
89 |HAHeapk lMeanoB 245 10% 3 265,00p.
90 |Tegpans NeTpoe 289 8% 4 568,00p.
91 [Mapt Cuaopoe 356 5% 4 500,00p.
92 |Anpens MNaHbuyk B5T 11% 6 804,00p.
93 [Mait BacuH 568 9% B 759,00p.
94 |MoHe Gopucoea 849 12% 4 673,00p.
95 |Mwonk CopokuH 409 21% 5 677.00p.
96 |ABrycT DepopoBa 386 46% 6 836,00p.
97 |CeHtnbpe Tutoea 598 6% 3 534,00p.
98 |Okrabpe MNuporos 4569 3% 5 789,00p.
99 |Honbpk CeeToB 239 2% 4 673,00p.
1000 ekabpk Koanoe 530 1% 6 785,00p.
101

102
103 MakcumansHan cymma bpaka
104 MuHuManeHaa cymmMa bpaka
105 CpegHAA cymma Bpaka
106 CpegHwii npoueHT Bpaka
107

Pucynok 3.

CymmMma 6paka = [Iponient 6paka* Cymma 3apriaThl.

3adanue 4.

3anoaHUTH TaONUIly aHaIN3a IPOAaK, IPOU3BECTH PACUEThl, pPACUEThI, BHIACTUTH MUHUMAIIbHYIO
Y MaKCUMAaJIbHYIO MPOJAXH (KOJMYECTBO U CYMMY); IPOU3BECTH (DUIIBTPAITUIO TIO TICHE,
npesbimaromiei 9000 p., MOCTPOUTH TUCTOTPAMMY OT(HHIBTPOBAHHBIX 3HAYCHUH H3MEHEHHS BBIPYUKHU
0 BUAaM MpOoAyKuuu (pucyHok 4). OnpenenauTb rpaHulibl Kak B oOpasie

Bcero = besnanuuneie nnarexu + Haananble miaTexu;
Bripyuka ot nponaxu = Llena * Bcero.

133 Ananuz npoga npogykuuu dupuel "HHTepTpeia” za TeKYWHA mecal

134

o Liena (pyb.) BeanannyHble H;iuuiiiu EI,:L,FLY;:;HDT
136 rponyKuiv nnatexn (W) | nnarexm (wr.) Beero () (pyb.)
137 |PagwotensdoH 4200 240 209

138 |TeneBnaop 9500 103 104

139|Bugeomariurodon G250 76 45

140 [MyablkansHEIR UeHTP 12750 10 17

141|Bugeokamepa 13790 57 45

142 |Buneonneep 4620 104 120

143 |Ayownonneep 450 72 85

144 |DVD 120 516 247

145 Moo

146

147 | Makcumanerele npodaxu

148 | MurnumaneHele npodaxu

PI‘/IncyHOK 4.
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3adanue 5
[ToAroTOBUTH TAOIUIIBI K TICUATH:
1. B nmapameTpax cTpaHHIIbI BHIOPATh «aIbOOMHYIO OPHEHTAITHION;
2. BcraButh konoHTUTYIIBI — Bepxuuit Homep paboTs (cripaBa)
- Hiwxnauit @amunus (cnesa) u Homep crpanuis (crpasa);
3. Pacnipenenuth TaOIMIIBI M JArPaMMBI TIO CTPAHHIIAM.

3adanue 6.
Ha HoBOM nHCTE 3TOM K€ KHUTH MOJATOTOBBTE TAOJIHILY.
Paccuunraiite HaunCcIeHHYIO 3apabOTHYIO TJIaTy COTPYAHUKAM MaJIOTO MPEAIPUSITHSL.

Homep ®@. 1. O. fl[(?::yﬂﬂenﬂﬂ Crax |3apnunara |Hap6aska |[Ipemus l}?:te{:)cneﬂo
n/n Ha paGoTy paGorsl ((py6.) (py6.) (pyo.) (py6.)

1 Motopos A.A. (10.04.2013 3000

2 Yatypa O. 1. |12.06.2001 2500

3 Huckun I'. T. |02.03.2003 2000

4 ITormosa C. A. |17.02.2015 1500

5 Ckart O. U. 15.01.2007 1000

Hroro
1. DopMYyJIbI LISl PACYETOB:

Cmaowc pabomwr (onHoe uucnio jet) = (Texymas gara — Jlata nmocrymienus Ha padoty)/ 365.
Pe3ynbTar okpyriure 10 1enoro.

Haobaexa paccuuThIBaeTCs UCXOS U3 CIEAYIOMIETO:

¢ 0, eciiu Ctaxk pabOTHI MEHBIIIE 5 JIET;

e 5% ot 3apmuartsl, ecinu Ctaxk padotsl oT 5 10 10 jer;

e 10% ot 3apmnatsl, eciiu Crax pabotel Oosbie 10 er.

Jnst  3amonHeHust cronbua Haobasexa wucnonw3yiite ¢yakuuo ECJIIM w3 xareropum
«Jloruueckuey.

Ipemus = 20% ot (3apruiara + HagbaBka).

2. Ucnonb3ys pacwupennviii gpuromp, cHopMUpyidTe CIHCOK COTPYAHHKOB CO CTaXKEM
pabotsl ot 5 10 10 mer.

3. Ucnonv3ys gynxyuro kamezopuu «Paboma ¢ 6azoti dannvixy BCUET, ompenenute
KOJIMYECTBO COTPYAHUKOB, Y KOTOPBIX 3apruiara 6ombiie 1000 py6., a ctaxk paboThl 6osbliie 5 JeT.

4. [TocTpoiite 0b6vemmuyto cucmozpammy HadUCIEHUS 3apILIAThl [0 COTPYTHUKAM.

Yka3aHusi o BbINOJIHEHHUIO 3a1aHUIA:

1. BBoa n opopmiieHre TaHHBIX

Co3oanue HOGOIL 2J1eKMPOHHOU MAOIULbL

OnextponHas Tabnuma (OT) sBIseTCS OCHOBHBIM JOKYMEHTOM, KOTOPBIM HCHOJB3YETCS IS
xpaHeHus: U oOpabotku uHbopmanuu. Kaxmas DT mpeacraBnser coOoil MpAMOYTOJIbHYIO CETKY,
cozepxaryro 256 cronbnoB u 16384 crpoku. Ilepeceuenue cronbua u cTpoku oOpasyeT siueiky -
ocHOBHOM 2nemeHT DT i XpaHeHus: JaHHBIX.

Jn1a co3nanust HOBOM TabmuIbl He0OX0AUMO: B MeHI0 Maiin BrIOpaTh koMaHay Co31aTh.

AHanu3 xapakTepa BBOJUMOW HHGPOpMAIMU TMOKa3al, YTO B SYEHKH TaONHUIIBI BBOAUTCS
cienyomas nHGopMaIus:

— HaWMEHOBAHHUE CTPOK U CTOJOIIOB TaOMUIIHI (II1aKa);
TeKCTOBast HHGOpMAITHS;
4ucloBas HH(POPMAIIHUS;

(bopmybl;
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— WTOTrOBBIE JIaHHBIE.

— Bs00 dannvix 6 mabauyy

IIpu BBOAE HaHHBIX B TAaONUIy HEOOXOJAWMO BBLACIHTH CTOJNOEI] TMOJ €ro 3aroJioBKOM U
YCTaHOBHUTH (opMar AaHHBIX B pexkume Dopmar HAueiikm Bkiaaka Ymeao. C momMouipio JaHHOM
BKJIQJIKM MOJKHO TIPEICTaBUTh JaHHBIC B CleAylommx (opmarax: oOmmii (Kak TEKCT, TaK W YMCIIA);
YUCIIOBOW (Lleible W JpOOHBIE 4YHCTA);, JCHEXKHBIA; J1ara; BpeMs; JIpOOHBINA;, TEKCTOBBIA;
SKCIOHEHIMAIBHBIN U JOTOJHUTEIbHBIM.

JlomoTHUTENbHBIN (hopMaT BKJIOYAeT B ce0sl MOYTOBBIE WHACKCH W Tele(oHHBIE HOMEpa.
[TapameTpsl Kax10M KaTETOPUHA MOXKHO IIOCMOTPETH CIPaBa OT CIIUCKA

B nenmom Tabnuia 3anoaHsIETCsS YUCIOBBIMHU JTAHHBIMH, KOTOPbIE HEOOXOIUMO PACIOJIOKHTH 110
HEHTPY SYeeK, JUISl ITOTO: BBIACIHTH TpeOyeMble s4eiKH, BHIOpaTh B pexume DopMaT KOMaHIY
SA4eiiku 1 napameTpsl BolpaBHMBaHue (TOPU30HTAIBHOE - 110 LIEHTPY, BEPTUKAIBHOE - 110 LICHTPY).

UToOb! sUEHKM HE CIMBAJIUCh, HEOOXOAMMO ONpEAETUTh UM TpaHullbl. OmnpeneneHne rpaHull
MIPOUCXOJUT TOJIBKO JUIS BBIJIEJIEHHON 00JacTH JOKYMEHTa, U MOXKET ObITh CIEJIaHO KaK Uil OJHOMU
SITYEUKH, TaK W JUIsl Bced TaOnuilbl. Beimenute BCIO TaONMITy, TIOCIE YEro MICTKHUTE Ha CTPEIOUKY
psiom ¢ kHonko I'paHunbl.

B oTkpeiBIIEMCS MEHIO BBIBOJMTCSI CIMCOK OBICTPBIX KOMaHM, C IMOMOIIBI0O KOTOPHIX MOXKHO
BBIOpaTh OTOOpaXeHHE HYXKHBIX T'paHUIl BbIAECTCHHOW 00JacTH: HUKHEH, BEpXHeEH, JIeBOil, MmpaBoi,
BHEIIIHMX, BCEX M Ipouee. Tak ke 37ech coaepKarcsi KOMaH bl JJI1 pUCOBAaHUS IPaHHUIl Bpy4HYyr0. B
CaMOM HU3y CIHMCKa HaxXoJuTcs MyHKT Jlpyrue rpaHuMmbl nmo3BoJisiiomuii Oosiee AeTalnbHO 334aTh
HE0OX0IMMBbIE MapaMeTPhl IPAHUI] TUEEK, KOTOPBIM MbI  BOCIIOJIb3YEMCSL.

[naeHas Bcraeka PazmeTka cTpaHWLE PopmMynbl JaHHt

I=| = OB WM -

= - @8- % o
D~ 0,00

¥ Calibri -1 -
Ga- X £ 9- AN

7 ED S - A~ = 00 .0
Eydep oGMeHa h};awqb. Hucno T |
Al HW#HAR rpaHuLa
EepxHan rpaHvua D
Negan rpaHvua
Mpagaa rpaHKuua 17980
HeT rpaHuugl 2130
Bee rpaHubl 4800
BHEWHME rpaHMLE 1250
Toncran BHEWHAR FpaHKLa 3300

N R

2. Pabora ¢ popmynamu. O0mue cBeieHusi 00 UCMOJIb30BaHUU PyHKIMIA.

Jlns mpoBeZeHUsl BBIUMCIIEHUI B TabmuIax B sSUYCHKM HEOOXOIMMO 3aHOCHTH (Gopmyisl. Bee
(dopMynbl HauMHAIOTCA cO 3Haka =. Jlanmee Ui siueek, HaXOJAIIMXCA B Pa3HBIX MeCTax TaOJMIIbI,
CIIEAYIOT aJpeca siueeK (apryMeHThl) ¥ 3HaKH apu(pMETHUECKUX ONepaluil.

Jlnst siueek, KOTOpble HaXOAATCs MOAPSL B OJHOM CTpoKe MM cTojOIe, B popMysie MOTYT OBbITh
UCTOJIb30BaHbl U (DYHKIUH.

®Oynkuusavu B Excel HasbIBalOT 3apaHee onpeaeaeHHbIe (POPMYJbl, ¢ MOMOLILI0 KOTOPBIX
BBINOJIHSIIOTCS BBIYHCJICHUS] B YKA3aHHOM IMOPsSiAKe MO 3aJaHHbIM BeanuuHam. [Ipu stom
BBIUMCIIEHUS] MOTYT OBITh KaK MPOCTBIMHU, TaK U CIIOKHBIMU

Jnst paboTel ¢ pyHKIMsiMU B Excel Ha JieHTe cylecTByeT oTAebHas 3akiaaka PopmyJibl, Ha
KOTOPOH pacrosaratoTcs Bce OCHOBHbIE HHCTPYMEHTHI JJIs1 pabOThl C HUMH.



37

[naeHaq Bcraska PazmeTka cTpaHiLp Qopmyakl JaHHEe PeLieHsnposaHme Bug 9 @
=) -
f T Aetogmma v fib Noruuecxne « {{’ % 23 MpucsauTs unA * £ Bruioae aueiicn B j "B g
't =] F- :. . o f'.:.l [
L HepagHo nenons3osanucs LA TexcToshie * =C33aﬁu|cm1h|e A4ENKN (b' ]
Beraeute - ~ Amcnewep OkHo KoHTpOARHOMD | [apaMeTpel L;"
DYHELIO EQ} DUHAHCOBkIE ™ ﬁﬁ [laTa v Bpema ~ -ﬁy UMEH @ Co3AaTh u3 BeigeneHHoro | 7, Y8patb crpenki 'ﬂ THAYEHUA BEINUCIEHMI ™

BUEANOTEKE DYHKLMIA OnpegeneHHEe HMeHa JABMCUMOCTH QopMyA BH4HCAEHKE

Hano oTMeTwTh, 4TO mporpamMma COACPKHUT OoJiee NBYXCOT (PYHKIIHMA, CIOCOOHBIX OOJETYUTh
BBITIOJTHEHUE BBIYMCICHUN pa3nu4Hoil crnoxHocTH. [loatomy Bce pynkiuu B Excel 2010 pa3nenenst
Ha HECKOJIbKO KaTErOpHui, IPYNIUPYIOMKUX UX TI0 TUITYy peliaeMbIx 3aja4d. Kakue UMEHHO 3TH 3aJa4uH,
CTAHOBMTCS SICHO M3 Ha3BaHui kareropuii: ®unancossle, Jlornueckue, TexkcroBsie, MaTemarnueckue,
Crartuctuueckre, AHATUTUYECKHUE U TaK Jajiee.

BriOpath HEOOXOTUMYIO KAaTErOpUI0 MOXHO Ha JieHTe B rpymnne bubamorexka ¢yHkumii BO
Bkiagke DopmyJdbl. [locne menyka mo CTPENOYKE, pacloJiararolleiics psSaoM ¢ KaxIoW u3
KaTeropui, pacKpbIBaeTCs CINUCOK (YyHKIMIA, a TIpU HaABEACHUM Kypcopa Ha 0Oyl W3 HUX,
MOSIBIIIETCS OKHO C €€ OTHMCAHUEM.

[nasHas Bcraska PazmeTka cTpaHnubl Dopmynsl JaHHbie PeyeHznpoEaHwne
£ 8 8 @ 8 @ mj m'j
ABTOCYMMAE HegagHo PUHaHCOBBIE JlorMdeckne TekcToBule Jdata v Cocellkn 1 Matematudeckne  Jpyrue
= WCNONES0EANNEE ™ = = = EPEMA ™ MACCHELl ™ = dyHELMH ™
CYIMM IEAMOTEEE YHKLMIA
Al CP3HAY

T CYMM (uncnoliuncno:)

B EC/IN J
CYMMUPYET apryMeHTHI

=== THMMEPCCHLS
@ [na nonyyeHna LONONHWTENLHBIX CBELEHWA HAMMKUTE Knasuwy F1,

CHET

MAKC

Jst Bepcun MS Excel 2003 cnucok BO3MOXXHBIX (YHKIIUA MOXHO TMOCMOTPETh B PEXKUME
BeraBka xomanna @®@yHkuMsA. 3HAUYCHUS, KOTOphie (YHKIIMHM BO3BpPANIAIOT B KAa4YeCTBE OTBETA,
Ha3bIBAIOTCA Pe3yIbTaTaMH.

BBon gynkuuii, kak u Gopmyi, HauMHaeTCs co 3HaKa paBeHcTBa. [locne naer umsa GpyHkuuu, B
BHjae aOOpeBHAaTyphl W3 OOJIBIIMX OYyKB, YyKa3bIBaIOIEH Ha €€ 3HaueHHWe. 3aTeM B CKOOKax
YKa3bIBAIOTCS ApryMeHTbl YHKIIUM — JaHHbIE, UCIIOJIb3YIOIINECS [Tl MOTYYeHUs pe3yibTaTa.

B kauectBe aprymMeHTa MOXKET BBICTYNAaThb KOHKPETHOE YHCIIO, CAMOCTOSITENIbHAs CChUIKA Ha
UKy, 1leNlasi Cepusl CChIJIOK Ha 3HAYCHMsI WK SYEHKH, a TaK )Ke Auana3oH sueek. [Ipu aTtom y ogHux
(GYHKIHI apryMeHThl — 3TO TEKCT UM YUCIA, Y JPYTUX — BPEMs U JIaThI.

MHuorue GyHKIHH MOTYT UIMETh Cpa3y HECKOJIBKO apryMeHTOB. B TakoM cityuae, Kax/blil U3 HUX
oTIeNnsieTcs OT cleAyroliero Toukoi ¢ 3amstoil. Hampumep, dynkuus =[IPOU3BE/I(7; Al; 6; B2)
CUMTAET MPOU3BEACHHUE YETHIPEX Pa3HBIX YKCEN, YKa3aHHBIX B CKOOKAaX, U COOTBETCTBEHHO COJAEPIKUT
yeTbipe apryMmenTa. [Ipu 3ToM B Halem ciiydae OJHU apryMEHThl YKa3aHbl sIBHO, a APYTUe, SBISIOTCA
3HAYEHUSIMU OIPEICTICHHBIX SYECeK.

AprymeHTbl MOTYT OBITh KaK KOHCTAHTaMH, Tak U ¢popMmynaMu. B cBoro ouepens 3TH GOpMyIIbl
MOTYT COJIep>KaTh Apyrue QyHKINU.

Hanpumep, o¢ynkuus =CYMM(AL:AS; CP3HAY(BS5:B10)) cymmupyer 3HaueHUs s4eek
HaxoJsUIMxcs B 1uana3one oT Al 1o AS, a Tak ke cpeiHee 3HauUeHHEe YKCeN, pa3MEIEHHbBIX B KJIETKax
BS, B6, B7, B8, B9 u B10.

VY HEKOTOpBIX MPOCTHIX (YHKUUH apryMEHTOB MOXET He ObITh BOBce. Tak, ¢ MOMOIIBIO
¢ynkuuu =TJIATA() MOKHO MOJTy4UTh TEKYIIHE BpEMs U JaTy, HE UCMOJIb3Ysl HUKAKUX apr'yMEHTOB.

OyHKIUY, SBISIONMECS apryMEHTOM Jpyrod (QYHKIMHM, Ha3bIBAlOTCS BIOXKCHHbIMH. B
¢dopmynax Microsoft Excel MOXkHO MCTIOIB30BaTh 710 CEMH YPOBHEN BI0KEHHOCTH (PYHKIIMHA.

Ilpumep. PacyeT CyMMBI IO CTPOKAM.

Jlnist Toro, yTOOBI 331aTh MapaMeTphl TYEHKH, COAepIKalleld CyMMY IO CTPOKaM, He00X0IUMO:
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e BBIJICJIUTH MEPBYIO SYECHUKY U3 3TOTO CTOJIONA;

e HaXKaTb HA JIMHEWKE MEHIO IUKTOIPaMMYy CYMMBbI;

e QABTOMATHYECKHM B MapaMmeTpbl (YHKIUU CYMMBI 3aIllUCBIBAIOTCS
KOOpJIMHATBhl S4YEEK COOTBETCTBYIOIIEH CTPOKH, €CIM OTH KOOPAUHATHI HE
yCTPanBaIOT TIOJIB30BATENS], UX MOYKHO OTKOPPEKTUPOBATH B CTPOKE (POPMYIL.

Jiist TOTO, 4TOOBI CKONUPO8ams gopmyiy, Ha IPyrue SIYEHKN CTOIO0Aa UTOTOB HEOOXOAUMO:

e BBIJICIUTH SUCHKY, C HOPMYIIOIi;

e YCTAaHOBUTb KypCOp MBIIIM B IMPaBbli HWKHUU YroJl SYEUKH [0
[OJIyYEHUSI B 3TOM MECT€ UYEPHOI0 KPECTHKA, Ha)XKaB JIEBYIO KHOIKY MBIIIN
IPOTAIINUTH MBI BHU3 WM BIPAaBO HA HEOOXOIMMOE KOJIMUECTBO SIUEEK;

AHaJIOrMYHbIE ONIEPALIMU BBIMOIHIIOTCS U ISl UTOTOBBIX SYEEK 110 CTOJIOLaM.

JIOBOJBHO 4YacTo ciy4yaeTcs TakK, YTO Bbl BBEIM (OpPMyYNNy HEBEPHO WM TOCJIE YyIaJICHUS
(M3MeHeHMs) COAECPKUMOT0 OJHOM U3 STYEEK, Ha KOTOPYIO CChIIAaeTCsl opMyJia, MPOUCXOAUT OIINOKa B
BbIUMcIeHusIX. B Takom cinydae Excel HempemeHnHo u3BecTuT Bac 00 3TOM. PsifoMm ¢ kieTkoi, rue
COJIEP’KUTCS OIIMOOYHOE BhIpaXKEHHE, MOSIBUTCS BOCKJINLIATENbHBIN 3HAK, B )KEJITOM poMOe.

Bo MHOTHX cilydasix, IpUIIOKEHHE HE TOJIbKO U3BECTUT BAaC O HAJMYME OMIMOKU, HO M YKaXET Ha
TO, UTO UMEHHO CJIEJIaHO HE TaK.

Pacmmmdposka ommnboxk B Excel:

o ##### - pe3ynbTaToOM BBINOJHEHUS (HOPMYJIbI, HCHOJIB3YIOIIEH 3HAUYEHUs JaThl U
BPEMEHH CTAJI0 OTPULIATEIBHOE YHCIIO WIN Pe3yIbTaT 00pabOTKH HEe YMEIAETCsl B sTUEHKeE;

e #3HAY! — ucrnosib3yeTcsi HEOMYCTUMBIM THUIT olepaTopa WM apryMeHTa (OpMYJIbL.
OpHa 13 caMbIX pacpoCTPaHEHHBIX OMIMOO0K;

«#JIEJI/0! — B dhopmyIe ocymiecTBIsS€TCs MOMBITKA JEICHUS Ha HOJIb,

«#UMS? — wucnonszyemoe B dopmyne ums HeKoppekTHO u Excel He Moxer ero
pacrno3Hars;

«#H/Jl — HeompeneneHHple naHHbIC. Yamie Bcero dTa OIMMOKa BO3HHUKAET TMPHU
HENpPaBUIbHOM ONPEAEICHUN apryMeHTa (QyHKIUY;

¢« #CCBIJIKA! — dopmyna coaepKuUT HEAOMYCTUMYIO CCBUIKY Ha SUEHKY, HapuMep, Ha
s4elKy, KoTopas Oblja yJajeHa.

¢ #UUCJIO! — pe3ynbTaToM BBIYMCICHHS SIBISETCS YKCIIO, KOTOPOE CIMIIKOM Majo WU
CIIMIIKOM BEJHMKO, 4TO Obl €ro MoOKHO OblIO Hcnonb3oBate B MS Excel. [uamazon
0TOOpaKaeMBIX YHCeN JIEKHUT B mpoMeskyTke oT -10%%7 0 10377,

«#ITYCTO! — B dopmyiie 3a1aHO TepeceueHre 001acTei, KOTOpbIe HA CaMOM Jiejie He
UMEIOT 00X SYEeK.

Oyukuusamu B Excel HaspiBatoT 3apaHee omnpesnesneHHble (OPMYNbI, ¢ HNOMOIIbI KOTOPBIX
BBIIIOJIHAIOTCS BBIUMCIICHHS B YKa3aHHOM NOPSIKE MO 3aJaHHbIM BeqnyuHaM. [Ipu aToM Beluncienus
MOTYT OBITh KaK IIPOCTBIMH, TaK U CJI0KHBIMU

3. I'padmyecknii anaau3 g1aHHbIX. CIOCOOBI CO3IaHUS TUATPAMM

JU1s HOCTpOEHUs AUarpaMMbl HEOOXOJMMO BBIJEIUTH TAOJIHILY.

HaxaB kHONKy ¢ u300pakeHHeM rpaduka, KOTOpas HAXOAWUTCS Ha MaHEeId WHCTPYMEHTOB
CrannaprtHasi, ykaszaTellb MbIlIM npumer (opmy kpecta. IlomecTuB ero B moisie pabodero jmcra u
JiepKa Ha)KaTOM KHOIKY MBIIIH, PACTSAHYTh €0 A0 IpsiMoyrosbHUKA. Ha ero Mecte oTkpoeTcs nepBblii
muanor Macrtepa nuarpamm, B kotopoMm EXCEL yka3biBaeT BbIA€ICHHBINA B TaONMIle HHTEPBAI sUEEK.
B 3TOM nose MOKHO IPOU3BECTH HEOOXOUMBIE UCITPABICHHSL.

HlenknyB Mbimbio Ha kHonke LITAI™, Mactep mpeuaraetr BbIOpaTh TUI Oyaylled JTuarpaMMal.
BeiOepure oMH M3 TUIIOB JuarpaMM M INEJIKHUTE Ha HEM MbIIIbIO. 3aTeM, HaxaB KHoOmky LIIAT,
nepeianTe K CIeIyoUueMy AUalory, e yKa3aHbl pa3HOBHJHOCTH BBHIOPAHHOTO THIIA JMArpaMMBbl.
Brienure He0OX0IUMBIH C TOMOIIBIO MBIIIH.

3arem cHoBa HaxxMuTe KHONIKY LIIAT" u EXCEL B none [Ipumep auarpammsl IpoAEMOHCTPUPYET
BHEIIHUI BUJ JUarpaMMmBbl.

Ecnu nonmy4deHHbIN pe3yapTaT Bac HE yCTPAaUBAET, MOKHO BEPHYTHCS K MPEABIAYIIEMY JUAIOTY,
HaxaB KHonKy [ITAI'<.
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B nocnegnem nuanore Macrepa auarpaMM OIPENENSIOTCS Ha3BaHUSA OCEM M 3arojOBKa BCEW
JyarpamMmsl. 3aTeM Ha)XKMHUTE KHOIIKY 3JAaKOHYMTB U Jrarpamma IosiBUTCS Ha SKpaHe.

ITanesas nHcTpYMeHTOB /{Harpamma

JluarpaMmbl MOKHO CO3/1aBaTh HE TOJbKO C nomolnpio Macrtepa aumarpamMm. AHaJOTHYHOIO
pesyibTara, gaxe 0ojiee OBICTPO, MOKHO JOOUTHCS € MOMOIIBIO TAHETH MHCTPYMEHTOB Jlmarpamma.
[Tanenp BKJIOYAETCS C IOMOILBIO KOMaH bl MeHIO Bup - IlaHes i HHCTPYMEHTOB.

Boigenute ngaHHble M HaXMMTE Ha IAHENIM MHCTPYMEHTOB KHOIKY, OTKPBIBAIOIIYH) CIHCOK
TUINOB AuarpaMM. BblOpaB Tum auarpamMmbl, C IOMOILBIO COOTBETCTBYIOIIEH KHOIIKHM 3alycKaiTe
Macrtep, BBINOJHSIOMNUN JaTbHEHIITYI0 padoTy.

PenaxkTupoBanue nmarpamMmsl

BBIJAEJIEHUE JTUATPAMM

Ecnu BBl XOTHUTE OTpeNakTUPOBATh AMATPAMMY, IBa)Ibl ILIEIKHUTE HAa HEW MBIIIBIO, WU
BbIOepuTe KoMaHay mMeHio IlpaBka pexum O0bekT. B pesdynpraTe BOKpYr BHEAPEHHOW TUarpaMmbl
MOSIBUTCS cepasi IITPUXOBask paMKa.

OJIEMEHTHBI JUATPAMMEBI

B EXCEL MOXHO OTHAEIbHO pENaKkTUPOBaTh pa3iMuHble KOMIIOHEHTHI JUarpamMMm, HO
MIPEIBAPUTENIBHO HYXHO BBIJEIUTh MX C IMOMOUIBIO MBIIIM WM KJIaBUII YIPABIEHUS KYpPCOPOM.
Hanpumep, Beinenute och Y, HIENKHYB Ha Heil MbIlIbio. B pe3ynbrare KOHIBI OCH OyAyT MOMEYEHBI
JIBYMsI KBaJpaTHKaMU.

[Ipu >xenaHUM MOXHO BBIJECNIUTH BCIO IMAarpaMMy LEJTMKOM, HIIM TOJIBKO €€ 00J1acTh MOCTPOEHUs
(KOOpAMHATHBIE OCH W TIOCTPOEHHBIE JaH-HbIE), WM KaXAyl0 OCb B OTIEJIBHOCTH; TAaKKE€ MOXHO
OTJIENIbHO PEeNaKTUPOBAaTh CTOJOLBI JaHHBIX JAHAarpaM-Mbl, 3ar0JIOBOK, JIET€HIY, 0003HaYeHHs ocell U
T.J.

PEJAKTHUPOBAHUE JMAT'PAMMBDBI

Ilocne Toro, Kak BBIACTHIIN AMArpamMmy, JIBaX</bl LIEJIKHYB JIEBOM KHOIKOW MBIIIH, BbIOpATh
pexxum dopmat unu [laHHble 11 peJaKTUPOBAHUS 3JIEMEHTOB TaOJIHIIbI.

N3MEHEHME OBJIACTHU ITOCTPOEHMA TUAT'PAMMBDI

BbinenuB 06sacTh MOCTPOEHUS AMArpaMMbl, HMOSBUTCS cepasi LITPUXOBAs paMKa BOKpPYI Hee.
Tenepp MOXHO nepeaBUHYTh 3Ty 00JacTh ¢ MOMOLIbI0 MbIM. Ilo mepuMeTpy paMKu HaxomsTcs
TeMHble KBaJpaThl. CXBaTHB MbIIIBIO M IIEPETACKUBAs HX, MOXXHO H3MEHMTb pa3mep oO01acTu
IIOCTPOCHHS.

JIETEHIA

Jlerenia oroOpakaeT MPUHAIICKHOCTb CEpUU ITaHHBIX K ONPEAEICHHOM rpyIie, 00beJUHIET UX
[0 ONpeAETICHHOMY MpHu3HaKy. JlereHna cOAEpKUT Ty IpYIIy 3arojIOBKOB TaOJMIIbI, KOTOpas He
BXOJUT B caMy auarpaMmmy. Jljis BKIIIOUEHUS JIETE€Hbl B TMarpaMMy B IIAHEIU UHCTPYMEHTOB HMEETCS
KHoIIKa Jlerenaa.

TEKCT B TUATPAMMAX

[Ipu co3manuM AMarpaMM UCHOJb3yeTCs JABa BUJA TEKCTA: CBA3aHHBINA (3aroJIOBKH 3JIEMEHTOB
JUarpaMMbl) U CBOOOTHBIN (BBOJUMBINA IMTPOU3BOJIBHO)

CBS3AHHBIN TEKCT. CBsi3anHbIi TEKCT B JuarpaMMax OTJIMYAeTCs TEM, YTO €My OTBOJUTCS
OIpe/IelIEeHHOE MECTO U posib. OOl 3aroJIOBOK, Ha3BaHUS OCEH, TEKCT JIET€H Il - BCE 3TO OTHOCHUTCS
K OINpEeAEICHHBIM JJIEMEHTaM auarpammel. Eciu B mpolecce co3faHus IuarpaMMbl Bbl HE BCTaBHIIU
3arojIOBOK MJIM Ha3BaHUS oOced, BblOepuTe KoMaHay MeHi BeraBka pexum HasBanue, u B
MOSIBUBILEMCS THAJIOTe IIEIKHUTE MBIIIBIO HAIIPOTUB HEOOXOIMMBIX HAa3BaHUI.

CBOBOJIHBIM TEKCT. CBo6GOmHBII TEKCT MOXKHO MPOCTO HaOpaTh B CTPOKe 0OpaGOTKH
(cmenuTe 3a TeM, YTOObI B JUarpaMMe He ObLI BBIJENCH HU OJMH 3JIEMEHT, HHAue TEKCT CTaHEeT ero
3arojioBkoM). HaOpaHHBI TEKCT MOSBISETCS B CEpeAMHE JAuMarpaMMmbl. 3aTeM Ha)KMHUTE KHOIKY
CBOBOJIHBIM TEKCT (c u300pa)KeHHeM HCIHCAHHOTO JTHCTa OyMmaru). BCTaBlIeHHBIH TeKcT
3aKIIIOYAETCsl B PaMKY, C MOMOIIBIO KOTOPOH €ro MOXKHO INepeMellarh Mo 00JacTd MOCTPOCHHUs, a
TaKXKe€ MEHATh ero pasmep. OJHUM M3 OINUCAHHBIX BBIIIE CIHOCOOOB MOXHO BBI3BaTh JMAJIOT,
MO3BOJISIOMIMNA U3MEHUTh WIPUQT, BUJ, BbIpABHUBAHUE U T.A1. MaJleHbKUN CEKpeT: ecli Bbl XOTHTE,



40

9TOOBI BaIll CBOOOHBIN TEKCT HE UMEIN TOJ cO00H BETHOW OCHOBBI, 3aKPBIBAIOIICH PACIIOIOKECHHYIO
0J1 HUM YacTh JHarpamMMsbl, BIOepuTe Bo BKiIaake BUJ] mpo3paunyro 3akpacky o0i1acTu TEKCTa.

JIMHUU CETKMU. I'paduk Oyaer OGosee HArISAIHBIM, €CIIU BBl IPOBEJECTE HA HEM JIMHUM CETKH.
Jis aToro BeiOepuTe B MeHIO BeraBka komanay Cerka. B nmanenu Jluarpamma Takxke CyIIECTBYET
KHOTIKa, TIO3BOJISIFOIIAs BKJIFOYATh U BBIKJIIOYATh TOPU30HTAJIbHBIC TUHUU CETKU.

OCH. C nomoupro KoMaHasl MeHIO BeraBka pexum OcH MOXHO BKJIIOYATh M BBIKIIIOYATh
n300pakeHNe OCel JHarpaMMBbl.

PUCYHKU B KAYECTBE CTOJIBLIOB

Ecnu Tpebyercst HEeMHOTO pa3HOOOPa3uTh TpaduK, MOKHO UCIIOIB30BATh PUCYHKH, CO3aHHBIC B
npyroii mporpamme cpeasl WINDOWS (manpumep, B Paintbrush unmm CorelDraw). [y 3Toro pucyHox
WIA CUMBOJI C IoMomIsio KoMaHabl KonmupoBaTh mepenocurcs B Oydgep oOMeHa. 3areM BOHaWTE B
EXCEL u BbiaenuTe cTONOLBI, KOTOPhIE HYXKHO 3allOJIHUTh pUcyHKOM. HakoHer, BbIOepuTE KOMaHay
MeHio IlpaBka - BeraBuTh mim Haxmure komOuHanmio kinaBum Ctrl+V. Kaptunka oxaxercs
BCTPOEHHOM B [Marpammy.

BUJIbI JUATPAMM

OBBEMHBIE JMAT'PAMMBI. O0beMHble auarpamMmbl, Kak HpaBUJIO, Oosee HarisaHbl U
BBIPA3UTENIbHBI, HO MOTYT BO3HHMKHYTH CIIOKHOCTH B cllydae, Korja Oojiee BBICOKHE KOJIOHKH Ha
MepeHEeM IUIaHE 3aKPBIBAIOT 00Jiee HU3KKE Ha 3aJHEM. DTO MOXKHO MCIPABUTH, BBIJICIUB AUArpaMMy
1 BBIOpaB koMaH1y MeHI0 @opMat - O0beMHbIe THCTOTPAMMBI, U B MTOSBUBIIEMCS JHAJIOTE BHIOpATh
Biaaky Ilopsigok psigoB, BBIOpaTh rpymiy 0Oojiee HU3KUX KOJOHOK M HaXKaTh KHOMKY CMeCTHTh
BHU3.

JIMHEMYATAS JIUATPAMMA. DTOT THN AMarpaMM XOpPOII JUIS CPABHEHHS OTACTBHBIX
3HaueHni. OTHaKO U300pakaeT Psijl TAaHHBIX ¢ HEOOJBITUMHU NCKAKCHUSIMHU.

JIEHTOYHASA JUAT'PAMMA. Tlo3BossieT n1300pa3uTh TEHCHITNIO H3MEHEHHUSI PSIIOB TAHHBIX,
HO CJIO’KHA JUJIS1 BOCIIPUSTHS, TaK KaK TPEX MEPHOCTb JIEHT 3aTPYJHSET OLICHKY CKOPOCTH BO3pacTaHUs
1 yObIBaHUS psiJa TaHHBIX.

JUATPAMMA -’topt”. Ha Heil OJAMHOYHBIM psIA JaHHBIX TIPEJCTABIACTCS OOBEMHBIM
CEeKTOpOM LMIMHApa. Pexomentyercss 06003Ha4aTh BETMYUHY JI0JIEH MPOLIEHTaMHU.

[TJIOCKOCTHBIE IMAT'PAMMBI

I'PA®UK - psapl JaHHBIX HA HEM MPEACTABIIAIOTCA B BUJE TOYEK, pACIOJaralomxcs Ha JUHUH.
[To3BossieT XOpOIIO OTPA3UTh TEHACHIIMIO PAIOB JaHHBIX (CKa)KeM, K POCTY WM K YMEHbBIIICHHUIO).

PAJIAP. Psaapl naHHbIX TIPEACTaBICHBI YYKOM JIy4Yei, pacXoasauxcst u3 oqHoi Touku. Kaxnoit
KaTeropuu JaHHBIX COOTBETCTBYET ONPEIEICHHBIH JTyY.

KOJIBLIEBAS nuarpamma - psii JaHHBIX M300pa)kaeTcs B BHAE KOJIbIIa, CETMEHTHI KOTOPOTO
COOTBETCTBYIOT TOMY WJIM HHOMY 3HAYE€HUIO.

4. ®uabTpanus 1aHHbIX. PadoTa co cnuckamu.

ABtrodunbTp B Excel mosBomisier ocTaBuUTh Ha 3KpaHE TONBKO Ty HWHGOpPMAIHIO, KOTOpas
HeoO0xoauMa.

E AETOOMMME 3( ]"i

il JANONHHTE ~
WaT R CopTwpoEka Hafdtw m
i LHNCTHTE ™ | 4 hAETD ™ | BEAENMTE 7
i '}l CopTeposka ov & oo A
,:l Coprwposka ov 4 a0 & g
S T J HMECTPEVESS MAA [P TUPOEEA-.. T
2 DyasTp
EALTE (Ol - Shift+ L)
|"'l'|1""l. EHAT PUABTRALMA Bl JEACHANY YD,
Ecnum l'I‘-'.'.'I|"‘.III."-I BENK4YEHE, AO<TaTEHHD WENKHYTE CTREAEY B

CArONOEKE CTonSya, YToS BxbpaTe GrARTD 408 5TOro cToABLLS,

ﬂ JAR NoAYYSEHAR AOMONHHTE LM ODEg WA HAXMATe wnasnmy F1,
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31ech Mbl BUAMM OCHOBHBIE (YHKIMH (DUIBTpalMH, PacIoyoKEHHbIE Ha BKIaake «[TaBHas».

Taxke MOJKHO B3IUIAHYTb Ha BKIAAKy <«/laHHBIE», IZle HAM IIPEMIOKAT PA3BEPHYTHIA BapHAHT

ynpaieHus: puibTpanueii. UtoObl yropsIouuTh JaHHBIE HEOOXO0MMO BBIOPATh TpeOyeMbIi rana3oH

s4YeeK, 0o, KaKk BApHAHT, IPOCTO MIOMETUTh BEPXHIOIO YUKy HeoOxoaumoro cronbdua. [locie storo

HEOOX0MMO HaXaTh KHOMOYKY «DHIBTp», MOCIE Yero CIpaBa B sSUEHKE MOSBHUTCS KHOIOYKA C

HEeOOJIBIION CTPENIOYKOM, yKa3bIBatoel BHU3. [Ipy Ha)xaTuu Ha CTPENKY OTKPBIBAETCS MEHIO (HIIbTpa
:J LopTAasoEEs Or El.ll-hll.l.l'hl'll'lll'l E FAE AN RHO WY

21 CoETrS OBl OF b idbanihd LoD K bbbl 2 i DLy

COETADDECE N0 LT ¥
k.
AN EEE ALY - QEEHT
l'ﬂ- HE QAR
o [Boineremn moe] S fiapiLe
# 10 BOnllH HEWM RARES...
w 11
=K (3]0 ]
# 1] PR WIH PREHD
o L4
o 15 —
# 18 Oepatie L0
= LT
8 fr@e cpeaperrn
¥ w
= Hu=# dgdiiio
i [ul'd I | CiruEHg | Hi<1panEans wiil $ertnip ..

[Tpu BBIOOpE YKMCIIOBOTO (DUITBTPA MOKHO YCTAHOBUTH HEOOXOIUMBIE YCIOBHSI.

[ |
ITonnzoRaTe TRCKHH ARTOPHABTP I? E
MiokazaTe TOMsED T8 CTPOEH,; 3HaYeHHA KOTOpBIX:

Cknmaa 3
PEIBHO vl 10 w

Ol el

b | W

JHak sompoca " obozHasaeT 0aHH RoboA 3HaEK
3Har " 000ZHE4EET NOCNEA0BSTENEHOCTE NHOOLIX 3HAK0E

l QK i[ CDTMEHS |

PacmmpeHnHblii GUIBTP MO3BOJIIET YCTAHOBUTD YCIOBUSI 0TOOPA CPasy ISk HECKOJIbKUX
CTOJIOIOB TAOIUIIBL.
IIpumep — KaKk UCONB30BATH paciipeHHbIN GuIbTp B Excel:
1. Cozmaaum Tabnuiy c ycinoBusiMH oTOopa. [lyis 3TOro KOmMMpyeM 3arojoBKH
HCXOJHOTO CIIMCKAa W BCTaBiseM Bbiie. B Tabnuuke ¢ KpuTepusMu Uisi (QUIbTpanuu
OCTaBIIIEM JJOCTaTOYHOE KOJUYECTBO CTPOK IUIFOC MYyCTasl CTPOKA, OTIENSIOMAs OT UCXOAHOMN
TaOJIMIIEI.
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A B 5 D E F G
1 Nen/n |HE|HMEHDBE|HHE |L|,EHE| |HDJ'I-BD |CTDHMDETI: Marazun |PeanH
2
3 CTpokn ana oTobpaMeHWA Pe3ynbTaTa NPUMEHEHHA PAclUMpeHHoro GUbLTpa
4
5
]
7 MNeon/n |Hammenosanwme |Llena |Kon-so |Croumocts |Marasuu Pervox
8 1|Toeap 1 Sp. 126500 632 500p. [Nel Mockea
9 2|Toeap 2 7p. 345760 2420 320p.(Mod PasaHb
2. Hactpoum napamerps! punpTpanuu st oTO0pa CTpok co 3HaueHueM «MocKBa»

(B COOTBETCTBYIOILIUI CTOJIOEI TAOJUYKH C YCIOBUSMHU BHOCUM = «=MOCKBa»). AKTUBU3UPYEM
mo0y1o sYeiKy B ucxonHou Tabmuue. Ilepexomum Ha Brianky «Jlanaeie» - «CopTUpOBKa U
bunbTp» - «/lonoTHUTENTBEHOY.

JaHHEe PeueHzMpoBEaHKWe Bra Pazpat

i OYNCTUTB == =

: = =8

U MPpUMEHWTE NOETOPHD EEF bl

DUABTP ¥ Tekct no ¥aan
12 DononHWTENEHD cTonBuaM ayéaun
JPTUPOEKE W PUIETP PaBoTa C gar

AononHUTENBHO

F | 3agaHwe cnoxHbIX yONOBWA 0TEOPA 3aMUCER
A HaBopa pesynLTaToE 3anpoca.
|Maraau A s P

3. 3anonHsem mapameTpsl GunbTparuu. VcxomHpld awama3oH — Ta0numa ¢
UCXOMHBIMHA JaHHBIMU. CCBUIKH TIOSIBIISTIOTCSI aBTOMAaTHYECKH, T.K. Oblla aKTMBHA OJlHA W3

sueek. /[nama3oH yclioBHil — TabIHYKa C YCIOBHEM.
PacwupeHHBd dunsTp |

ObpaboTia

@ DUNETPOBaTE CNMCOK Ha MECTE

| CKONWPOESTE PESYNETAT B ADYIOE MECTO

WcxoaHbIA granasoH: CAST: 86821
AWanaszoH yonosuia: SAS1:5G52

MoMECTUTE pe3YNLTAT B AWANasoH:

|:| ToNeKO YHHKANBHEIE 3aMMo
4. BbIX0MM U3 MEHIO pacIIMPEHHOro GpuiIbTpa, HaxaB KHOIKy OK.
n/n |HE|HMEHDBE|HHE |L|,EHE| |I{Dn-E.D CTOMMOCTh |Maraauu |P‘ErHD-H |

=
=3

=MocKBa

Ne nfn |Haumenosanme [Llewa |Kon-so |Crommocte |Marasuu PervoH
1|Toeap 1 Sp. 126500 632 500p.|Nol Mockea
4|Toeap 4 4p. J00000( 2800 000p.(MNo2 IMockBa
7|Tosap 7 15p.| 100300 1504 500p.[No1 [Mockea
&|Toeap 8 65p. 379400 24 661 000p. [MNo2 MockBa

14|Toeap 14 20p. 57600( 1152000p.[Mol MockBa

B ucxongnoit Ta6J'II/II_IC OCTAJIUCh TOJIBKO CTPOKH, COACPKAIUEC 3HAUCHUC «MockBay. UToObI

OTMEHUTH (PMIIBTPALINIO, HY’)KHO HaXaTb KHONKY «O4UCTUTH» B pazaene «CopTUpOBKa U GUIIBTPY.
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5. IloaroroBka K me4yaru
JUist HIOArOTOBKM K IIeYaTH HE0OX0AMMO OTIPEICIUTh TapaMeTphl CTPAHHIIBI.

MapameTpbl cTpaHuLbl m

lCTparmua I MNonga I KonoHTUTynbI l Muct l

Bp1OpaTh OpHEHTAINIO CTPAHMIIBI C TIOMONIBIO BKIaakn CTpaHuuna.

lapameTpbl CTPaHMLUpI ”?

Mana || FOnaHTHTY bl || NMuer |

CpHEHTALMA
[
L=,
KHH¥HaA anehoMHanA
Ouowen [A] ©s
MacwTat CEOHCTEA. ..

e o
{(®) yeraHoeuTe: | 100 % | 9% 0T HATYPANEHOR BEMMUMHE

() pasMecTHTE He fiones Yem Ha: ETFI. E LWHPHHY H IZT|:I. B BEICOTY

Pazvep GyMaru; |F'.4 w |

KaqecTeo NeqaTh: |Bb.||:|:||<|:|e > |

Homep I'IEI:IBDﬁ CTpaHHUEL

[ Ik, ][ CTHEHA ]

BceraButh HOMepa CTpaHUIl C TOMOIIBIO BKIAIKU KoJIOHTUTYJIBI.

X

MapameTphl CTpaHML kI .

| CrpaHvua 1 MNona

13112013 1 Knuralxisx
BepxHuit KONOHTITYN:

s : e
]13.11.2013; 1; Krural.xlsx v

[ CO3AaT BEPXHUI KONOHTUTYA,.. ] I CO3AaTb HOKHIN KONOHTUTYA...

HUAG$41 KONOHTUTYN:

]{(Her) v

[] PazHile KONOHTUTYNE! ANA YETHED M HEUSTHLLC CTRaHMY
[:I QcobbE KONOHTUTYN ANA NEPEOH CTPaHMUE!

U3MEHATL MacLTat BMBCTE C AQKYMEHTOM

BLIPOEBHATE OTHOCUTENEHO NONENt CTPRSHMLLE!

CBOMCTEA. .

o] [Coven |
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[lepen Tem Kak aKTHBU3UPOBATH MPOLIECC MEYATH, PEKOMEHIyeTCsl yOeauThCs, YTO Ha Oymare
Tabnuma OyJeT BBHITJSNACTh UMEHHO TaK, Kak HYXHO. s storo cienyer B MeHio ®aiisl BHIOpAThH
komanny Ileyarsb. B okne Iledars, pa3neneHHOM Ha J1BE€ 4acTH, CI€BA MOKHO YBUJIETh BCE HACTPOMKH,
HEOOXOMMBIE IS 1€YaTH, a B MPaBOil YaCTH OKHA - NPEIBAPUTEIBHBIA MPOCMOTP TAOIHIIBI, T.C.
YBUJETb, KaK 3TO Oy/€T BBIIJIAJAETh Ha Oymare.

3anstue 4. lnpopmamoHHbIe TEXHOJIOTHH, CUCTEMBI B 0a3bl JaHHBIX (2 49.)

Bomnpocsr qyist o0cyxenus:

1. HWudopmanmoHHbIE TEXHOJIOTHH, 3BOIONNS, Kiaccudukarus. HpopMaMOHHbIE CHCTEMBI,
cocTaB, (pyHKIMOHAIBHBIE 1 00E€CIIEUNBAIOIINE TIOACUCTEMBI.

2. bazer pmanmeix (BJl). Mopenu mnpezncraBieHus AaHHBIX. Mepapxwueckas, cereBas U
peNALMOHHBIE MoAenu AaHHbIX. Cucrema ymnpasieHuss bJl, Ha3HaueHHe U OCHOBHbIE (DYHKIUU.
Knaccudukanus u cocras CYB/I.

3. Ipoexruposanue B/I.

3ananue:

Ilocmanoeka 3a0auu.

B 06a3e panabix MockoBckoil ropoackoil Tenedonnoit cetu (MI'TC) peructpupyor u
YUUTBHIBAIOT MEXAYTOpPOJHBIE Pa3roBOpPbl a0OHEHTOB (IOJIb30BATENEil) CeTH MO0 aBTOMATHYECKOM
CBs13M. Pa3roBopbl IpeocTaBistoT B KpeauT. OmiaTy MpOU3BOIAT M0 CYeTa, BHIChUIAaeMbIM a0OHEHTaM
C HEKOTOpPOH MEepUOAMYHOCTHIO (Hampumep, pa3 B Mmecsi). CTOMMOCTh pa3roBopa 3aBUCHUT OT
BBI3BIBAEMOTO TOPOJIA, JUTUTEILHOCTH PAa3roBOpa B MUHYTaX W TOTO, SBIISETCS JIW HOMEp TeledoHa
JIUYHBIM WIHA IPUHAJUICKUT OPraHUu3allum.

Ilocmpoenue cxemovt OanHbIX.

Hcxons u3 ycnmoBus 3aauu, NpeajaracTcs CIeayOMNi TeHepalbHbINA CIIUCOK MOJICH:

o Howmep 3akaza;
Homep meneghona;
Damunus HO;
Aopec;
Jluunwvni/opeanuzayus;
Koo (eopooa),
Cmoumocmu 1 mun (paseoéopa ¢ JAHHBIM TOPOJOM);
JlnumenvHocme paszeosopa;
o) Jama.

Onpeodenenue munog noJeil.

Homep 3axaza — T cUeT4HK, T.K. TpeOyeTCsl YHUKATBHBIM HOMED JUISl KQXKJIOTO Telne(pOoHHOTO
3BoHKa. Homep menepona, @amunus MO, Adpec — TeKCTOBbI Tun (HOMep TenedoHa Oyaer
BBoUThCs Kak 000-00-00). Jluunwiii/opeanuzayus — TOrU9eCKUil TUI, T.K. TOCTATOYHO JABYX 3HAYCHUIN
(ma — nuuHbBIM, HeT — opranmzaiws). Koo (uenoe uucino), Cmoumocms [ muwn (HEUENOE YHUCIO),
JlnumenvHocms paseosopa (sl ynoOCcTBa TOXKE LEJIO€ YHCIO) — YWUCIOBOM THM. /[lama — Tull
nata/BpeMs.

Pacnpedenenue noneit no madauyam.

[Ipn oObenuHEHNH BCeX ATHX MOJIeH B OJHY TaOIHIly BOSHHUKHET HEleIecooOpa3HbIii MOBTOP
creayomei HpopMaluu:

- IPU KaXXJIOM 3BOHKE B OTIPEIENICHHBII TOpoj OyJIeT MOBTOPSATHCS MH(OPMAIIUI O CTOUMOCTH 1
MUHYTHI pa3roBOpa;

- IPU KaXXJIOM 3BOHKE C HEKOTOporo TenedoHa OyJaeT MOBTOPSATHCS WH(GOPMAIIUS O BIAJENbIe —
bamunus, agpec, TMYHBIA/OpraHU3aIusl.

Takum oOpazom, cienyer chopMHUPOBATH TPU TAOIHIIBL:

1) CnpaBounas Tabnmuua «Cnpagounuk abonenmos MI'TCy» ¢ nonsimMu:
o Howmep meneghona,

O O O O O O O
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o Damunus u.o.;
o Aodpec;
0 Jluunviii/opeanuzayus;
2) CrpaBounas Tabnuna «CnpasoyHuk k0008 u mapugoey ¢ MOJISIMU:
o Koo,
o Cmoumocmo 1 mun;
3) OnepanuonHas tabimna «Pezucmpayus mexncoy2opoOHbIX Nepeco8oposy
C TIOJISIMU:
o Howmep 3axasa;
o Homep menegona;
o Koo,
o Jnumenvnocms pazeosopa
o Jlama.
Buioenenue knrouesvix noneil.
Hnst tabmunsl  «Cnpasounux  abonenmos MITC» — Homep menegona; s TaOIULBI
«CnpasoyHuxk k0008 u mapugose» — Koo, nmna tabmunbl «Pecucmpayusi menrc0yeopOOHbIX

nepe2o6opoe» — Homep 3axaza. MOXHO OTMETUTh, YTO B JAaHHOW 3ajjaue KJIKOYEBBIE MOJISI OKa3alIHCh
€IMHCTBCHHBIMH HETIOBTOPSIONUMUCS TIOJIIMU B CBOMX TaONHIIaX. 3HAYCHUS BCEX OCTAIBHBIX IMOJICH
MOTYT COBIIJATh JJISl pa3IMUHBIX 3aIUCEH.

Onpeoenenue ceaszeil mexcoy madauyamu.

[To nomto Homep menegpona 3 Tadbnuusl «Pecucmpayus mexico0y2opoOoHbIX Nepe208oposy» MOKHO
nocMoTperh uHpopManuio o0 aboHeHte B Tabmuue «Cnpasounuk abonenmos MITC», T.e. 3TH
TaONUITBl CBA3aHBI 10 TIOJISIM Homep menegpona n Homep menegpona. B nanHou 3amade mojsi CBSI3U
Ha3BaHbl OJIMHAKOBO IS Y10OCTBa.

[To momo Koo u3 Tabmuiisl «Pecucmpayusn mexncoy2opooHblX nepeco8oposy» MOKHO MOCMOTPETh
MH(POPMAIIUIO O CTOUMOCTH PA3rOBOPOB € TOPOJIOoM B TabmuIe «CnpagouHuk Ko0os u mapughos, T.e.
3TH TaOJNUIIBI CBS3aHbI 110 NoJsM Koo u Koo.

Tun o0ewx cBsize — «OOWH-KO-MHOTHM». B cmpaBouHbIX TaOnuiax KOHKpeTHbIH Homep
menegona N KOHKPETHBIH K00 MOKET BCTPETUThCS He Oojiee OJTHOro pas3a, T.K. 3TO CIPAaBOYHUK. A B
OomepalMoHHON  Tabmuue  «Pecucmpayus — MeHcOy2OpoOHbIX — Nepe2o8oposy  MOXKET  ObITh
3aperucTpUpPOBaHO HU OJHOTO, OJIMH WM HECKOJIbKO 3BOHKOB C TOTO WJIM MHOTO TenedoHa, B TOT WU
uHOM ropoa. OnepannonHas Tabauia 3ech 104YepHsisi, 00e CIPaBOUYHBIX — POJAUTEIBCKUE.

Yka3aHnus 1o BLINOJHEHUIO 3aJaHNM

1. Cozoamu 6a3y oannvix MI'TC.

I[Tocne 3amycka Microsoft Access mynkt HoBasi 6a3a nannbix OK.

OTKpbIBaeTCS AMAIOroBOE OKHO D aids1 HOBOM 0a3bl JaHHBIX.

B mone Umsa daiina ykaxure ums ¢aiina 0a3pl JaHHbIX (Hampumep, Bamy damunuio).
Haxxmute kHOnky Co3aarth.

2. Cozoamv maodnuuy «Cnpasounuk aoonenmoe» MI'TCy.

IIpu co3nanuu WM OTKPHITUHN 0a3bl TaHHBIX OTKpbIBaeTCsl OKHO Ba3a qaHHBIX.

Cozgatp Tabauuy B CYBJ/[ ACCESS MOKHO HeCKOJbLKMMM Pa3INYHbIMH cnocodamu. B
JAHHOM CJIy4ae PEKOMEHIYeTCsl MCIO0JIb30BATh TAKO0e CPEACTBO pa3padoTKH 00bEeKTOB 0a3bl
AAHHBIX KaK KOHCHIPYKMOp.

B oxne baza nanneix BbpiOeputre Co31aHuE ,, B NMOSBHBIIEMCH OKHe BbIOepHUTEe NMYHKT
Co3nanue TabuuIbl B pexxuMe KOHCTpyKTopa. OTKpbIBaeTcst okHO Tabnuna 1.
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ol

MmA nong | TvmgaHHer | OnHCaHHE |«
B Homep Tenedonal TeKCToBEI

PamHnua Mo TeKCTOBEIR

Sapec TeKCTOBEI

| MuHEsA MorHuECkriA MHYHBIA - A8, ORFEHHEALKA - HET.

CEOMCTES NOnA

Oblme MoACTaHOEKS I

PazmMep nonA =]

PopMaT Nona

Macka eenaa 0004-003-00
MNoankce

3HaYeHHE No YHOM43HKHD
KIMA NONA MOET COCTOATE M3

¥CNOBHE Ha 3HAYeHHE
64 ZHAKOE C YdeTom NpoDenoe,

CoobweHre of owwbice o
"'"' ANA CNPaEKH NO HMEHSM NoNeR
ObAzaTensHoE none Het HawMATe Knasmwy F1.

MyCTEIE CTROKH Aa

WHAEKCHPOBaHHOE Nang Aa {CoENaAEHHA HE A0MYCKaHTCA)
Caatre FoHHRoA Aa

Pexim IME HeT roHTpona

Pexmm npeanoseqiid IME - Her

CHApT-TEMH

BrenuTe B stueiiky crosiona Ums nmosist ums nepsoro nodist Homep meneghona. B suerike crondma
Tun MaHHBIX OCTaBbTE BBIBOJSAIICECS MO YMOJIYaHHUIO 3HaueHHe TexkcToBbIM. 3anaiiTe 3HAYCHUS
CBOMCTB TOJIS, CHUCOK KOTOPBIX BBIBOJUTCS B HMKHEW yacTh okHAa. Ha Bkimaake OOmiue B siueiike
Macka BBoaa nHadepure 000-00-00.

Beenurte ums Broporo nosis @Pavunus MO, Tun gaHHbIX — TeKCTOBBIIA.

Breaute ums tpethero nons Aopec, Tun nanubix — TeKCTOBBII.

Beegute ums yetBepToro monst Jluunwiti. B sdeiike cronbua Tum JaHHBIX HOKMHUTE KHOIKY
PacKpBITHSl CMCKa U BbIOepUTEe TUI naHHBIX Jlormyeckuii. 3HadueHue cpoiicTBa dopmart moJs —
Ja/Het (BoiOupaercst Ha BkIaake OOuue 13 BHINAAAONICTO CIKMCcKa). B sueiike cTonbma Onucanue
Habepute Jluunslii — 0a, opeanuzayus — Hem.

Omnpenenure KitoueBoe moJie (B AaHHOW Tabiuie UM siBisercs none Homep menegpona). st
ATOTO HAXMHUTE TMPABYIO KHOIIKY MBIIIM Ha CTpoKe moyis Homep meneghona u BBIOEPUTE ITYHKT
KuaroueBoe mosie. Mnu Beibepute B MeHio IlpaBka — KitoueBoe mosie. CiieBa OT MMEHH MOJIA

MOSIBUTCS 3HAYOK KITFOYa .

Jlnist coxpaHeHUsl CTPYKTYphl Tabnuisl Beioepute B MeHIo Maiin—>Coxpanuts. B okHe nuanora
Coxpanenue BBequTe UMs TabauIbl «Cnpagounux abonenmos MI'TC» u nHaxxmute kHonky OK. Wnu
MOYKHO TPOCTO 3aKpbITh OKHO Tabamma 1 ykaszarenem MBI, HAXaTh B OKHE JUAJOra COXPaHEHUS
kHorniky Jla , BBecTu ums TabnauIbl U HaxkaTh KHONKY OK.

Jlns BBOAA JaHHBIX B TaONUIly MepedauTre B pedxcum mabauysl. ITO MOXKHO CHeNaTh
HECKOJBKUMHU criocobamu. JIBakIpl ILIENKHUTE JI€BOM KHOMKOM MBIIIM Ha Ha3BaHUM TaOIMIIBI
«Cnpagounuk abonenmos MITCy», nub0 TOCTaBbTE yKaszaTellb Ha3BaHHE TaOMUIBI U HAXMHTE Ha
KHONIKY OTKPBITH , 1100 Ha)XKMHTE MPaBYyI0 KHOIKY MbIIIN Ha Ha3BaHUU TaOJIMIBI U BEIOEPUTE IMyHKT
OT1kpbITh. Teneps MOXXHO BBOJUTH JaHHBIE B TAOJIHUILY.

ITpu HeoOXOAMMOCTH MOYKHO M3MEHUThb CTPYKTYPY OTKPBITOM Tabmuisl. J[is sToro mepeiaure
0o0paTHO B peoicum KOHCMPYKMOopd, BHECUTE U3MEHEHUs U CoXpaHUTe ux. B pexcum xoncmpyxmopa
MOKHO TepeiTH, NMOCTaBUB yKa3aTeslb Ha Ha3BaHue TaOmuIbl, kHomkod KoHcTpykTop wumu mpu
MOMOIIIY TPaBOM KHOTKHU MBIIIU U MyHKTa KOHCTPYKTOP B KOHTEKCTHOM MEHIO.

Jlnst mepeMerieHust Mo 3alucsiM U HOJSIM B pedicume madauybl WCHOIb3YIOT KOMaHAYy MEHIO
Mpaeka — Mepeiitu, kanmm T u 4, Page Up n Page Down , a Takke BepTHKAIBHYIO [OJNOCY
MPOKPYTKH M KHOIKH Iepexo/ia B HIHKHEM JIEBOM YTIIy OKHA TaOJHUIIBI.
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BBenure paHHble W 3akpoWTe Tabmuiy. Jlas 3TOro MOKHO BBIOpaTh B MEHIO ITYHKT
®aiin — 3aKkpbITh, 100 MPOCTO 3aKPBHITH OKHO TAOIHUIIBI TP MIOMOIIY MBIIITH.

=10] x|
Homep tenedoda | @amunua MO Anpec | TTH4HEIR

| [111-259-95 CmupHoe AE. yn.MoroguHckan, o.4, ke.7

| [273-35-14 MpocTakoe W@ | ynlexoTwHuee, 0.1, ke.d6

| [444-85-7k Fpenoea O, yn.CTyneHyeckan, 445, ke 78
| |555-00-57 [aepunoea WA yn @notckan, 023, ke 123
| |565-00-99 BabywekmHa J1.MN. | yn. CyaocTpontensHan, g.12 O
| [388-44-77 Kotoe E.T. yN.CynocTponTeneHad, .6 O
| |BH5-08-77 Bapanoe P.J1. yn.CyaocTpoMTentHaA, 0.1 O

¢ [999-99-99 Cevpupoea PO yn Yocaveea, ,u,.3f1| O

#*

Sankce: Hl 4 || gk |H|F*| Hz &

3. Cozoamp maoauuy «Cnpagounuk Kko0oe u mapughoey.
B pescume koncmpykmopa co3naiite TaéJuny ¢ NoJasiMu:
Koo (Tvn panaeix — UncnoBoii, Ha BKJaake OOIINe OKHA CBOWCTB MOJIA
moJis Bbi0epuTe JIrHHOE 11e10¢);
Cmoumocms 1 mun (Tun naHHbIX — JleHEKHBINH).
Cneanaiite nojie Koo kiw4eBbIM.

B Tabnyal : Tabnqua 1Ol =l
l1Ma nona | THN AaHHBL | DNKCaHHE | "
EHKoal Yucnosod
_|CronmocTe 1 MyH YHCnoBoH
— id|
CEOFCTES NONA
Ofiwme MoacTanoska |

Pazmep nona
PopMat nona

AnNHHHOE Lenoe

YHMCno ABCATHYHEIX 3HAKOE  ABTO

Macka EEOAA
MaanHce

SHAYEHHE MO ¥MOTHaHHHD ]

WCNOEHE HA SHAYEHHE
CooBweHke of owkdke
DE6AZETENEHOE NONE
MHAEKCHPOBAHHOE NONE
CMapT-TErK

HeT
fa (CoEN3AEHHA HE ADMYCKAHITCA)

MMA NONA MOMET COCTOATE M3
64 3HAKOE C Y4eToM NROGEnoE.
AN CNREBK MO HMEHAM NONeH

HaMHTE KnagHwy F1,

B fAveiike Pa3mep

Coxpanute Tabmuiy noja umeHeM «CnpasouHuk k0008 u mapugose». Otkpoite «Cnpagounux
K0008 U mapugos» B pexcume mabdauysl M BBEIUTE JaHHbIE. 3aKpoiTe TaOIuIy.




E Cnpaeounvk K008 W TapydoE : Tabnvua

CTOMMOCTE 1 MHH

JanHck: HI 4 II 10k |H|H9| =z 10
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4. Cozoamp maonuyy «Pezucmpayus mexcoyzopooHslx nepezosoposy.
B pesrcume koncmpykmopa co3naiite Tadamuy ¢ noJsiMu:

Homep 3akaza (Tun nanubix — C4eTYHK);
Homep menegpona (Tun nanubix — TexcToBblid, Ha BKiIagke OOIIMe OKHA CBOMCTB IMOJSA B

sueiike Macka BBoaa nabepute 000-00-00);

Koo (Tun nanubix — UncioBoii, B ssueiike Pa3mep moss Beidoepute JlJimHHOE 1eJ10€);
Jnumenvnocme paseosopa (Tun panubix — YncioBoii, B siueiike Pasmep moas BeiOepute

JiuHHOoe 1es10e);

Jama (Tun nanueix — Jlata/Bpems, B stuciike @opmat nousi Beioepute KpaTkmii ¢opmar

AaThI).

Cnenaiite none Homep 3akasa KIOYEBBIM. 3aKpONTE OKHO M COXPAHHUTE CTPYKTYpPY TaOIUIIbI
MO/ Ha3BaHUeM «Pecucmpayus Mexircoy2opoOHbLX NepPe208oPO8».

B Tabnwyal : rabnuya ;|g|5|
MmMa nong | THN A8HHEIX | CINHCaHHE | -
? |Homep sakasa CHETHHE
Homep TenedoHa TekcToBbIH
K, Yrcnosor
AMMTENEHOCTE PASMOEORa | HMCNOEOH
M| AaTa JaTa/epena
hd
CEOHCTES Nona
OfiwKe MNoAcTaHoEKa I
WOPHAT NONs KpaTkHii chopmat Aathi] A
Macka sEoaa
MoanKce
SHAYEHHE N0 YHONHaHHHD
YCNOBHE Ha SHAUEHHE DOPMAT BRIE0AS SHAHEHHA
e O A AaHHoro nonda, Beibepute
ObAzaTenEHOE None Het EE T S AT
COZAEATE HOBBIA. Jna
IMHAEKCHPOESHHDE NONe Het

Pexgim IME HeT koHTRpONA
Pexgim npegnomeHmi IME HeTt
CHApT-TErH

CrpagEkK No hopMaTam
Ha¥MMTE Knasmwy F1,

5. Yemanoseumo ceazu mexncdy mabauyamu.

Haxxmure KHOIIKY Cxema JAHHBbIX ::g Ha MAaHCJIM HMHCTPYMCHTOB HJIN BBI6epI/ITe B MCHIO

Paodora ¢ 0a30i naHHBIX—>CXxeMa JaHHBIX.

OtkpeiBaercs okHO Cxema JaHHBIX M OKHO auainora JloGasuaenue tadamubl. Eciu okHO
nuanora /lo6aBiaeHue TadMIbI HE BHIBOAUTCS (TIOCKOJIBKY, Hani UMeEp, YK€ HUMEETCS] COXPaHEHHBIN

p
MAaKET CXEMBI IIaHHBIX), HA)XKMUTC KHOIIKY OTOﬁpaSI/ITL Taﬁ.]'ll/llly | Ha nanenu HHCTPYMCHTOB.
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=
-
HobGaeneHve Tabnuubl i |
Tabnuuel I3a|‘|p0tbl | TafinHubl H 3anpack |

d

JaKpeITE

CnpaBoyHHE. aBoHeHTos MITC
CRPaB0HHHE KOAOE M TapHbos

-

4 | H

Job6aBeTe Tabmuuel: «Cnpagounux abonenmos MITC», «Pecucmpayusi mexncoyeopooHbix
nepe2oopos» u «CnpagouHuk k0008 u mapughos» B okHo CxeMa JaHHBIX (YCTAaHOBHUTE yKa3aTellb Ha
MMEHU TaONIULbI U HaXMHUTE KHOTIKY Jlo6aBUTH ). 3akpoiite okHO nuanora JlodaBJjieHue Ta0aMubI —
HaXXMHUTE KHONKY 3akpbiTh. B okHe Cxema JaHHBIX NEPEHECUTE C MOMOIIBLIO MBIIHU nose Homep
meneghona w3 0THOM TabIUIEI Ha one Homep meneghona npyroit TabIUIIBI.

-0l
=

Howmep TenchoHa

Aapec
TTHHHEIA

Hokiep TenedoHa
Koa
ANHTENEHOCTE PASMOBOpa

aTa
A

Koa,
CTOMMOCTE 1 MKHH

| b 4

[TosiBuTcs okHo M3Menenme cBsizeil. [locTaBpTe ramouky HampoTuB MyHkTa (OOecmeudeHue
LEeJIOCTHOCTH JaHHBIX. THIT CBS3M aBTOMATHYECKH OIPEACITUTCS KaK «OAMH-KO-MHOruMy». Haxxmure
kHonKy Co3aaThb.

Taﬁnn Al3anpac: CEAZaHHaA TEIEJ'IH A/ 3anpoc:

ICI‘IpaBDHHHK &BOHEHT! ;lPEFHCTpaLLHﬂ memﬂ.yropcj

OTHMEHE
Horep TenedoHa = [Horep TenetaoHa - —I
— OBBEAHHEHME, ., |

-

Hogae. |
¥ CfecnedeHHe WENOCTHOCTH AaHHEX — |

I- KaCKaAHOE OOHOENEHHE CEASAHHELX NONEH

l_ KACKaAHOE YW ASNEHKE CEASSHHEX sanucef

THM OTHOWEHHA: ‘ O AHH-EO-MHOMHM ‘

[Ipu BBIOpanHO# omuuu ObecneyeHue neaocTHocTu AaHHbIX CYBJl AcCCeSS He MO3BOIUT
pEruCTpUpPOBaTh 3BOHKH JUISI HECYIIECTBYIOIIMX B 0a3ze TeneOHHBIX HOMEpPOB WIH B
HecyliecTByoImue B 6aze ropoaa. T.e. mpu BBoje 3amucu B TaOIUIy «Peaucmpayusi mMexcoy20pooHbIX
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nepezogopog» OyleT NpoBepsAThcs Tose Homep menegpona Ha COBNAJCHUE C KAaKMM-JIMOO IOJIEM
Homep meneghona w3 Tabmunpl «Cnpagounux abonenmos MITC».

AHAJIOTHYHO CO3JIaliTe CBSI3b MEXY MOJIsIMH K00 U3 Tabnuibl «Pecucmpayus mexncoyeopooHbix
nepe2osopos» 1 Koo u3 tabmuiel «Cnpagounux k0008 u mapughos».

E-E Cxema AaHHbIR =10 x|
-
1
Homep Tenedoqa
Aapec
TIHHHBIF Horep saxasa

Horep TenedoHa
Kog,
ANHTENEHOCTE PasroBOpa

pora

Koa
CTOMMOCTE 1 MKH

|| vy

B cnydae HEOOXOOMMOCTH M3MEHEHHUS YK€ CO3aHHOW CBS3M MOXKHO INEIKHYTh MBIIIBIO TIO
JUHUU CBS3M (JIMHUSL CTaHET TOJICTOM) W BbIOpaTh B MeHI0 CBsizm — U3mennts cBs3b. [lpu
HEOOXOUMOCTH yIaUTh CBSI3b BHIOEPHUTE JIMHUIO CBSA3M M HaXmMuTe KiaBumy Delete waum mpaByro
KHOITKY MBITITH U ITYHKT Y IQJHTh.

3aKOHYMB CO3/IaHHE CBs3EH, 3akpolTe OKHO sguajora CxemMa [JaHHBIX W HaXMUTE B
MOSIBUBIIEMCS OKHE JTHAJIOTa COXpaHeHUs KHOTKy Jla.

6. Cozoamb hopmy 012 6600a OAHHbIX.

B okne 06a3pl manHbix Co3manue BbiOepute 3Hauok — Jlpyrue ¢opmbl (Mactep ¢opm).
BriGepute Tabnuiy «Pecucmpayus medncoy2opooHbIX nepe2o8opos», Ha OCHOBE KOTOPOU TpeOyeTcs
co3aatb GopMmy, WM OTKPOHTE ee B JII000M pexxkume. HaxkMuTe KHONIKY PacKpbITUSI CIIUCKA PSIIOM C

kHOoTIKO HoOBBI 00BEKT Ha TIaHEJM MHCTPYMEHTOB W BBIOEpUTE dJeMEHT ABTOGOpMA WU
KoMaHay MeHI0 BeraBka — ABTodopma.

3akpoiite u coxpanute Gopmy. B okHe nuanora CoxpaHeHHe CienyeT BBECTH HMsS (POpPMBI
«Pecucmpayus mesxncoyeopoornvix nepecosopos» u HaxaTh kKHONIKy OK. 3akpoiite popmy.

7. Beecmu oannvie 6 maonuuy npu nomouiu ghpopmot.

B okHe 0a3pl gaHHBIX BbhIOEpUTE 3HAUOK DopMmbl. OTtkpoiite dopmy «Pecucmpayus
MedHcOy20pOoOHbIX nepe208oposy. [1is 3Toro BeiOepuTe UM GOPMBI U HAKMUTE KHONIKY OTKPBITH.

OpnoBpemeHHO ¢GopMa oToOpakaeT Ha FKpaHe JaHHbBIE, OTHOCSIINECS TOJbKO K OJHON 3alUCH.
B JIEBOM HIDKHEM yri1y OKHa hopmbl UMEIoTCS AJIEMEHTBI yIpaBJICHUS
IRNY L N X0 e (ciieBa HampaBo):

- IEpENTH K NIEPBOM 3aIUCH,

- IEPEUTH K IpEeIbIAYILIEH 3a11CH,

- HOMep TeKYIIIeH 3amucH,

- IEPEUTH K CIIEIYIOIIEH 3alnCH,

- IEPEUTH K TIOCIIETHEN 3aIlUCH,

- 100aBUTH HOBYIO 3aMHCh B KOHEIl TaOIHIIbI,

- o0111ee KOJIMYECTBO 3aMuceil.

C ucnonbs3oBanrueM (hopMbl BBEAUTE JaHHBIE B TAOJHILY.

L=
] — "

HomMep TenethoHa |e73-33-14

Koa gz20

ANMTENEHOCTE pasrosol 10
Aata I 17.03.2007|
Janmck: Hl 1 ” 1k |H |HE| Mz 9
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[To oxonuanuu BBOjA 3akpoinTe Gopmy. B okHe 6a3pl naHHBIX BblOepuTe 3HA4OK TadauubI.
Ortxkpoiite Tabmuiy «Pecucmpayus medxncoy2opoOHbiX nepe2o8oposy B pedcume madauysl. Y 0euTeCh,
4TO TaOJIHIIa 3aM0JTHEHA TAHHBIMU, U 3aKPOUTE ee.

1ol
Homep zakaza | Homep tenedona | Kog | OnWTeneHOCTE pazroecpa | Dara

- 112733314 820 100 17.03.2007
- 2 444-35-76 820 5 17.03.2007
- 3 444-839-76 336 30 18.03.2007
- 4 273-33-14 862 6 18.03.2007
- 5 555-90-87 413 7 18.03.2007
- 6 273-33-14 862 3 18.03.2007
| 7 444-89-76 862 4 18.03.2007
- 8 444-59-76 336 2 19.03.2007
i 9111-99-95 820 1) 21.03.2007
* (CueTYmEK) 0 0

Sankck: MI 9 > rr#|w=a

[locne HanoXeHUs yCIOBHUS yelocmHocmu OaHHblX B CBsi3aHHOe mone Homep menegona
Tabnuupl «Pecucmpayusi mexncoy20poOHblX Nepe2o8opos» MOKHO BBOJUTH TOJBKO TE€ 3HAUYEHUS,
KOTOphle uMEITC B mole Homep menegpona tabmuupl «Cnpasounuxk abonenmos MITC»
(anamoruyno g moist Koo tabmunel «Cnpasounuxk ko0oe u mapughos» u tons Kom Tabmuirbt
«Pezucmpayusi Mexcoy2opoOHbIX Nepe2osoposy).

[Tone Homep 3axaza (Tun mojst — C4eTUMK) He docmynHo JUIsl BBOJA, T.K. OHO 3arlOJIHACTCS
aBTOMAaTUYECKU Ha €IMHUILY OOJIbIIIE MPEAbIAYIIEro 3HAaUE€HHUSI.

8. Bviopams 360HKU ¢ 00H020 HOMeEpa menegona.

B okne ba3a nannbix BeiOepute 3HauoKk Co3nanue - 3anpockbl B KOHCTPYKTOpe.

OTKphIBaeTCS OKHO 3ampoca B pexcume KoHcmpykmopa u okHo auanora Jlo6aBijieHue TadauIbI.
JloGaBbTe B 3ampoc Tabnuiy «Pecucmpayus mexcoy20pooHsix nepe2osopos». JIns 3Toro ycTaHOBHUTE
yKazarelb Ha UM TaOnmuubl «Pecucmpayus mexncoy20pOOHbIX Nepe2o8opos» U HaKMUTE
kHOTKY [[00aBUTH ¥ KHOTIKY 3aKpbITh.

Aobasnenve Tabnuubl 21X
Tafnmue |Banp0ct.| I TahnMuel M 3anpock! |

SaKpEITE

4

CnpasodHiK a0oHeHToE MITC
CNpaBoqHHE KOADE M TapHjos
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1=
a
Cnucok noned j
HoWep 3aKa3a |_/
Homep TenedoHa
Koa
JNMTENEHOCTE PasroE0pa
fata
BEnaHk zanpoca
-
<] | LIJ
Mone: =
biMA TabnMue! —
COpTHPOEKA:
BriB0a Ha 3kpaH: O O O O

YcnosHe oThopa:
M

4 |

Jlo6aBbTe MoJIsi TAaOJIUIBI B 3aMPOC, MepeMelasi UX MMEeHAa ¢ MOMOIILIO MBIIIM U3 CHUCKA
nonei B Onank 3anpoca. BridepuTe MMs NMePBOro MOJs B CHUCKe noJiell U NepeHecuTe ero c
NMOMOIILI0 MbIIIK B cTPOKY llone 6nanka 3anpoca wau BbIGEpUTE MoJie B PaCKpbIBAIOIEMCS
cnucke B fveiike [loje u Tak Aajee Bce moJist.

Omnpenenure ycinoBue oTo0opa. Beibepure B cTpoke YciaoBue 0TOOpPa sUCHKYy B CTOJIOIE IO,
IUTsSL KOTOPOTO 3ajlaeTcsl ycloBHe. BBeauTe BhIpakeHHE ISl yciaoBHsS oTOOopa. Hampumep, Habepute
Homep Tenedona 4448976 B mose Homep menegpona v Haxxmute Kiasuiry Enter.

_ioi x|

-

ANHTENEHOCTE PasroBOpa
Aata

-

Y
JaTi—

Mone: |Homep sakasa Haorep TenedoHa Koa ANHTENEHOCTE pas!

WIMA TABNMUE:
COpTHROBKA:
BbIEDA Ha 3KpaH:
Yrnoewe oTaopa:

PerncTpauna mema

PErHcTpauHa mema

PErncTpaumHa mems

PerncTpaura mema

Pery—

"4443975"

(Al 4N bl
| | »

Nwmena, He coneprkaliye CrelualbHbIX CHMBOJIOB, MOKHO BBOJIUTH 0€3 MPSIMBIX KaBblYek — ' .
[IpsimMbie KaBBIYKK OYAYT 100ABICHBI A8MOMAMUYECKU.

3akpoiTe 3ampoc, COXpaHUB €ro Moj Ha3BaHHeM «[Ipumep 3anpoca Ha 6b160pKy». BullonHuTe
3anpoc. g 3Toro B OkHE 0a3bl JaHHBIX BbIOEPUTE 3HAUOK 3ampochbl U JIBAXKIbl HAKMHUTE JIEBYIO
KHOIIKY MBIIIM Ha Ha3BaHWU CO3JAaHHOIO 3ampoca. BTopoil cnoco6 BBHIMOJHUTH 3alpoC: YCTAHOBUTE
yKa3zaTeib Ha Ha3BaHME 3alpoca U HAKMUTE KHONKY OTKpBITh. TpeTuil crocod BHIMOIHUTH 3arpoc:
yCTaHOBUTE YyKa3aTelb Ha Ha3BaHHE 3alpoca, HAKMUTE MPaBYH) KHOTMKY MBIIIU M BBHIOEPUTE MYHKT
OTKpBITH B KOHTEKCTHOM MEHIO.

Pe3ynpTaT BBINOJHEHMS 3ampoca — 3TO TAOIMIA, MOJII KOTOPOH OBbUIM yKa3aHbl NMPHU CO3JaHUH
3arpoca, COAEepKUMOE KOTOPOM OrpaHMYEHO IIPH IOMOIIM YCIIOBHA 3ampoca. B 3ampoce «llpumep

3anpoca Ha 6vl6opKy» OTOOpakeHa HH(pOpMAIMA TOJBKO O 3BOHKAaX C YKAa3aHHOTO B YCJIOBHHU
TesIe()OHHOTO HOMEpA.
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Homep zakaza | Homep Tenedona | Kog | OnurencHocTe pazroeocpa Hata
2 444-89-76 17.03.2007
3 444-89-76 18.03.2007
7 444-85-76 18.03.2007
8 444-89-76 19.03.2007
(CyeTynE)

Janmce: Iil‘” 5 rlbllb*l Wz 5

9. Bviopams 360HKuU, yOoenemeopatouiue yciouio.

AHaOTUYHO CO3JalTe eIe HECKOJIBKO 3alpocoB MO Tabmiwie «Pecucmpayus mexcoy2opooHbixX
nepe2osopoe».

«3anpoc no 3adannou Ooamey:. 0TOOpaTh MHGOPMAIMIO O 3BOHKAX, CHCITAHHBIX 18-TrO Mapra
2007 rona. [{st aToro B mosie /Jlama BBenute Y cjaoBue oroopa =#18.03.07#.

«3anpoc no 3adannomy nepuody epemenu. 0To0OpaTh WHOOPMAIMIO O 3BOHKAX, CACTAHHBIX C
18-ro mapta 2007 r. mo 21-e mapra 2007 r. [usa sroro B moiie Jama BBeaute YcJaoBHEe O0TOOpa
Between #18.03.07# And #21.03.07#.

«3anpoc no 3adannoi orumenvHocmuy. 0To0paTh WHMOPMAIIMIO O 3BOHKAX C JIUTEIHLHOCTHIO
pasroBopa MeHbIlle ceMu MUHYT. g atoro B moiie /rumenvHocms paszeosopa BBEAUTE Y cl0BHe
ordopa <7.

10. Co30anue 3anpoca c napamempom.

[Ipy mnpocMoTpe pasroBOpPOB, COCTOSIBUIMXCS C PA3IMYHBIX HOMEPOB TeNe(POHOB, HET
HEOOXOJIMMOCTH KaXJIblil pa3 W3MEHSATh 3ampoc U BBOOUTh Homep menepona B pedcume
koHcmpykmopa. Ilponiecc u3meHeHus: Y cJ10BUsSl 0TOOPA MOKHO aBTOMATHU3MPOBATh IyTEM CO3/aHUS
3anpoca c napamempamu.

Co3znaiiTe HOBBIN 3aMpoc B pekuMe KOHCTpyKTOpa. JloGaBbTe B 3ampoc Tabnuny «Pecucmpayus
MeHCOY2OPOOHBIX Nepe2osoposy. J100aBbTe BCe MO TaOIHIIBI B 3aIPOC.

BBenute B siueliky B cTpoke YcJjoBue ordopa nonst Homep menegona ycnoBue, conepaiiee
wabnon napamempa, VMEIOIMIMA BHJ KBaJPaTHBIX CKOOOK C COJEp)KaluluMCsi B HHUX TEKCTOM
npurnamenus. Hanpumep, [Beeoume nomep menegonal.

= Janpoc 1 : 3anpoc Ha BblbopKy - |El|l|
-

*

Homep 3axaza

Homep TenedoHa

Koa

AMMTENEHOCTE PA3MOEOPE
fata

o o]

Mone: (Homep sakaza Homep Tenediona Koa ANHTENEHOCTE pas;

LAMA Taﬁ]‘ll“ll.lbl: PEI’HETDBLI,HSI MEN I, PEI’HCTD&LI,I‘ISI MEXAYTOpOAHE PBI’HCTDBLLHF! MEX PBI’HCTDBLLHF! SN d

COpTHROBKS!

BrIE0A Ha 3KpaH:
Y¥cnoexe oTBopa: [BseanTe Homep Tenedonall

MK hd
| »

3akpoiiTe 3ampoc, COXpPaHUB €ro IoJ HasBaHueM «llpumep 3anpoca ¢ napamempom.
Brimosnnute 3anpoc. BBeeHHBINH TEKCT MpUIIIaieHus: OyJeT BbIBEAECH KakK MOJIMUCH I0JIs, B KOTOpPOe
BBOJMTCS MapaMeTp 3anpoca. BBeaure 3Hauenue napamerpa. Hanpumep, Homep tenedona 4448976 u
Haxmute kHonky OK.
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BeEaHTE HOMED TenedoHa

[+448976]

o4 I CITMEHA |

11. Co30anue 3anpoca c b14UciIAEMbIM HOJIEM.

TpeOyercss BBIUMCIUTH CTOMMOCTH KaXAOTO pasroBopa. /[lms storo monamoOuTCs moie
Jnumenvnocms paszeoéopa W3 TAOMUUBL «Pecucmpayus mexncoy2opoOHbIX Nepe208oposy W TOJe
Cmoumocms 1 mun w3 tadmuusl «Cnpagounux ko008 u mapughos». VIX TpOW3BEICHHE U €CTh
CTOMMOCTB JIJIsl K&KIOTO TeTIePOHHOTO Pa3roBopa.

Co3maiiTe HOBBII 3ampoC B pekuMe KOHCTpyKTOpa. JlobaBbTe B 3ampoc Tadmuisl «Pecucmpayus
MeAHCOY20POOHBIX nepecosopos» N «Cnpasounuk ko008 u mapughoe».

JHobGaBbTe mons B OnaHK 3ampoca IyTeM IepeHoca mojieit Homep menegona, Koo,
Jnumenvnocms  pazeosopa, Jama W3 cnucka noiei TaOMUUBl «Pecucmpayus mexncoyeopooHbix
nepe2o8opoe» B OIAHK 3anpocd.

B crpoxke Ilone  oOnamka  3anpoca  nHabepure  Cmoumocmuv:  [[Inumenvrocmo
paszeoeopal *[Cmoumocmo 1 mun]. Cmoumocms. — UM gbluucasemo2o nois. B pescume mabauyvi 0HO
CTaHOBUTCS 3ar0JIOBKOM CTOJIOIIA.

3akpoiiTe U COXpaHUTE 3aMpoC MOJ Ha3BaHUEM «CMOUMOCHb MeHCOY2OPOOHBIX NEPEe20BOPOB».
Bemomnaute 3anpoc. [lone Cmoumocms He CylmecTByeT HH B OJHOW W3 TaONHIl, HO MPHUCYTCTBYET U
BBIUMCIICHO TIO 33JaHHO# (hopMmyrie B 3ampoce.

=f [TOMMOCTE MEN(AYMOPOAHEIX NEPErDEOPOE | 3AMNPOC HA ERIDOPKY

Homep Tenedona | Kog | OnMTenEHOCTE pazroeopa Hata CTOMMOCTE
444-89-76 336 30/ 18.03.2007 &7 8
444-89-76 336 2| 19.03.2007 386
| |995-90-87 413 7| 18.03.2007 2289

| |£73-33-14 320 100 17.03.2007 12,1
| [444-89-78 320 4 17.03.2007 B05
| [111-99-93 320 1) 21.03.2007 1.21
| |£73-33-14 oh2 B 18.03.2007 11,58
| |£73-33-14 352 3| 18.03.2007 .74
| [444-89-78 352 4 18.03.2007 .72

3anHCk: I<| 1 || mn_k |b| |HE| W3 10

Bce nasBanms moseit 6a3bl JAaHHBIX CJIICAYCT Ha6I/IpaTI> 6 mo4YHocmu mak oce, Kak OHH ObLIH
3a1aHbl IIpHU CO3JaHUU Ta6J'II/IH. 3HaueHUE UMEET U PErucTp, 1 KOJIMICCTBO HpO6CHOB.
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= Janpocl : 3anpoc Ha EbIDopKY - |EI|5|

#
Homep zaxaza
Howmep TenatioHa CTDHMDETb 1 MMH

Koa
ANHTENEHOCTE pasroEopa
Aata

e O

-

Mone: (Home  |Koa Amte | Aata CToMMOCTh! [AnHTenbHoCTe pasrosopa*[Crommocts 1 man]] =
Wma Tabnnuet: | Perm Permc Permc Permc o
COpTHROBKA!

BbIBOA Ha 3kpaH:

¥onoewe oTbopa:
-
4| | »

HIH:

Ecnu mpu BBIYHCIIEHMH CTOMMOCTH Ka)KJIOTO pa3roBOpa YYHTHIBATh Pa3IUYHBIA Tapud mms
JIUYHOTO U CITY>)KEOHOTO TeJIe(POHOB U CUNTATh MUHYTY pa3roBOpa co CIy>KeOHOTO B 3 pasa Iopoxe, TO
3ampoc ¢ BEIYUCIAEMBIM 1ojieM Cmoumocms CIEyeT CO3/1aBaTh TakK:

- CO3JIaTh HOBBIH 3aIIPOC B pexcume KOHCmpyKmopa,

- 100aBUTH B 3aPOC BCE TPH TAOIHUIIBI,

- IOMECTHTH B OJIaHK 3arpoca nosst Homep menegona, Koo, /[numenvnocmo paseosopa, /lama,

- B marom croione crpoku Ilosie HaOpars G6e3 mpobenos: Croumocthb: I ([JImunbrii]=/1a;
[AnuTeabHocTs pasroopal*[Croumocts 1 mun|; [dautensnocts pasrosopal*[Croumocts 1
MHUH]*3).

If — 510 ynryus. OHa BO3BpaI@aeT OJHO M3 JIBYX 3HAUCHHH, B 3aBUCHMOCTH OT MCTHHHOCTH
WK JIOKHOCTH ycioBus (Tak ke, kak ¢pynkius ECJIA B Microsoft Excel). Ctpykrypa ¢yukuun 11f
Toxe aHajormyHa ctpykrype ¢ynkumn ECJIN: (ycrmoBue, 3HaueHWE €CIM WCTHHA;, 3HAYCHHUE ECIIH
JIOXKB).

12. Cozoanue uzeewenuit 06 onname ycaye MI'TC.

B oxne ba3a nannbix Beioepute Co3aanue 3Ha4ok MacTtep 0T4eTOB.

B okne Co3nanme or4eroB B crnucke Tadaumbl/3anpockl BbIOepUTe NYHKT [abauya:
Cnpasounux abonenmos MITC. Tlepemecture mons Homep menepona, @amurus MO, Adpec,
Jluunwiii U3 nons crnucka JocTynHble moJsist B noje crnrcka BolOpaHHbIE MOJISA C TOMOIIBIO KHOIIKH

=

ED3A3HME OTHYETOEB

BeIBEpMTE NONA ANA OTHETA,

E e || AonyckasToA BeIbop HeckonskH: TaBnHL HAKM 3aNpocos.

TaBnHUE H Sanpock!

|Ta6nmu.a: CNpSEDUHHE S00HEHTOE MITC ;I

JocTynHBIE NONA: BelBpaHHEIE Nana:

CDEIMHJ'IHF! Lo
Aapec
MHYHEIF

Pl ol

OTHEHS | <= Hazaa, | fanee = | [oTOBD |

Packpoiite cmucoxk Tadaunbl/3anpockl u  BbiOepuTe TYHKT 3anpoc: Cmoumocmo
MeAHCOY20POOHBIX NePe208OPOs.
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CozpaHYE OTHETOE

BelGepMTE NONA ANA 0THETA,

AomyckasToA BeIB0p HeckonekM: TaBnHL 1K zanpocos,

TaBnHUEl H 3anpock!

|3anpoc: CTOMMOCTE MEd Ay MO0 AHBD Neperasop: |

AocTynHele NonA: BelGpaHHeE nona:
> Homep TenedoHa
Prammnma MO
ARMTENEHOCTE pasrOEOpa o I Anpec
fata

CTOMMOCTE ;I
=<

OTHEHA | = nEEE | fanee = | FoToso |

[lepemecture mons Koo, [numenvnocms pazeosopa,
JocTynHble 1moJisi B 10Jie Criucka BolOpaHHblie moJis.

CozpaHYE OTHETOE

BelGepMTE NONA ANA 0THETA,

AomyckasToA BeIB0p HeckonekM: TaBnHL 1K zanpocos,

TaBnHUEl H 3anpock!

|3anpoc: CTOMMOCTE MEd Ay MO0 AHBD Neperasop: |

JOCTyYNHEIE NONA: BelGpaHHeE nona:

Homep TenedoHa
Prammnma MO
Anpec

NHHHEIR

Koa
AMMTENEHOCTE PAsrOE0pa
Aata

N
=<
|

OTHEHA | = nEEE | fanee = | FoToso

Haxxmute kHonky lasee.

BEIGEpHTE BHA NPEACTSENEHHA
AEHHEX !

Homep TenedoHa, damunua MO, Aapec,
MkHHEF

Koa, AMHTEneHOCTE pasrosopa, Jata,
CTOMMOCTE

- CTOMMOCTE ME#AYTOPOAHED: NEF

_9| EBrIBECTH AONONHMTENEHEIE
CEEAEHHA

OTHEHA | < Hazaa fanes = [oTosn

Haxxmure xkHonky [asnee.

Jlama, Cmoumocms W3 TOJSI CIIHACKA
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CozpaHYE OTHETOE

A003BNTE YROBHK MY NMHPOBKH?

Homep Tenedona, damanua MO, Aapec,
MH<HEIF

Moa, AnMTensHoCTE pasrosopa, fMata,
CTOHMOCTE

DaAMHnHA MO
Aapec _l
NMHHEIR =
Koa

ANHTENEHOCTE pasroBopa & |

fata
CTOMMOCTE

YpoEEHE

=]

[FEyOMHECERSE, .. | OTHEHA | < Hazaa | fanee = | FoToso

Haxxmute kHonky lasee.

ED3A3HME OTHYETOEB

BbIGEpHTE NOPAADK CORTHROEKH M BEIMMCIEHHA, BLINDAHASMEIE ANA SaNHCEH,

AonyCKasTCA COPTHPOBKS 3aMMCER MO BOSPACTaHKH

WM Mo YBBIBaHKH, BRAMYaoWas A0 4 noned.
P AN

1. I vI M0 BOSPACTaHHHD |
1 2 3 4 P
8 o s poc: b
S e s e 2. I 'I TID 2UspaC T
S e o A
St e A
P — 3 | =] o eospacranime |
b onmEn RHEE ARHE HEEH
5 G e e e
4. I vI 10 EOEEACT HHAD |

LTorK, .. |

& wnnn | AR wRER
d mnn e was wnee
T o s s s

OTHEHA | < Hazaa | fanes = | [oTosn

Haxxmute knonky UTOrM....

WMTorn
[.aKHE MTOrOBEIE 3HAHEHHMA HEODX0AMMD BEIMMENHMTE? ok |

Mone Sum Awg  Min Max OTMEHa

AnvrensHoce pasroeopa | T T T

Mokazate
CTOMMOCTE e [
% paHHEIE W MTOK

e Toneko MTOrM

[ BiMCAMTE NpOLEHTE!

Ycranosute ®@aaxok B crpoke CrommocThb ctosbua Sum. Haxmure kHonky OK. B oxne
Co3nanne oT4eToB HAXXKMHUTE KHONIKY [laJiee.
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CozpaHYE OTHETOE

BeIBEpHTE BMA MAKETA ANA OTHETA.

—Maker ——————— — OpHEHTAaUMA —
' TyneHYATEI (% gHHKHaRA
 Bnax ' aneBorHan
HREK KKH = -
KXKAX
EXKIDLAANK  cTpyKTYpa 2

KIHK KHKX KHKH KARR

WA WM MM MR " no nesomy Kpar 1

Ao W MM A

HAHE KNS HHMME RNNNN " No NEEOMY Kpao 2

HAHHE HMMHY HHMHE HHMRN

AR HHEE HHAEE AR
AR HHEE HHAEE AR
AR HHEE HHAEE AR

¥ HactpowTe wHpkHy noned ana
PE3MELLEHHA Ha 0AHOM CTRAHHULE,

OTHEHA | < Hazaa | fanee = | FoToso |

Bri6epute napametp crpykrypa 1 u Hakmute kHOnKy [laJjiee.

ED3A3HME OTHYETOEB

BelfepHTe TREGYEMBIR CTHAE.

Aenoeoi
CBEI4HER
MHKKKKK "
Moy srpHER
CreaTeId
KHER KAAK P~
CNOKOHHEIM

W KEEHA Lo
CTporki

3aroI0BOK

To s manHEIX

SMEMEET JAHHET

OTHEHA | < Hazaa fanes = | [oTosn |

Bri6epuTte ctriib opopmiieHUs 1 HAKMHUTE KHOTIKY JlaJiee.

CozpaHYE OTHETOE

3aA3ATE MMA OTHETA:

Il-1353u.|.er—me|

¥KasaHe! BCe CBEAEHMA, HEo0X0AMMEIE AN CO5AaHHA
OTHETA C NOMOLWBHD MACTEPA,

AancHekWHE ASHCTEMA:

« [POCHOTRETE OTHET.

C MEMEHHTE MaKET 0THETA,

[ BriBecTH cipasky no padioTe © oTYETON?

OTHEHA | < Hazaa | JEnee = FoToso |

Beenute wums otuera M3zeewenue w HaxmuTe kHONKy IoroBo. T.k. BbeIOpana ommus
IIpocMoTpeTs 0TYET, TO CO3aHHBIN O0TUET «/36eweHuey cpa3y OTKPBIBACTCS.
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Mzeewenqe

HsBenienue

Homep Temedona 111-99.98

@armma HO Crmpros &.E.

Agpec v I1 or oesckad, &.4, k6.7
iy T

Kog JnHTensHoCTH pasroBopa

Jara CronmocTs

0 1

2105207 1,

21

Hmwreann 'Honep renedora’= 1119998 (1 2 armees)
Sum

Homep Temedona 273-33-14
darmima HO Mpocrakos H.$.
Appec v Il exommames, 8.1, k6 46

b Mrorssic

1

21

Kog JnHTenbHOCTE Pa3ToBopa

Jara CroHmecTs

3

CTpaHHuLa: I1| 4 || 1k |>I| ;I

12052007 57

B npunnune, usBenieHus rotoBbl. OfHAKO B HUX €CThb HEHY)XHas aOOHEHTY WH(pOpMalus.
Kpome Toro, 06bI4YHO M3BEIICHHS UMEIOT CTAaHAAPTHBINA pa3Mep, U KaKJ0€ MedaTaeTcss Ha OTIENbHOM

CTPaHHUIIE TIEITHKOM.

B oxne 0a3pl JaHHBIX HaXMUTE 3HAYOK OTYETBI U OTKpOWTEe «M36eujeHue» B pexcume

KOHCmpyKmopa.
F M3BeuweHve : oTueT = IEIIEI
I Y i O e O O A =
:I # Saronoeok 0T4eTAa
z -
JIM3BemeHne™
& BepxHHA KONOHTHTYN
# Saronosok rpynnel ‘Homep TenehoHa’
z |Hmm*.] Temedpora | |H01\-re Temedoma o
1_ i!-T-' poreer FHO Hi’u.m..]mnHL — —— Snethenmer
|A,npec | |A,ape i YNPAENEHH
2
3 [ Foa||  Jrorrersupers pasrosoph| —1" Jard|| CropmocTy|

& OBNacTe AaHHE!X

& [puMeyaHHe rpynnel ‘Homep TensgoHa’

ey .

="Hrors anx " f: "Honep Tenedona’ = [ & " " [Homep Temedpral & (" & Cpunt(*) & " v Hf[ltcvu.l H*)=1 ;| zarm0cs
Sum |=Sum(

& H{HMA KONOHTHMTYA

[Crozom | I

.
, zal-m|-

o |

# [pHMEYAHHE OTHETE

|
rpascm ke [Paze] &

e " ]

N3menute BbICOTY paszena 3arosaosok rpynmnsl ‘Homep Tenedona’. [l 3TOro yctaHoBHUTE
yKa3aTellb Ha HUKHIOKO IPaHUIly pa3ziena v MepEMECTUTE yKa3aTelb BHU3.



¥ M3BEWEHWE ! OTUYET =101 x|

T e s
j I & Saronoeck 0T4YETa
J|MsBenieHue

1

& EEepxHHA KONOHTHTYN
& Saronoeok rpynnel ‘Homep Tenegora’

z |Home1 Tesedona | |HDMB Teme d oM

1_ i:mnu.luﬂvl Hor i ihT-'u.m__]mn 13

2'_ |A,npec | |Ap¢ae

3 [ Koa|[ Torrensnpcrs pasrosopp|| Jatd|[ Cropomocs

‘

- YraRaTeny rpadulll paiena

5

- 4

- +z
# OBNacTe AaHHbD:

] Ber | [eepwemfoonds || [Cmspem | |||
# lNpHMEdaHKE rpynnel ‘Homep TenehoHa’

- || |="Hroge g " [ "Honep menesdiomna’ = ' & " " o [Homap memedpra] & 70" & Coant(*) @& " " & [T Connt(*)=1 ;|2 atmes | "

Nl B [=Sumi{[Crommnp|

_I & HAM¥HHA KONOHTHTYN
| ) ) ) )

< |
BoigenuTe ykazarernem Bce 3JI€MEHTHI YNpaBlieHUS B pasjene 3aroqoBok rpynnsl ‘Homep
TesieoHa’, BEIOMpast UX MBIIIKOW Mpu HakaToi kinaBuine Shift. Minu mpocTo BeIAEINTE MBIIIBIO BCE

AJIEMEHTHI, HE OTIIyCKas JIeBYIO KHOIKY MbIU. [lepemecTute 3j€MEHTHI yIpaBieHHs BHU3 NpU
MTOMOIIY YKa3aTessi MBIIIU B BUAC «UEPHOU JTaTOHI.

i MzeeweHve : oTUeT _I_l- Dﬂ
|:||-|-1-|-2-|-3-|-4-|-5-|-s-|-?-|-3-|-9-|-1n-|-11-|-12-|-13-|-14-|-15-|-1s-|-1?-|-13-;
j & JaronoBoK oTHETA

|HM3Bemenue

& BepxHHA KONOHTHTYN

& Saronosok rpynnel 'Homep TenedoHa’

- Mep Tenedona ORLIER Telle IIJDHE. u
3 [ e asroom HO aroomea D : u
- |
eC WA Ipde . n
-l EIhmmﬁ . '
5 = o :
- a Ko, LT B HQC TE PASTOEOP: o AT CrgipocTs)
- T [ |
J # OONacTe AaHHE!X
- ‘ H(Dn | Ilﬂm+mcn 1)331'03043 | ||,[[a'ra| |||Cmm+nc'n- || | ‘
J & [NpHMedaHHe rpvnnel Homep TenadoHa’
- || |="Hroge ama " i "Honep remefoma’ = | & " " & [Honep renedpra) & | (" & Count(*) & " " & [Iff Count(*)=1 ;|'zarmes");"
1/ Sum |=Sum [Cmo zog |
J & HuHHA KONOHTHTYN
- I 1 I 1 1 | 1
J| |

Beigenure ykazaTeneM 3J€MEHT, B KOTOPOM INOMEILEH TeKCT M3gewjenue. lleperammre ero us
paznena 3aroJjioBka or4era B pasznen 3aronosok ‘Homep tesnedona’.

Ynaanute pasgensl 3arosioBok ordera, Ilpumeuyanue ordera, HuakHHMI KOJOHTHTYN U
Bepxuuii koM0OHTHUTYJ. /[ 3TOro Ha)XKMUTE MpaByl0 KHOMKY MBIIIM Ha Ha3BaHUHU JIOOOTO M3
pas3zesnoB u noovepenHo BoIOepuTe MyHKTH KOJOHTHTY b1, 3ar0/10BOK/IpUMevYanne oT4yera. To xe
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camoe MO’KHO cienarb u3 MEHIO KOMaHJaMH Bux — KononTuTyabl u
Bua — 3arosioBok/npuMevanue oTyera.

F M3BEULEHWE | DTUET oy ] |
|_"'I'I'I'2'I'3'I'4'I'5'I'S'I'?'I'S'I'S'I'1L'I'I'11'I'12'I'13'I'14'I'15'I'1E';
j % Saronosck rpynne ‘Homep Tenedioqa’
B OfpaboTra cobbITHA. ..
- {=  COpTMPOBKE M MPYNMMPOBKA
(H3BemeHue
Z 3%, EBctaenTe
2 ﬁ LieeT zanmeknitoHa 3
- |Homp Temegoia |HDM 1 TRl Miwefics
3 |¢'am:rm:|mH0 |CIDa.MJmI’ e
_1'_ _Iggpec !A.ame c i MNaHenk 3MeMEHTOE
- |_]'[-|[|nm|j | |‘ [} KOnoHTHTYE |
g Ko || Jinrrem) W,  3aronoBok/NpHEEYaHKE 0THETA tocTh
: # COnacTe AaHHER A—E? CBOHCTER
H(D!I | ||,[[mmer+hmcn *)a:roxo#a | ||,I[a'ra| |||Cmm+nc'rn || ‘ ‘ ‘ l
# [prMeyaHie rpynnel ‘Homep TenshoHa’
="Hrore mma " = "Honep Temedona’ = ' & " " & [Homep renedpeea] & | (" & Coant(*) & " " & [T Connt( *)=1 ;| zarees ;":arml
Sum [=Surmi[Crosma]

Brinenute anement B pasnesne Ilpumeuanue rpynnsl ‘Homep Tesiepona’ B KOTOpOM MOMEIICH
teketr ="HWroru mist "' & "'Homep Tesepona’' =" & " ... u ynanute ero xiasuineii Delete.

Ynanute TEKCT 6Hympu >IE€MEHTA YIPABICHUS WU YIAJIUTh CaM SJIEMEHT YIPABICHUS — 3TO
paznnuHble NeWCTBUS. TEKCT BHYTPH 3JE€MEHTA YIPABJICHUS YIAISETCS TaK: yKas3aTelleM MbIIIN
CTaBUTCA Kypcop BHYTPb 3J€MEHTa YIIPaBJICHUS u CTUPAKOTCS OYKBBI
knonkamu Delete wnn Backspace. B pe3ynbTare seMeHT yIpaBiCHUS Cyujecmeyem, HO OH MYCT.
CaMm »srnemMeHT yIpaBi€HUs YyAANAETCA TakK: YKa3aTeJIeM MBI HaXaThb Ha TpaHUIy JJIEMEHTa
yIpaBieHUs TakK, YTOObI MOSIBUIOCH OOpaMJIEHUE C YEPHBIMU KBaJPAaTHHIMU METKaMHU MO KOHTYPY, U
Ha)kaTh KHOTIKY Delete.

Breinenute snement B pasaene [pumedanue rpynnsl ‘Homep Tesedona’ ¢ Haanmucsio SUM U
M3MEHUTE €€ Ha HAANUCh Mmo2o. 3aKpoUTe U COXPAHUTE OTUET «H38euenue.

B oxne 6a3bl naHHBIX BbIOepuTe 3HAuoK OTuerhl M HaxkMmute kHonky IIpocmortp, nubo
JBAYK/Ibl IETKHUTE JIEBOM KHOIIKOM MBIIIH HA OTYETE «M368ewenue».

¥ Vseewenme =] |
H3zpenicHne -l
Honep Tenedona 273-33-14
Parmma HO Mpocraxes H.$.
Anpec v [Tex oremmres, a1, ¥6.46
M oo
Kox InHTenbN0CTE pasToBopa HAara CToHMOCTE
a2 3 1800 2007 59
262 & 12052007 115
2 1) 10 17062007 121
Hmro 2947
HN3Bemenne
Honep Tenedona 444 59-T6
Darmma HO Kprmopa O.H.
Anpec L CTyAerdeckan, 145, k6 78
M o
Kox JnHrensHocTH pasroBopa Jara Croxmocrs hd
CTpaHHua: I4| 4” 1k |>I| LI | A
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13. Ileuamw ka)3coozo uzeeuieHus HA OMOETbLHOM JIUCHLE.

Otxkpoiite oTueT «/36eujerue» B pesicume KOHCMPYKMopa.

HaxmuTe mpaByro KHONKY MbImm B oOnactu 3arojioBok rpymninbl ‘Homep Tenedona’ u
BBIOEpUTE B MeHIO KoMaHy CBolicTBA.

x|
I3aronosoKprnnle j
MakeTt I S aHHEE I CofdkITHA I Apyrie Bre I
M c 0 coooooooooooonooooooa Saronosok -
FOHEL CTRPAHMUEL v v v v v s = j
HoEaA cTpoka MM cTonbel
HE PESPBIBATE o v vve e e e Ao pazaena
BRBOAHIIKPAH « v v oo v a0
PAcWMpeHHE . . o oo #o W nacne pa
(CREMH= o 0o vnvoooonnoooooooaoa
MOBTOPEHHE PASAENE v a0
BeCaTa . v v v v v
LEETdOHa . .. v
OBOPMAEHHE « . v e et v ;l

B okne cBoiicTB ycTaHoBuTe A1 cBoiicTBa KoHen crpanuubl 3Hauenue o pasgesa. 3akpoiite
OKHO CBOMCTB.

Haxxmurte kHONKy COpTHPOBKA M IPYNIIUPOBKA Ha IaHEJIU MHCTPYMEHTOB WM HAXKMHTE
MpaByl0 KHOMKY MbIK B obnactu 3aroJioBok rpynnsl ‘Homep Tesnedona’ u BbiOepute B MEHIO
koManny CopTupoBka u rpynnupoBka. Beibepure B OnaHke CBOMCTB Tpymimbl aisi cBoiictBa He
pa3pbIiBaTh 3HaueHHE Bes rpynmna. 3akpoiTe OKHO.

CopTHpPOEBKA U rPYNNYPOBKA il
I MoneBEIpaKEeEHHE MNapAAdk COpTHROERK [«
Homep TenedoHa Mo BO3PACT aHHHD

=

CEBOMCTES FPynne!

SaronoEck rpynnes! Aa

MpHMEYaHHe rpynnel Aa

I pynNMpoEkEa Mo NoAHOMY 3HaYeH
lHTEpEan

He paspeiBaTh

HepasphiEHDE NpeACTSENEHHE
rpYMMEl HE OAHOH CTPEHHLE

Bocnonb3yiitech kHonkoit Bua Ha manenu uHcTpymeHToB uia [lpeaBapureibHOro npocMoTpa
OTueTa HE MOKUIAS percuMa KOHCMPYKMopd.

A-|HR S Q% B2@
% FOHCTpYKTOR

2. MpeABAPHTENEHEIA NPOCMOTR

& DBpazel,




CTpaHMuLa: LIL” 1 LILI

Ecnu no ananoruu ¢ Microsoft Word depe3 nyHkr mento daiin — [lapamerpbl cTrpaHuIbl

yctaHoBuTh Pa3zmep 6ymaru B5 u Anb60muyo OpueHTanMi0 CTPAHUIIBI, TO U3BEIIeHUE 00 orare
yeryr MI'TC kaxaplif KITHEHT MOTYIUT B CIETYIOIIEM BUJIC:

1ol

IIspemenne

Horep vemeduora 444-80-76

Farvmmex HO Eprmoea O H.

Apnpec ¥ CrypeEne g, 45 B TR
¥ mcsos

Hom JITOHT EEMO (TE Pt OF 0P Jara CrommmeTe

336 1 19032007 pE

0 13032007 R

33 15032007

fal | 3 1703 2007

Crparvua: M|« [[ 3 v [m]

Otuet coxpaHuTh ¢ TUNIOM aitna JJokyment Word.

3ansarue 5. Komneiorepusie cetu. [Touck nudopmanyu B uHTEpHET (2 4.)
Bomnpocs! st 06cyxaenust:
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1. Kommnsiotepnsie cetu. Onpenenenue. Knaccudukarms.

2. T'moGanbubie cetu. IIpuanmmner nocrpoenus. Ctpykrypa. Mcropus co3maHus riodaabHOR
cetu Wutepuer. CoBpemeHHoe cocrostHue, ayautopus. Passutue HMutepHer B Poccumn. CepBuchbl
WNHurepHer

3. Anpecauus B Untepuer. @opmupoBanue aapeca. IlouckoBsie Mammubl B IHTEpHET U UX
XapaKTEPUCTHKA.

3ananue:
1. HWcnonw3ys siekTpoHHBIE anapeca VHTepHET NTPOBECTH IMOMCK
JUTEPaATyphl 10 CBOEH CHEIHATIbHOCTH B AJIEKTPOHHOU OHOIHOTEKE:
11. Ha caiite https://elibrary.ru/defaultx.asp

POCCHUIMCKAS
TOCYAAPCTBEHHAS

S ETar b Ha caitte https://www.rsl.ru/ru/about/funds/elibrary

1.3. Ha caiite https://urait.ru/

Pe3ynbrarsl noucka opopMIISIOTCS B BUAE OTUETA.
®opma oT4yera

(017 (0]
JuexkTponHasi oudiauorexa Elibrary
KiroueBble cjioBa Cnucok HalIeHHO# JUTepaTypbl
...... 1
2
3
4
5...
OuexkTponHas oubiauorexa PI'b
KurwoueBble cjioBa Cnucok HalIEHHO# JIUTEpaTypbl
...... 1
2
3
4
5.
dunekTpoHHasi Oubauorexa IOpaiir
KutoueBsble c1oBa Cnucoxk HalAeHHOH JIMTePaTypbl
...... 1
2
3
4
5.

YKa3aHus 110 BbINOJHEHUIO 32 JaHUH:

1.1. bubnuorexka eLIBRARY.RU — 310 KpynHemmii poccuiickuii nH(GOpMAIMOHHBIN MOpTai B
00J1acTH HAayKH, TEXHOJIOTUHU, MEAULIMHBI U 00pa3oBaHUs, COJAEpKALINi pedepaTbl U MOJHbIE TEKCThI
6osee 14 MUIUTMOHOB Hay4YHBIX CTaTed M MyOIHMKAIUHA.
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1.2. B crenax Poccuiickoii rocygapcTBEHHON OHONMOTEKH HAXOIHUTCS YHUKAIBbHOE COOpaHHe
OTEYECTBEHHBIX U 3apyOekKHBIX JOKYMEHTOB Ha 367 s3bikax Mupa. O0bEM Bcex (OHIOB MPEBBIIIACT
47 MWIUIMOHOB €IUHUIl XpaHeHus (mo coctossHMio Ha 1 stHBaps 2018 ropga), U3 HUX OKOJIO TPEX
MUJUTHOHOB 0CO00 IICHHBIX M3/IaHUI U APYTHX TOKYMEHTOB.

@OoHBl pa3/ieNeHbl 110 KATEropusM H3JaHUN U JOCTYIHBI B COOTBETCTBYIOIMX HYHTAJbHBIX
3ajax. Kpome toro, 6omee 1,3 MumroHa TOKyMEHTOB OlM(POBAHO U BXOJUT B COCTaB DJIEKTPOHHOI
ounbanorexn PI'B. JIocTynHbI Takke COTHHU ThICAY CETeBBIX VIAJAEHHBIX PeCYPCOB, IPUOOpETaEMbIX
OMOIMOTEKOH /ISl HAIIMX YUTATENCH.

C moKyMeHTaMH JIEKTPOHHOU OMOIMOTEKH U CeTEeBbIX VIAJEHHBIX PECYPCOB MOKHO padOTaTh
Ha KOMIBIOTEpax B uYMTalbHBIX 3aimax PI'b, a yacTe M3 HHUX JIOCTyNHA C JIOOOTO KOMIBIOTEpA,
IO AKJIFOYEHHOIO K CETU UHTEPHET.

1.3. DnekrponHast 6ubmuoreka m3matenbcrBa «FOpait» https://urait.ru/ mis Bcex moceTuresnei
(maxxe He 3aperucTpUpOBAaHHBIX) pabOTaeT B pPEXKHUME DIEKTPOHHOM BBICTABKH, TIJI€ MOXHO
o3HaKOMUThC (B mpenenax 10%) ¢ kaxapiM yueOHUKOM n3aatenberBa «fOpaiit» u ap

baswl, rie ykazano "Bxoa", noctymnusl ¢ komnbtotepoB PITY (no [P-agpecam).

Ecnu noctynna "ABtopu3anus”, To Bam nmorpeOyeTrcst BBOJ mapojs M JOrMHa OMOIMOTEKU
PITY, npu sTom 6aza 1oCTyIHa ¢ J000TO KOMITBIOTEPA.

9.2 MeToauueckue peKOMeHIAIMHU 10 MOAT0TOBKE MUChMEHHBIX PadoT

Jlokitam — 93TO KpaTkoe WU3JI0XKEHHUE B THUCBMEHHOM BHJEC COJACPKAHHWS W PE3yJIbTaTOB
WHIUBUAYATBHOW  y4eOHO-UCCIICIOBATEILCKON  JIEATCIIbHOCTH, HWMEET  perjiaMeHTHPOBAHHYIO
CTPYKTYpY, coziepkaHue u o(hopMIiIeHHE.

3ajauum qoKnana:

1. ®opmupoBaHUE YMEHHI CaMOCTOSTEILHON PabOThI CTYJACHTOB C UCTOYHUKAMHU JUTEPATYPHI,
UX CHCTEeMaTH3allus;

2. Pa3BUTHE HAaBBIKOB JJOTMYECKOTO MBIILICHNUS;

3. Yray0OieHne TeOpeTHIECKUX 3HAHUHU 10 TIPOOIeMe HCCIIeOBAHUS.

TekcT noknaza JOMKEH COJEp)KaTh apryMEHTHPOBAHHOE H3JIOKEHUE OIPEIeIEHHON TEMBI.
Joxnan gomkeH ObITh CTPYKTYpUpOBaH (10 TIaBaMm, pasneiam, rnaparpadam) u BKIOYATh pa3ieiibl:
BBEJICHHWE, OCHOBHAsl 4YacTh, 3aKJIIOUEHUE, CIUCOK HCIOJb3yeMbIX HCTOYHUKOB. B 3aBHcHMOCTH OT
TEMaTUKU JOKJIaZa K HEeMy MOTYT ObITb OGOPMIICHBI NPUIOKEHHS, COJEp)Kallue JIOKYMEHTHI,
WJUTIOCTPAINH, TAOIUIBL, CXEMBI U T. JI.

OO6mwme TpedoBaHus K 0(POPMIICHHUIO THCbEMEHHBIX padoT:

PaGora BhIMONHSAETCA MEYaTHBIM CIOCOOOM C KCIIOJIB30BAaHHEM KOMIIbIOTEpa M MpPHUHTEpa Ha
oJHOU cTopoHe jucTta (opmata A4 uepe3 moartopa (1,5) maTepBana. Tun mpudra (rapHurypa) -
Times New Roman, kerisb (pasmep) mpudta - 14. B paboTe He momyckaeTcsi UCMoJIb30BaHUE mpudra
Pa3HBIX TAPHUTYD.

CrpaHuilbl UMEIOT CIEAYIONIKe Mo JeBoe 25 MM, mpaBoe - 10 MM, BepxHee u HuxHee - 20
MM. AO3alHbIi OTCTYI OJMHAKOBBIN M0 BCEMY TEKCTY U paBeH 5 3HAKaM.

Crpykrypa paboThI:

- TUTYIBHBIN JIUCT

- OrnasnexHue

- BBenenue

- Texct paboTsl (T1aBBI)

- 3aKkiIr04YeHne

- CIUCOK UCTOYHUKOB U JIUTEPATYPhI

- [Ipunoxenus

Bce cTpykTypHBIE 371eMEHTHI pa0OThl HAUMHAIOTCS C HOBOTO JIUCTA.

3aroIoBKH pacroiararoTcsl MocepeInHe CTPAHUIIBI U YKa3bIBAIOTCS MPOMHUCHBIME OyKBaMu 0e3
KaBBIYEK M TOYKU B KOHIIE, BBIICTSIOTCS MOTYKUPHBIM IIprudToM. [IepeHoCHTh cioBa B 3arojioBKe HE
JOTTYCKAaeTCsl. 3aTOJIOBKH OTJIABIICHUS IOJDKHBI TOUHO MOBTOPSTH 3aTOJIOBKH B TEKCTE.


https://www.rsl.ru/ru/4readers/rooms/
https://www.rsl.ru/ru/4readers/rooms/
https://www.rsl.ru/ru/about/funds/elibrary
https://www.rsl.ru/ru/about/funds/elibrary
https://olden.rsl.ru/ru/networkresources
https://olden.rsl.ru/ru/networkresources
https://urait.ru/
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WnmocTparuy, UCnojb3yeMble B TEKCTe paboThl, pa3MEIIAl0TCs OCie epBOM CChIIKM HA HUX H
CoIpoBOXKIar0TCs crnoBamu «PucyHok», «Tabmuma», «Cxema», «I'padpux» u 1.11. Bee mmmoctpanun
HYMEPYIOTCSI CKBO3HOW HyMepauueil apaOckumu mudpamu B HNOPSAKE YIIOMUHAHHMS B TEKCTe (IS
KaKJI0TO BHJIa WILTIOCTPALIUI CBOSI HyMepaLus).

[TpunoxeHus AOJKHBI UMETh TEMAaTUYECKHE 3aroJIOBKM M HYMEpYIOTCS apaOCKUMHU IH(pamHu.
[lepedyeHb NpUIIOKEHUHN YKA3bIBAETCS B OIVIABJIICHUH.

Bce crpanuibl paboThl, BKIIOYas MPUIIOKEHHS, HyMEPYIOTCS 10 nopsaaky. IlepBoii ctpanuueit
CUMTAETCSl TUTYJIbHBIM JHUCT, HA HEM HOMep He cTaBuUTCA. IlopsAaKoBbI HOMEp IeyaTaeTcsl BBEPXY
CTpPaHULBI [10 LIEHTPY.

bubmmorpaduyeckne cChIIIKU B BU/IE MOJICTPOYHBIX TPUMEYaHUN 0QOPMIISIOTCS B COOTBETCTBUU
¢ 'OCT P 7.0.5-2008. Hymepyrorcs apaOCkuMu HuppaMu B TMpeaeinax CTPAHMIBI, T.€. C KKIOU
CIIeqyIollel CTpaHULbl HyMepalus MOJCTPOYHBIX IpPUMEYaHUH HauyuHaeTcs ¢ Ludpsl  «I».
JlomyckaeTcst HyMepoBaTh B Ipe/ieiax CTPYKTYPHBIX YacTeil paboThI.

Crucok HCTOYHHKOB M JINTEPATYphl OXBAaThIBA€T BCE JOKYMEHTHI, HCIOJb30BAHHBIE IPHU
BBITIOJTHEHUH MHUChbMEHHOUM paboThl. B Hero BrirouaroTcs Oubiamorpaduyueckue 3amiucu JTOKYMEHTOB,
0(OpMIIEHHbIE B COOTBETCTBUH C JICHCTBYIOIMMHU CTaHAAPTaAMHU:

* 'OCT P 7.0.100-2018. bubnumorpadudeckas 3anuch. bubmuorpapudeckoe onucanue. O0mue
TpeOOBaHUA U MPaBUJIa COCTABICHUS

* 'OCT 7.80-2000. bubnuorpaduueckast 3anuch. 3arosoBok. OOmiue TpeboBaHUS U MpaBuia
COCTaBJICHUSI.


https://internet-law.ru/gosts/gost/70535/
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